
 

Manheim Borough Council Meeting 

August 9, 2016, 7:00 PM 

Manheim Borough Building, Manheim 

• Pledge of Allegiance and Moment of Silence. 
 

• Roll Call:  President Carol Y. Phillips, Vice President Brad Roth, Jean Gates, Elaine Leech, Junior 
Council Person Aiesha Elwadky and Mayor Scot Funk 

 
• Staff:  Borough Manager, James R. Fisher , Police Chief, Joseph Stauffer & Recording Secretary, 

Linda Gerhart 
 

Public Comments:  There were no public comments. 

Approval of Minutes: 7/26/16 Borough Council Meeting, Motion to approve, as presented by Mr. Roth, 
seconded by Ms. Leech, passed unanimously. 

Visitors:  Ms. Kelly Lauver from the Manheim Chamber of Commerce was present to update council on the 
current planning and scheduled date for the 2017 Rock N Glow 5K Race, which they will be sponsoring.  They 
will be following the same basic format as in years past and it has been scheduled for Saturday, June 3rd, 2017.  
It was suggested that they check the date of commencement to be sure it is not the same weekend.  
Otherwise council has no problem with the date.  

Mayor and Police Chief Report:   

There was no report from the Mayor. 

Chief Stauffer recognized Officer Kirk Colwell for being selected Officer of the Year for Lancaster County.  He 
was presented with a Preliminary Drug Test Kit by council.  Chief Stauffer distributed his report and reviewed it 
with council.  Council was updated on the many items and policy changes that are currently being taken care 
of before the move to their facility.  A copy of a revised parking ticket was presented.  They hope to have a 
crossing guard hired by the end of the week.  He will be attending an organizational meeting for the Santa Run 
on Wednesday and reported that the route has been changed and hopefully improved for the participants. 

Borough Engineer Report:  Council will be updated at the next council meeting on Mr. Craddock’s research on 
the possible placement of a warning light for the North Main Street and West Colebrook Street Intersection. 

Borough Code Officer Report:  Mr. Moyer presented his report to council.  Council was updated on Rental 
Inspections, Weed Violations and the gutters on a property on North Main Street.  Supposedly work will be 
starting at 69 N. Charlotte Street but there has been no activity at the property presently. 

Borough Manager Report:  Mr. Fisher presented his report to council.  Council was updated on the collapsed 
ceiling in the hallway where the library had materials stored.  Council was also updated on the Chiques Creek 
SW Team Meeting he had attended earlier today with the partners in the Watershed, as well as the status of 
the Land Bank, which will have an upfront cost to participate.  It was explained why the School District will 
need to opt in to the Land Bank as well.  If we would be interested in the Land Bank a presentation would be 
made to council to explain the concept by the county.  Consideration of using LERTA was also mentioned.  



 

Everyone was reminded of the next Manheim Central Partner’s Meeting on Wednesday, August 17th at the 
Manheim Central School District Office at the Middle School. 

Payment of Bills: Presented for approval - Construction Loan Draw Requisition #12 in the amount of 
$197.232.95 ($194,014.65 Perrotto, $3,218.30 Divitri) Motion by Mr. Roth, seconded by Ms. Leech, passed 
unanimously.  Ratified Funds in the amount $139.78, General Fund in the amount of $466,552.55 (includes 
$400,000.00 transfer to Fulton Account – final transfer), Capital Fund in the amount of $6,362.78 (includes 
$5,809.28 transfer to Fulton Bank Account – final transfer), Fulton (Police Construction) in the amount of 
$197,232.95 and Liquid Fuels Fund in the amount of $5,615.33.  Motion to approve by Mr. Roth, seconded by 
Ms. Leech, passed unanimously. 

Committee Reports: 

a) Finance Committee – Committee will begin to meet with their first public budget meeting on August 16th at 
6:30 PM for the preliminary budget numbers for the Police Department department.  The auditor services for 
the year are complete and the suggestion of sending out a RFP for new auditors was presented and discussed.  
Motion to advertise the RFP for an auditor by Mr. Roth, seconded by Ms. Gates, passed unanimously.  The 
public meetings for the Finance Committee to meet for Budget purposes were advertised. 

b) Parks and Pools – Resolution 34-2016 – Setting Park Hours as recommended by the Parks and Pool 
Committee was presented for approval.  After discussion it was decided to table the resolution approval and 
have Parks and Pool Committee review the hours for the lighted basketball courts.  Council does support the 
hours being set for dawn to dusk for the parks. 

c) Personnel/Police – Nothing to report. 

d) Public Works – The Committee met before the council meeting.  A quote was received for the interior 
furniture for the Police Building for $75,773.83, which is below the budgeted amount.  A quote was also 
received for cell bunks and pistol lockers for $2,400.00.  Motion by Mr. Roth to approve both quotes, seconded 
by Ms. Leech, passed unanimously. 

e) Shade Tree Commission – Ms. Gates reported on the committee.  She will bring to council their 
recommendations for improvements to Market Square.  Advertisement of the Shade Tree Committee 
recommendations for tree improvements for the borough was discussed.  Motion for future advertising of the 
meeting for the Shade Tree Commission recommendations by Ms. Gates, seconded by Ms. Leech, passed 
unanimously. 

New Business: 

a. Request from Manheim Township Police Department for Fire Police coverage was presented for 
approval.  Motion by Mr. Roth, seconded by Ms. Gates, passed unanimously. 

b. Request to extend tax waiver from prior property owner (Waggoners Gap Road LLC) of 148 East Stiegel 
Street to new owner (Brady Corporation).  This will be referred to Executive Session. 

Old Business: 
 

a. Verizon Wireless –We are still waiting to hear back from them on the modified agreement. 
b. Borough Building & EMS Building – There is a possible interest in leasing the EMS Building.  Discussion 

was held on advertising the availability of the building.  It was recommended to consider using a 
commercial company if leasing the building is the direction council will be moving.  Parking options for 



 

the EMS Building were discussed.  Mr. Fisher will research possible recommendation for commercial 
companies to be involved with the leasing process.  It was requested that the Manheim Chamber of 
Commerce be able to partner in the marketing process as well.  It was requested that the Manheim 
Chamber of Commerce also be involved in the Borough Welcome Signs project that is being proposed 
for the future. 

c. Tax Exempt Properties – A final draft of the letter to be sent to the tax exempt property owners that 
had been e-mailed to council was discussed.  The assessed value and tax amount that would be due 
will also be included in the letter.  Motion to send the letters for in lieu of payments by Ms. Leech, 
seconded by Ms. Gates, passed unanimously. 

d. LERTA – The discussion is ongoing as this will be discussed by the School District later this month 
concerning their involvement in this process.  The area of the borough to be included in this process as 
well as the payment schedules and terms for these properties will need to be considered by council. 

e. Veterans Memorial Project – There was no update, but the committee is becoming active again and 
will hopefully be scheduling a meeting in the near future. 

 
Comments were offered on the Correspondence included in the packets.  It was noted the numbers for the 
first year of the playground program were steady the entire summer as the program came to a successful 
close.  It was noted that the Aaron Acres program also had another great season at the Pool and Memorial 
Park as they continue to express their appreciation for all the Manheim Borough support. 
 
Public Comment:  There was no public comment. 
 
President Phillips recessed the council meeting to Executive Session for discussion regarding information or 
strategy in connection with issues on which identifiable complaints are expected to be filed at 8:18 PM. 

Executive Session was adjourned to continue the regular council meeting at 8:40 PM. 

Motion by Mr. Roth to not approve the request from Brady Corporation to extend to them the tax exemption 
that was previously granted to Waggoner Gap Road LLC located at 148 East Stiegel Street, seconded by Ms. 
Gates, passed unanimously. 

President Phillips also briefly discussed the Department of Health and Human Services correspondence that 
was received by council.  

Motion to Adjourn the Council Meeting 8:43 PM by Mr. Roth, seconded by Ms. Gates, passed unanimously. 

 

Respectfully submitted, 

 

 

Linda Gerhart 

August 9, 2016 



Project No. Project name Phase Project notes

9-1 General consultation Schematic

Emergency signal at Colebrook & Main St: initial
discussions with PennDOT indicate their willingness to
consider post-mounted signs with flashers. Approximate
cost to design, permit and install two signs/flashers is
approximately $30,000 - $35,000 depending on type of
activiation. Liq. Fuels funds may be used and grant funding
may be available through PennDOT (ARLE Grant).

9-4 Truck route study Schematic
Received correspondence from LCPC that $100,000 was
awarded to the Borough for the "Downtown Connections"
study. Funding is expected to become available Oct. 2016.

9-6 Chiques Creek improvements Schematic
There is potential for a significant flood control/water
quality project at this location that is currently being
investigated by the CCWA.

9-10 MS-4 Final design Continuing to collect and manage compliance information.

9-17 Police/EMS headquarters Construction
The metal roof is nearly complete. Drywall placement is
complete and painting has started. Plumbing, electrical and
HVAC work continue. See photos 1-6 of the attached photo
log.

9-19 EMS Inspection Construction Work is substantially complete except for landscaping
within the basin.

9-23 2016 Street improvements Construction

ADA ramps upgrades have been completed on Pitt Street
and are ongoing on Grant Street. Base repair is scheduled
for the week of 8/29 with final paving the week of 9/5. A
change order for $2,625.00 was approved to relocate a
downspout pipe at 148 W. High Street. Homeowner at 148
W. High Street claims that construction activity caused
water in his basement the weekend of 8/20. The contractor
is responsible for any damage, and we are monitoring the
situation. See photos 7-10 of the attached photo log.

9-24 2016 Curb & sidewalk improvements Construction
Two property owners have not installed new curb...will
likely need to have the Borough's contractor install to
prevent delays.

9-26 Rt 72 and High Street traffic
signal pole damage Schematic

The pole at the NE corner was struck by a vehicle. The
damage is significant enough to warrant replacement. One
proposal was received from a contractor however two more
will need to be sought. See photos 11 and 12 of the photo
log.

August 26, 2016

Manheim Borough
15 East High Street
Manheim, PA 17535

Re: 2016 Public works/engineering project status



Manheim Borough project photos  August 26, 2016 

 
Figure 1: Western and front elevations of the Police Station 

 

 
Figure 2: Formwork for concrete steps to side porch 



Manheim Borough project photos  August 26, 2016 

 
Figure 3: Front entrance looking from the vestibule 

 

 
Figure 4: Main interior hallway 



Manheim Borough project photos  August 26, 2016 

 
Figure 5: Administrative offices 

 
Figure 6: Squad room 

 



Manheim Borough project photos  August 26, 2016 

 
Figure 7: Construction of curbing at Grant and High Streets (NE corner) 

 

 
Figure 8: New curbing at Pitt and High Street (SW corner) 



Manheim Borough project photos  August 26, 2016 

 
Figure 9: New curbing at Pitt and High Streets (SE corner) 

 

 
Figure 10: New curbing and sidewalk preparation at 10 S. Pitt Street 



Manheim Borough project photos  August 26, 2016 

 
Figure 11: Leaning traffic signal pole at the NE corner of Rt. 72 and High Street 

 

 
Figure 12: Close up of damaged pole 



 
Manheim Borough 
Manager’s Report 

General Summary of Activities 
8/9/16 – 8/30/16  

• Ongoing office organization. 
• Addressing various resident inquiries (municipal fees penalty charges, sidewalk damage, pool refunds ) 
• Ongoing Updates to Borough Website. 
• Regular meetings with Public Works Director (several days per week). 
• Conferences with Rob Moyer about various enforcement and code issues. 
• Updated Personnel Files in coordination with Chief Stauffer and A Weaver 
• Established check signing policy per PSAB recommendations for public funds protection 
• Addressed Right to Know Request for 104 East High Street 
• Reconciled bank account statements 
• Prepared revised resolution for park hours 
• Responded to request for tax exemption for 148 E Stiegel with new owner per Council’s 8/9/16 decision 
• Review of code and safety measures for Borough Building (under existing contract for services with Tono 

Architects). 
• Obtained information/costs for community room door upgrades (emergency egress door, furnace room 

doors). 
• Attended NW EMS dedication open house. 
• Met with MC Partners’ managers/superintendent in preparation for Partners’ meeting 
• Prepared Auditor RFP. 
• Work on 2017 budget, attended Finance Committee meeting regarding police budget. 
• Met with LititzRec to discuss pool operations for 2017. 
• Attended MC Partners’ meeting 
• Addressed property insurance coverage issue regarding fire company building. 
• Working with Fire Company to create agreement of understanding (or lease) regarding Fire Company and 

Borough responsibilities related to fire station building/property.  
• Worked on revision to ordinance regarding collection of Solicitor fees with liens. 
• Revised Solid Waste ordinance to bring it up to date. 
• Worked with our police, CM High, Insurance regarding traffic signal pole damaged by truck (NE corner 

Main/High) 
• Prepared letter to send to tax exempt properties. 
• Represented Borough at Chiques Creek Municipal Managers meeting 
• Addressed issue with doors leading to/from elevator waiting areas (magnets replaced). 
• MAEDC Board meeting. 
• Worked with State Auditor regarding liquid fuels audit.  No findings, everything good. 
• Reviewed audit of Borough building HVAC, addressed issue related to clogged condensate drain in basement 

causing water to cover floor of old boiler room. 
• Met with Bruce regarding future employment options. 
• Met with Andy Nelson regarding various code enforcement matters. 
• Meeting with Steve Gegg, Anna Weaver, Chief Stauffer regarding police pension. 



General Fund "Unassigned Balance" (i.e. "Reserves") 
(this does not include Capital or any other funds…just General Fund)
2016 budget $4,443,273.52 $370,273 << Per month

Balance YTD GF Income YTD GF Expenses # Months Reserve
12/31/2015 $2,322,740 6.3

2/9/2016 $2,353,065 $474,525 $444,200 6.4
3/7/2016 $2,436,255 $863,781 $750,267 6.6

4/11/2016 $2,279,582 $899,683 $942,841 6.2
5/9/2016 $2,565,301 $1,521,071 $1,278,510 6.9

6/14/2016 $2,936,382 $2,457,247 $1,843,605 7.9
8/14/2016 $2,929,828 $3,310,836 $2,703,747 7.9



Prepared by Anna Weaver 8/29/2016 Page 1

MANHEIM BOROUGH BANK BALANCES
2016

NAME BANK 12/31/2015 1/31/2016 2/29/2016 3/31/2016 4/30/2016 5/31/2016 6/30/2016 7/30/2016

BBT/Fulton General Fund BBT 2,247,248.97$ 2,063,606.74$  2,941,618.36$  $2,452,048.88 $2,438,511.93 $3,096,916.94 $3,680,031.59 $3,202,523.25
BBT/Fulton Capital fund BBT 678,385.81$    678,005.49$     672,356.59$     $634,593.44 $672,341.99 $673,281.64 $668,937.77 $670,033.74
250th Celebration Fulton 18,375.90$      18,375.90$       18,375.90$       $18,375.90 $18,375.90 $18,375.90 $18,375.90 $18,375.90
Liquid Fuel Fulton 313,479.35$    313,586.05$     313,685.44$     $314,631.79 $447,471.89 $447,623.49 $397,153.35 $319,026.09
Kauffman Park Fulton 4,819.15$        4,820.78$         4,820.78$         $4,823.94 $4,825.52 $4,827.15 $28.37 $28.37
Stormwater Fulton 18,395.05$      18,401.28$       18,410.74$       $18,416.98 $18,423.02 $18,429.26 $18,435.30 $18,469.92

Totals  3,280,704.23$ 3,096,796.24$  3,969,267.81$  3,442,890.93$   3,599,950.25$  4,259,454.38$  4,782,962.28$  4,228,457.27$  



MANHEIM BOROUGH 
15 EAST HIGH STREET 
MANHEIM, PA 17545 

 

 Phone 717.665.2461                      Fax 717.665.7324                www.manheimboro.org 
 

 
August 30, 2016 
 
To: Fulton Bank 
 
Re:  Loan Draw Requisition # _13__ 
 For Deposit into Construction Checking Account 
 
The following loan draw amount has been approved by Manheim Borough Council 
at their _8/30/2016 Borough Council meeting.  The invoices are attached to this 
requisition. 
 
Invoice Reference          Amount 
 
BR Kreider    $ 0 
 
Di Vitry Architects  $ 0 
 
Perrotto Builders   $ 0 
 
Lancaster Civil Engineering $3,220.86 
     ______________ 
 
Total     $ 3,220.86 
 
Council President OR Vice President  Treasurer 
(Carol Phillips)          (Brad Roth)  James Fisher 
 
 
____________________________  __________________________ 



BILLS TO BE APPROVED FOR PAYMENT

RATIFIED GENERAL FUND -$                   
RATIFIED CAPITAL FUND -$                   
GENERAL FUND 138,612.22$    
250TH 5,691.60$         Pd from GF, GF reimb from 250th

Total General Fund $144,303.82

CAPITAL FUND 5,570.00$         
CONSTRUCTION FUND 3,220.86$         
LIQUID FUELS FUND 1,892.52$         

154,987.20$    

Manheim Borough
8/30/2016



















Date Num Name Memo Amount Balance

Aug 10 - 13, 16
Aug 10 - 13, 16 0.00

Week of Aug 14, 16
Week of Aug 14, 16 0.00

Week of Aug 21, 16
08/21/2016 Service Charge -103.28 -103.28

Week of Aug 21, 16 -103.28 -103.28

Aug 28 - 30, 16
08/30/2016 1235 American Heritage -75.00 -75.00
08/30/2016 1236 AmeriHealth Casualty Svc Policy Ref 090000000576116 -8,204.27 -8,279.27
08/30/2016 1237 Berkheimer Associates ACCNT 0136440004 -96.21 -8,375.48
08/30/2016 1238 Blue Ridge Communications -39.95 -8,415.43
08/30/2016 1239 Buckman's Inc. -297.95 -8,713.38
08/30/2016 1240 C.B. Dombach -900.00 -9,613.38
08/30/2016 1241 Commonwealth Code Inspection Svc -2,775.00 -12,388.38
08/30/2016 1242 Dave's Lawn & Garden -17.08 -12,405.46
08/30/2016 1243 Federal Express Corp. Accnt 3527-2225-1 -28.53 -12,433.99
08/30/2016 1244 Garden Spot Electric, Inc. -2,152.00 -14,585.99
08/30/2016 1245 Garman's Mulch -100.00 -14,685.99
08/30/2016 1246 Geoff Good Concrete -1,124.21 -15,810.20
08/30/2016 1247 Gretna Computer Consulting, Inc. -3,786.80 -19,597.00
08/30/2016 1248 Intergovernmental Ins. Coop. -41,502.73 -61,099.73
08/30/2016 1249 J. L. Honberger Co, Inc. -97.35 -61,197.08
08/30/2016 1250 Lancaster Civil Engineering Co. -1,614.42 -62,811.50
08/30/2016 1251 Lancaster County Solid Waste Mangement 1030400 -11,558.08 -74,369.58
08/30/2016 1252 Lezzer Lumber M6652461 -1,127.23 -75,496.81
08/30/2016 1253 Lititz Rec Center -3,951.09 -79,447.90
08/30/2016 1254 LNP Media Group, Inc. 254012 -54.64 -79,502.54
08/30/2016 1255 Longeneckers Hardware Company 52461 -268.54 -79,771.08
08/30/2016 1256 Manheim Borough -5,570.00 -85,341.08
08/30/2016 1257 Markley Actuarial Services -2,325.00 -87,666.08
08/30/2016 1258 Morris Locksmith Company -30.00 -87,696.08
08/30/2016 1259 Office Basics, Inc. 6652461 -2,352.24 -90,048.32
08/30/2016 1260 Partek Solutions -1,319.36 -91,367.68
08/30/2016 1261 Porter Lee Corporation -875.00 -92,242.68
08/30/2016 1262 PP&L -11,940.62 -104,183.30
08/30/2016 1263 Quality Digital Office Solutions -199.48 -104,382.78
08/30/2016 1264 Rapho Township -2,338.01 -106,720.79
08/30/2016 1265 Roberts Oxygen Co, Inc. -382.08 -107,102.87
08/30/2016 1266 Share Corporation -177.23 -107,280.10
08/30/2016 1267 Shred-It of Central PA -45.00 -107,325.10
08/30/2016 1268 Sirchie Finger Print Lab -69.95 -107,395.05
08/30/2016 1269 Susquehanna Commerical Finance -29,515.38 -136,910.43
08/30/2016 1270 T & W Traffic Control -336.00 -137,246.43
08/30/2016 1271 UGI Utilities, Inc. -47.36 -137,293.79

11:53 AM Manheim Borough -General Fund
08/29/16 Check Run
Accrual Basis August 10 - 30, 2016

Page 1



Date Num Name Memo Amount Balance

08/30/2016 1272 Walters Services, Inc. -450.00 -137,743.79
08/30/2016 1273 Windstream -101.57 -137,845.36
08/30/2016 1274 Wo-Go, Inc. -635.23 -138,480.59
08/30/2016 1275 Worley &  Obetz, Inc. 43097128 -28.35 -138,508.94
08/30/2016 1062 Micheners Engraving, Inc. -5,691.60 -144,200.54

Aug 28 - 30, 16 -144,200.54 -144,200.54

TOTAL -144,303.82 -144,303.82

11:53 AM Manheim Borough -General Fund
08/29/16 Check Run
Accrual Basis August 10 - 30, 2016

Page 2



Type Num Date Name Account Paid Amount

Bill Pmt -Check 135 08/30/2016 Lancaster Civil En... 15 · Fulton Constru...

Bill 1333 08/24/2016 410.611 · Eng / Arch... -3,220.86

TOTAL -3,220.86

Bill Pmt -Check 1753 08/30/2016 Lancaster Truck B... 109.000 · Cash - Ca...

Bill 6101586 08/04/2016 430.740 · Heavy Eq... -5,570.00

TOTAL -5,570.00

12:21 PM Manheim Borough Capital Fund
08/29/16 Check Detail

August 10 - 30, 2016

Page 1



Type Num Date Name Account Paid Amount

Bill Pmt -Check 5260 08/30/2016 Lancaster Civil Engineering Co. 106.000 · Cash Highway Aid

Bill 1334 08/23/2016 439.600 · Road (Re) Construction -809.76
Bill 1332 08/24/2016 439.600 · Road (Re) Construction -1,082.76

TOTAL -1,892.52

12:02 PM Manheim Borough Highway Fund
08/29/16 Check Detail

August 10 - 30, 2016

Page 1



2016 Free Playground Program Overview 
At Mummau Park, Manheim Borough 

For ages 5-12 

 

Overall: 

LrC ran Locations at Mummau Park as well as locations in Lititz Borough and Warwick Township. 

Overall, in all three municipalities, there were 113 sessions at five different parks. Between all 

sessions, at all 5 parks, the overall average per session was 22. The overall total of participants was 

451 and the overall total of day to day attendees was 2,381.  

 

 Mummau Park (M-F, 9:30am-12pm, June 13-August 5) 

 In 36 sessions 120 participants  

 Average per day: 26 kids 

 1033 total day to day attendees 

 Three staff supervised this site with a forth staff on Fridays to help run the activity. 

Program met at the Pavilion at Mummau park every day. Activities varied day to day 

based on what the kids wanted to do. Equipment provided gave kids games like kickball, 

t-ball, board games and card games. All kids enjoyed the games and activities as well as 

the staff there. Main staff at Manheim were: 

o Taylor Howett (3
rd

 year) 

o Tyler Melhorn (1
st
 year) 

o Kevin Bushong (1
st
 year) 

Other staff helped to staff due to vacations included Olivia Reynolds (3
rd

 year), Jackie 

Pixley (1
st
 year) and some other camp staff. All staff did a great job organizing activities, 

games and engaging the kids. Staff did a great job establishing boundaries in the park to 

all participants. A few parents complimented the staff as well as the program as a whole. 

The community hopes that this program will be offered again in the future years.  

» Staff excelled in: 

~ Interacting with kids  

~ Encouraging them to participate and make friends 

~ Welcoming to all kids and parents  

~ Communicating with parents as well as other staff 

~ Carrying out planned Friday activities  

~ All staff were reliable and communicated well.  

~ All staff will be asked back  

 Thoughts for next year: 

o Keep Mummau Park five days/week? 

o Run it similar to Lititz locations? 

~ Mummau Park M, W and F (activity day) 

~ Manheim Park/Pool T and Th 

~ Use small pavilion between pool and cover bridge  

~ Swim after Aaron Acres 11am-11:45am, before pool opens  



                                                                         

 Parent Comments 

» I wanted to thank you and the Lititz Rec for the possibility of the Mummau Park 

summer program.  It was great that we could pick and choose days that worked for us to 

bring our two boys for some outside time as well as do crafts and games. It was nice to 

know there was a free program that supported outside activity. Hopefully this is 

something that will continue next year! Angie Stoudt 

» On behalf of our family a BIG THANK you to your staff that has been at the Manheim 

playgroup all summer. My daughter Makenna is five and it was such a wonderful 

experience for her. Makenna was only able to come for an hour for a few Friday's and 

Taylor always had supplies so Makenna could still participate when she did arrive. Each 

time I dropped her off I knew she was in great hands and would have a great time. 

Looking forward to next year already!! Krista, Chris, Makenna and little brother Cole 

 

 General thoughts for next year 

» Post all Friday activities ahead of time 

» Have more team competition days like Olympic day 

» Friday activities to keep: 

 Team Game day 

 Decorating water bottles 

 Door hangers 

 Decorating bags 

 Foam visors 

 Water Day (water balloons/slip n slide, no sprinklers!) 

 Sun catchers 

» Maybe keep: bouncy balls, youth sport day (with more games than instruction), nature 

paper 

» Better equipment bags (with wheels?): use left over money from 2016? 

» Add/Changes Locations? 

» Warwick Township: Rothsville Park? 

» Add Elizabeth Township Location again? 

o At the township office building 

o Elizabeth Township community park  

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Playground Participants 

Manheim Borough 53 44% 

Penn Township 32 27% 

Rapho Township 6 5% 

Warwick Township 1 1% 

Not noted 28 23% 

Total 120 
 

DONATIONS 

Equipment Fee  $  200.00  

Germania Band of Manheim  $  500.00  

TOTAL  $  700.00  

Expenses  

S&S WorldWide  $  198.00  

Walmart  $    89.74  

Five Below  $    16.00  

Walmart  $    47.26  

Five Below  $    39.00  

AC Moore  $    31.41  

Walmart  $    17.50  

Ritas  $    39.20  

A&M Pizza  $  137.80  

Metro  $    10.47  

TOTAL  $  626.38  

  

Remaining Balance  $    73.62  



 

 Overall Inventory: 

» Sports Equipment 

 4 Volleyballs 

 2 soccer balls 

 4 kickballs 

 2 foam balls 

 5 footballs 

 17 cones 

 2 fat wiffle bats, 1 skinny 

wiffle bat, 5 wiffle balls 

 4 mini lax sticks, 2 lax sticks 

 3 baseball gloves 

 3 wooden pickleball paddles 

 1 badminton racket, 5 birdies 

 2 tennis balls 

 5 frisbees 

 1 jump rope 

 5 pump replacement needles 

» Arts & Crafts/Friday Activities 

 ½ pack of origami paper 

 6 scissors 

 2 bags of sidewalk chalk 

 1 bubble tray, 2 bubble 

wands 

 ½ jug of refill bubble liquid 

 6 little bubble containers, 8 

large bubbles wands 

 3 pencil sharpeners 

 20 Coloring books 

 3 origami books 

 2 bags of markers 

 1 back of color pencils 

 1 bag of crayons 

 1 and ½ boxes of gel stain 

tubes 

 25 sun catchers 

 1 bag of sharpies 

 8 -12packs of permanent 

markers, 1 large bag of 

permanent markers 

 62 door hangers 

 335 water balloons 

 

 

» Games 

 1 Apples to Apples set, 1 

Apples to Apples junior 

set 

 1 Crazy 8s 

 1 Old Maid 

 2 Connect 4 

 3 Unos 

 2 Dominos 

 2 Skipbo 

 2 regular card decks 

 2 Go Fish 

 1 Sorry Game 

 1 Jenga 

» Pool Toys 

 6 water guns 

 1 large box of pool 

noodles 

 4 innertubes 

 2 floating rafts 

 1 pool Velcro ball and 

catcher 

 1 pool football 

 2 pool Frisbees 

 2 pool palls 

 16 pool rings 

 10 goggles 

 18 sinking 

sticks/torpedoes 

 1 floating basketball and 

hoop set  

» Miscellaneous 

 4 rolls of trash bags 

 1 basket of sand toys 

 2 tubs of hand sanitizer 

 4 t-shirts 

 150 Straws 

 1 20 gallon water jug 

 4 yards signs(2 for Spruce 

St., 2 for Rothsville) 

 

 



#12Y9112 
 
 
 
 
 

 
 RESOLUTION NO. 34-2016 
 

 
A RESOLUTION OF THE BOROUGH OF MANHEIM, 
LANCASTER COUNTY SETTING PARK HOURS  
 

 
WHEREAS, the Manheim Borough Council desires to set hours for all of the 

parks within Manheim Borough (“Borough”) as recommended by the Manheim 
Borough Park/Pool/Recreation Committee at their July 26, 2016 meeting. 

 
NOW, THEREFORE, BE IT RESOLVED AND ENACTED by the Borough 

Council of Manheim Borough, Lancaster County, Pennsylvania that it is HEREBY 
RESOLVED by authority of the same and in accordance with Ordinance No. 524 
adopted by the Borough Council of the Borough of Manheim on July 14, 1992 (Chapter 
152, §152.2 “Park Hours” of the Manheim Borough Code of Ordinances) as follows: 

 
Section 1. All parks within the Borough shall be open daily to the public between the 
hours of dawn to dusk. 
 
Section 2. The basketball courts at Memorial Park shall be open daily to the public 
between the hours of dawn to 8:00 p.m. or 9:00 p.m. or dusk, whichever is later. 
 
Section 3. All resolutions or parts of resolutions inconsistent with this Resolution are 
hereby superseded. 
 
 DULY ADOPTED AND APPROVED as a Resolution by the Borough Council of 
the Borough of Manheim, Lancaster County, Pennsylvania, in lawful session duly 
assembled this 30th day of August, 2016. 
 
 

BOROUGH OF MANHEIM, 
LANCASTER CO., PENNSYLVANIA 
 

 
     By:____________________________________ 

Council President 
Attest:_______________________________ 
 James R. Fisher, Borough Secretary 
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_____________________________________________________________________________ 

Identity Theft Prevention Program 

For 

Manheim Borough 

15 East High Street 

Manheim, PA 17545 

August 30, 2016 

______________________________________________________________________________ 

 
Manheim Borough Identity Theft Prevention Program 

 
This Program is intended to identify red flags that will alert our employees when new or existing 
accounts are opened using false information, protect against the establishment of false accounts, 
methods to ensure existing accounts were not opened using false information, and measures to 
respond to such events.  
 
Contact Information: 
 
The Senior Management Person responsible for this program is: 
 
Name:  James R Fisher, PE__________________________________________________ 
 
Title:  Borough Manager        _________________________________________________ 
 
Phone number:  (717) 665-2461_____________________________________________ 
 
The Governing Body Members of the Borough are: 
 
1. Carol Phillips, President     7. Scot Funk, Mayor_______ 
 
2. Brad Roth, Vice President 
 
3. Bryan Howett, Pro Tempore  
 
4. Elaine Leech 
 
5. Jean Gates 
 
6. Chad Enck  
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Risk Assessment 
 
Manheim Borough has conducted an internal risk assessment to evaluate how at risk the current 
procedures are at allowing customers to create a fraudulent account and evaluate if current 
(existing) accounts are being manipulated. This risk assessment evaluated how new accounts 
were opened and the methods used to access the account information. Using this information the 
Borough was able to identify red flags that were appropriate to prevent identity theft.   
 

 New accounts opened in writing via developer or settlement company 
 Account information accessed In Person 

______________________________________________________________________________ 
 
Detection (Red Flags)   
 
Manheim Borough adopts the following red flags to detect potential fraud. These are not 
intended to be all-inclusive and other suspicious activity may be investigated as necessary. 
 

 Identification documents appear to be altered 
 Photo and physical description do not match appearance of applicant 
 Other information is inconsistent with information provided by applicant 
 Other information provided by applicant is inconsistent with information on file. 
 Application appears altered or destroyed and reassembled 
 Customer fails to provide all information requested 
 Personal information provided is inconsistent with information on file for a 

customer 
 Applicant cannot provide information requested beyond what could commonly be 

found in a purse or wallet 
 Identity theft is reported or discovered 

______________________________________________________________________________ 
 
Response 
 
Any employee that may suspect fraud or detect a red flag will implement the following response 
as applicable. All detections or suspicious red flags shall be reported to the senior management 
official. 
  

 Ask applicant for additional documentation 
 Notify internal manager:  Any utility employee who becomes aware of a 

suspected or actual fraudulent use of a customer or potential customers identity 
must notify James R Fisher       ________________________________________ 

 Notify law enforcement:  The utility will notify Police Chief Joseph Stauffer at 
Manheim Borough Police Department of any attempted or actual identity theft. 

 Do not open the account 
 Close the account 
 Do not attempt to collect against the account but, notify authorities 
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______________________________________________________________________________ 
 
Personal Information Security Procedures 

 
Manheim Borough adopts the following security procedures (select appropriate 
procedures from Appendix A and add other procedures as appropriate). 

 
1. It is not the practice of the Manheim Borough to collect personal, sensitive 

information such as SSN, DLN, or date of birth for the establishment of municipal 
service fee accounts. New accounts are established by engineering firms or 
developers on behalf of their clients. 

2. Paper documents, files, and electronic media containing secure information will 
be stored in locked file cabinets. File cabinets will be stored in a locked room. 

3. Only specially identified employees with a legitimate need will have keys to the 
room and cabinet. 

4. Files containing personally identifiable information are kept in locked file 
cabinets except when an employee is working on the file. 

5. Employees will not leave sensitive papers out on their desks when they are away 
from their workstations. 

6. Employees store files when leaving their work areas 

7. Employees lock file cabinets when leaving their work areas 

8. Employees lock file room doors when leaving their work areas 

9. Access to offsite storage facilities is limited to employees with a legitimate 
business need. 

10. Any sensitive information shipped using outside carriers or contractors will be 
encrypted  

11. Any sensitive information shipped will be shipped using a shipping service that 
allows tracking of the delivery of this information.  

12. Visitors who must enter areas where sensitive files are kept must be escorted by 
an employee of the Borough. 

13. No visitor will be given any entry codes or allowed unescorted access to the 
office. 
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14. Access to sensitive information will be controlled using “strong” passwords. 
Employees will choose passwords with a mix of letters, numbers, and characters. 
User names and passwords will be different. Passwords will be changed at least 
quarterly.  

15. Passwords will not be shared or posted near workstations.  

16. When installing new software, immediately change vendor-supplied default 
passwords to a more secure strong password.  

17. Sensitive consumer data will not be stored on any computer with an Internet 
connection 

18. Sensitive information that is sent to third parties over public networks will be 
encrypted 

19. Sensitive information that is stored on computer network or portable storage 
devices used by your employees will be encrypted. 

20. Email transmissions within your business are not to contain personally identifying 
information.  

21. Anti-virus and anti-spyware programs will be run on individual computers and on 
servers daily.  

22. When sensitive data is received or transmitted, secure connections will be used 

23. Employee computer passwords will be required. 

24. Employee user names and passwords will be different.  

25. The use of laptops is restricted to those employees who need them to perform 
their jobs.  

26. Laptops are stored in a secure place at all times.  

27. Laptop users will not store sensitive information on their laptops.  

28. Laptops which contain sensitive data will be encrypted  

29. Employees never leave a laptop visible in a car, at a hotel luggage stand, or 
packed in checked luggage.  

30. The computer network will have a firewall where your network connects to the 
Internet.  

31. Any wireless network in use is secured. 
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32. Maintain central log files of security-related information to monitor activity on 
your network.  

33. Monitor incoming traffic for signs of a data breach. 

34. Monitor outgoing traffic for signs of a data breach.  

35. Implement a breach response plan. 

36. Check references and do background checks before hiring employees who will 
have access to sensitive data.  

37. New employees sign an agreement to follow your company’s confidentiality and 
security standards for handling sensitive data.  

38. Access to customer’s personal identify information is limited to employees with a 
“need to know.”  

39. Procedures exist for making sure that workers who leave your employ or transfer 
to another part of the company no longer have access to sensitive information. 

40. Implement a regular schedule of employee training.  

41. Employees will be alert to attempts at phone phishing.  

42. Employees are required to notify the Chief of Police and Borough Manager 
immediately if there is a potential security breach, such as a lost or stolen laptop.  

43. Employees who violate security policy are subjected to discipline, up to, and 
including, dismissal.  

44. Service providers shall be required to notify the utility of any security incidents 
they experience, even if the incidents may not have led to an actual compromise 
of our data. 

45. Paper records containing sensitive data will be shredded before being placed into 
the trash. 

46. Any data storage media will be disposed of by electronic data wipe, shredding, 
punching holes in, or incineration. 

47. Outside contractors with access to sensitive information should be bonded. 

48. Outside contractors access to sensitive information should be carefully controlled 
and locks and passwords changed if relationships change. 

49. Change passwords and relieve keys from employees of turnovers. 
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Identity Theft Prevention Program Review and Approval 
 
This plan has been reviewed and adopted by Manheim Borough. Appropriate 
employees have been trained on the contents and procedures of this Identity Theft 
Prevention Program. 
  
Signatures: 
 
1._______________________________________________   Date___________ 
 
2._______________________________________________   Date___________ 
 
3._______________________________________________   Date___________ 
 
4._______________________________________________   Date___________ 
 
5._______________________________________________   Date___________ 
 
6._______________________________________________   Date___________ 
 
7._______________________________________________   Date___________ 
 
 
(SEAL)  
 
 
_______________________________________________      Date___________ 
 
James R Fisher, PE, Borough Manager 
 
 
A report will be prepared annually and submitted to the above named senior 
management or governing body to include matter related to the program, the 
effectiveness of the policies and procedures, the oversight and effectiveness of any 
third party billing and account establishment entities, a summary of any identify theft 
incidents and the response to the incident, and recommendations for substantial 
changes to the program, if any. 
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