Manheim Borough Council Meeting
July 10, 2018 7:00 PM
Manheim Borough Building, Manheim, PA


Pledge of Allegiance and Moment of Silence.



Roll Call: President Carol Y. Phillips, Vice President Brad Roth, Pro Tempore Chad Enck, Bryan Howett,
Jean Gates, Elaine Leech, Junior Council Person Brian Lauver and Mayor Scot Funk



Staff: Borough Manager, James R. Fisher, Police Chief, Joseph Stauffer and Recording Secretary, Linda
Gerhart

Approval of Minutes: 6/26/2018 Borough Council Meeting Minutes: Motion to approve by Mr. Roth, seconded
by Ms. Gates, passed unanimously.
Visitors:
There were no registered visitors.
Borough Codes:
a) Ms. Donna Czeiner, Codes Officer presented her report and reviewed it with council. She updated
council on the current enforcement of grass and weed violations. Residents have been informed that the
Manheim Project will be held again this year in case any residents cited for maintenance issues could
possibly use their services the last 2 weeks of July. Deadline for rental inspections is in October. Issues
with weeds in street gutters are and will be addressed, as well as the trimming of trees, bushes and
shrubs growing out into the streets and sidewalks.
Borough Engineer Report:
a) Mr. Craddock presented his report to council. The Main Street Drainage Improvements are complete.
The final balancing Change Order #4 with a net reduction of $7,465.00 for the project was presented for
approval. Motion by Mr. Roth, seconded by Mr. Enck, passed unanimously. The South Charlotte Street
paving project is also complete. The Battery Backup Units for the Traffic Signals are under contract. It
was noted that grant money was used for all 3 projects mentioned above. Council was updated on grant
applications currently being prepared for other projects. The Final Application for Payment for the Main
Street Project in the amount of $134,548.90 was also presented for approval. Motion by Mr. Roth,
seconded by Ms. Leech, passed unanimously.
Mayor and Police Chief Report:
Mayor Funk updated council on Aarons Acres. Their carnival will be held on Saturday, July 21st from 12:00 Noon
to 2:00 PM at the pavilions in Memorial Park.
Police Chief Stauffer distributed his report and reviewed it with council. Council was updated on the start of the
plans for the National Night Out event on August 7th from 6:00 PM to 9:00 PM, the Magisterial Judge change
taking effect in September, a home invasion robbery on July 6th, the department training for the CODY RMS police
reporting system and the new cruiser that is being prepared to be put into service. There have been requests for
Children at Play signs at 2 locations. Motion to approve by Mr. Howett, seconded by Ms. Leech, passed
unanimously. It was noted that residents are very happy with the new LED Street Lights. It was noted the tilt of
the poles sometime affects the direction of the lights.
Borough Manager Report:
The Borough Manager’s report was presented and reviewed with council.

a) The “Paper” Street at the end of North Pitt Street at Rapho Street was discussed concerning an issue with
neighbors disagreeing on how they feel this area between their two properties should be maintained.
They both have done maintenance on it, but it is borough property with a storm pipe easement. It was
recommended to either have the borough maintain the property only or vacate the property to the
adjacent property owners. Motion by Ms. Leech to vacate this property to the two adjacent properties,
seconded by Mr. Enck, passed unanimously.
b) Council was updated on a major UGI Project being scheduled in the borough in the near future. It is an
increase to capacity and service lines. It was noted that new gas main installations are based on the
requests that UGI received from our residents. It was noted that residents need to be kept informed by
UGI when work is being performed at their residences.
Treasurer Report/Payment of Bills:
Presented for approval – Ratified in the amount of $568.68 (Trash/Recycling Bill Postage), General Fund in the
amount of $115,491.19 and Capital Fund in the amount of $49,604.00. Motion to approve by Mr. Roth, seconded
by Ms. Leech, passed unanimously.
Mr. Fisher explained the format of the Profit & Loss Budget vs. Actual Report in the packet, as it is different than
what council usually receives. The budget is right on track so far for the year.
Committee Reports:
a) Finance Committee – There was nothing new to report. They will start meeting in August.
b) Parks and Pools – There was nothing new to report.
c) Personnel/Police – There was nothing new to report.
d) Public Works –
I.
Old Fire Hall/Borough Office Building - Mr. Fisher has met with the architect and is currently
working on the feasibility study and conceptual plan for the borough.
II.
Mr. Craddock explained the status of the South Hazel Street project. He explained the change in
the scope of the project since it had originally been bid and it has been discovered that UGI has a
main in the street that they are going to replace in spring of 2019. It is being recommended to
terminate the current South Hazel Street contract and rebid it next year with the Linden Street
project. Motion by Mr. Roth to void the current contract for the South Hazel Street project so UGI
can complete their work, seconded by Ms. Leech, passed unanimously. The handling of the effect
of cancelling the project because of UGI work this year on pricing for next year’s bid was
explained. The curb heights for replaced sections of curb for projects was questioned and
explained.
III.
The results of the traffic study to possibly place All-Way Stop Signs at Ferdinand and Fulton Street
is complete. That intersection does not meet the requirements for All-Way Stop Signs.
e) Shade Tree Commission – The application for the TreeVitalize Grant has been submitted.
Mr. Luke Fisher questioned various items on the agenda for updates, since he has been unavailable to attend
council meetings. He offered his thoughts on the Old Fire Hall building and the use of Stiegel Elementary School.
Old Business:
a) The draft sign regulations amendments (within the zoning ordinance) are almost complete.
b) The snow/ice removal regulations have been provided for review and future approval.
c) The LED Streetlight Conversion Update Map was provided to council.
d) The 2 North Charlotte Street sidewalk request for financial consideration was questioned. The borough is
currently waiting for more information from this resident.
e) It was noted that Manheim Medical has been notified in writing of their much appreciated help with
resolving the loading/delivering situation at their company on North Wolf Street.
New Business:

a) The Trash/Recycling Contract Renewal (5th Year Option – Final Year of Contract) needs to be decided by
August 31st deadline to notify Lebanon Farms Disposal and LCSWMA of the borough’s decision. Mr. Fisher
updated council on the bidding process for new trash/recycling contracts. Mr. Luke Fisher commented on
his positive interaction with the current trash hauler.
Correspondence: The correspondence was distributed with the packet. President Phillips commented on the
correspondence just received from NWEMS for their meeting scheduled at the end of August.
Public Comment:
Mr. Luke Fisher was questioning the status of the Proposed Dog Park Project by his wife Ms. Catherine Prozzillo.
Council is currently waiting for more information that she was going to provide. He was also questioning the
Truck Traffic problem in Market Square as they continually run up over the curb at the Fulton Bank corner. This is
currently being discussed with PennDOT Engineers and staff. He also questioned the legality of these trucks being
allowed to travel thru the borough.
Motion to adjourn the Council Meeting at 7:55 PM by Mr. Roth, seconded by Mr. Enck, passed unanimously.
Respectfully submitted,

Linda Gerhart
Recording Secretary
July 10, 2018

July 31, 2018
James R. Fisher, PE
Borough Manager
Manheim Borough
15 East High Street
Manheim, PA 17545
Re:

Northwest EMS Final Land Development Plan
Security Reduction No. 7 (Final)
LCEC Project No: 9-19

Dear Mr. Fisher,
On July 5, 2018, we received a request for a reduction in security for this project. Financial security
was originally posted in the amount of $350,805.59 and there have been six (6) prior reductions
totaling $347,440.43.
Since all of the required improvements have been completed and documented on an as-built plan, I
recommend that the Borough release all of the remaining funds in the amount of $3,365.16.
Sincerely,

Benjamin S. Craddock, President

LANCASTER CIVIL

cc:

Scott Kingsboro (Northwest EMS)

Manheim Borough
Manager’s Summary
7/31/18

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Addressed various resident inquiries (code/permit issues, street projects questions, pool questions,
sidewalk replacement, misc. complaints, general inquiries).
Ongoing updates to Borough Website.
Regular meetings with Public Works Director.
Regular meetings with Code Enforcement Officer.
Continuing to handle HR and finance director responsibilities during her absence.
Meeting with MCSD regarding crossings, school zones related to school changes
Finalized revisions to rental property ordinance.
Processing claim for street light damage.
Processing of workers comp claim and ongoing disability claim.
MAEDC mtg, discussions with community first fund re: options
Finalized sign regulations (zoning ordinance) amendments draft for review
Addressed matter regarding permitting and fee schedule with UGI
Sent notifications to residents/property owners along S Hazel St regarding project postponement
Meeting with Lebanon Farms regarding ownership changes
Completion of 2016 & 2017 liquid fuels audit on 7/11/18 – no findings, everything in order
Addressed ADA ramp/sidewalk issue on N Charlotte with property owner
Contacted adjacent property owners regarding “paper” street vacation, begin vacation process.
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BOROUGH OF MANHEIM,
LANCASTER COUNTY, PENNSYLVANIA
ORDINANCE NO. _______
AN ORDINANCE OF THE BOROUGH OF MANHEIM, LANCASTER
COUNTY, PENNSYLVANIA, AMENDING THE MANHEIM BOROUGH
CODE OF ORDINANCES BY (1) AMENDING AND RESTATING IN ITS
ENTIRETY SUBSECTION R. OF SECTION 100-2, ENTITLED
“DELETIONS, ADDITIONS AND INSERTIONS”, OF ARTICLE I,
ENTITLED “PROPERTY MAINTENANCE CODE”, OF CHAPTER 100,
ENTITLED “CONSTRUCTION CODES” OF THE MANHEIM BOROUGH
CODE OF ORDINANCES GOVERNING THE LEASING OF ALL
RESIDENTIAL RENTAL UNITS IN THE BOROUGH; AND (2) AMENDING
AND RESTATING IN ITS ENTIRETY ARTICLE I, ENTITLED
“RESIDENTIAL RENTAL UNITS”, OF CHAPTER 166, ENTITLED
“RENTAL PROPERTY”, OF THE MANHEIM BOROUGH CODE OF
ORDINANCES, ESTABLISHING RIGHTS AND OBLIGATIONS OF
OWNERS AND OCCUPANTS OF RESIDENTIAL RENTAL UNITS IN THE
BOROUGH, PROVIDING FOR INSPECTION, REGISTRATION AND
PERMITTING OF RESIDENTIAL RENTAL UNITS IN THE BOROUGH,
AND PROVIDING FOR PENALTIES FOR EACH VIOLATION

WHEREAS, the Borough of Manheim, Lancaster County, Pennsylvania (“Borough”), in
order to protect the health, safety and welfare of Borough residents, adopted the International
Property Maintenance Code, 2009 Edition, as published by the International Code Council
(“Property Maintenance Code”) pursuant to Article 1, entitled “Property Maintenance Code”, of
Chapter 100, entitled “Construction Code”, of the Manheim Borough Code of Ordinances (adopted
by Ordinance No. 635 dated September 24, 2013), regulating and governing the conditions and
maintenance of all properties, buildings and structures in the Borough, including but not limited to
residential rental units; and
WHEREAS, it is the intent of Borough Council (“Borough Council”) of the Borough to
follow the legislative intent of the Property Maintenance Code in regulating and governing the
conditions and maintenance of residential rental units in the Borough; and
WHEREAS, Borough Council, in order to follow the legislative intent of the Property
Maintenance Code, deems it in the best interest of the Borough and its residents, and the public
health, safety and general welfare of the Borough and its residents, to amend and restate in its
entirety Subsection R, which added a new Chapter 9, pertaining to “Leasing of Residential
Dwellings”, to Section 100-2, entitled “Deletions, additions and insertions”, of Article I, entitled
“Property Maintenance Code”, of Chapter 100, entitled “Construction Codes”, of the Manheim
Borough Code of Ordinances; and
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WHEREAS, Borough Council in order to protect the health, safety and welfare of Borough
residents, to establish rights and obligations of owners and occupants relating to residential rental
units in the Borough, and to encourage owns and occupants to maintain and improve the quality of
rental housing in the Borough, adopted Chapter 166, entitled “Rental Property”, of the Manheim
Borough Code of Ordinances (adopted by Ordinance No. 619 dated March 29, 2011), regulating and
governing residential rental units in the Borough;
WHEREAS, Borough Council deems it in the best interest of the Borough and its residents,
and the public health, safety and general welfare of the Borough and its residents, to amend and
restate in its entirety Chapter 166, entitled “Rental Property”, of the Manheim Borough Code of
Ordinances Subsection R, which added a new Chapter 9, pertaining to “Leasing of Residential
Dwellings”, to Section 100-2, entitled “Deletions, additions and insertions”, of Article I, entitled
“Property Maintenance Code”, of Chapter 100, entitled “Construction Codes”, of the Manheim
Borough Code of Ordinances to establish regulations governing residential rental units, provide for
periodic inspections of residential rental units, require a rental occupancy permit for each residential
rental unit in the Borough;
NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the Borough Council of the
Borough of Manheim, Lancaster County, Pennsylvania, and it is hereby ENACTED AND
ORDAINED by the authority of the same as follows:
Section 1. Subsection R. of Section 100-2, entitled “Deletions, additions and insertions”, of
Article I, entitled “Property Maintenance Code”, of Chapter 100, entitled “Constructions Codes”, of
the Manheim Borough Code of Ordinances is hereby amended and restated in its entirety so as to
hereafter read as follows:
“R.

A new Chapter 9, Leasing of Residential Dwelling Units, shall be added, which shall
provide as follows:
Section 900.0. General.
Section 900.1. Definitions. For the purposes of this Chapter, the following terms
shall have the following meanings:
BOROUGH – The Borough of Manheim, Lancaster County, Pennsylvania.
CHAPTER 166 – Chapter 166 of the Manheim Borough Code of Ordinances,
entitled “Rental Property”, as may be amended and/or restated from time to time.
OWNER – Any person who alone, jointly or severally with others shall have (a) legal
or equitable title to any dwelling or dwelling unit, with or without accompanying
actual possession thereof; or (b) charge, care or control of any dwelling or dwelling
unit as owner or manager of owner, or as executor, administrator, trustee or guardian
of the estate of the owner.
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PERSON – Any individual, firm, corporation, association, partnership, limited
liability company or any other entity.
RESIDENTIAL RENTAL UNIT – A rooming unit, or a dwelling unit let for rent, or
a residential unit occupied by any person other than one occupied solely by the owner
and members of the owner's immediate family. Each individual townhouse dwelling,
each individual apartment unit, each individual unit in a multi-family building, and
each rooming unit shall be considered a separate residential rental unit. If a structure
contains a rooming unit or if any portion of the structure is let for rent, it shall be
considered a residential rental unit, whether or not the owner or a relative of the
owner also resides in the structure. A residential rental unit shall not include a hotel
unit or a hospital room utilized for medical services. A residential rental unit
includes a dwelling unit under a lease-purchase agreement or long-term (greater than
six (6) months) agreement of sale.
Section 900.2. Scope. The provisions of this Article and Chapter 166 shall govern
the leasing of all residential rental units, rooming houses, multiple-family dwellings,
rooming units and one- and two-family dwellings in the Borough.
Section 900.3. Responsibility. Each owner of each structure located in the Borough
shall be responsible for compliance with the requirements of this Article and the
requirements of Chapter 166. If any structure is managed by a person other than the
owner, that person shall also be responsible for compliance with the requirements of
this Article and Chapter 166.
Section 2. Chapter 166, entitled “Rental Property”, of the Manheim Borough Code of
Ordinances is hereby amended and restated in its entirety so as to hereafter read as follows:

Chapter 166. Rental Property
Article I. Residential Rental Units
§ 166-1. Purpose.
The purpose of this Article and the policy of the Borough shall be to protect and promote the
public health, safety and welfare of its residents, to establish rights and obligations of owners
and occupants relating to residential rental units in the Borough and to encourage owners and
occupants to maintain and improve the quality of rental housing within the Borough. As a
means to these ends, this Article provides for a systematic inspection program, registration
and permitting of residential rental units, and penalties for failure to comply with this Article.
In considering the adoption of this Article, the Borough makes the following findings:
A.

There is a growing concern in the Borough with the failure of some landowners to
properly maintain residential rental units.
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B.

Borough records indicate there is a greater incidence of problems with the
maintenance and upkeep of residential properties which are not owner-occupied as
compared to those that are owner-occupied.

C.

Borough records indicate there are a greater number of disturbances at residential
rental units than owner-occupied units. Borough records indicate that violations of
the Borough's ordinances are generally less severe at owner-occupied units as
compared to residential rental units.

§ 166.2 Definitions and word usage.
Unless otherwise expressly stated, the following terms shall, for the purpose of this Article,
have the meanings indicated as follows:
BOROUGH – The Borough of Manheim, Lancaster County, Pennsylvania.
CODES - Any state or local code or ordinance adopted, enacted or in effect in and for
the Borough.
COUNTY - The County of Lancaster.
DISRUPTIVE CONDUCT - Any act by an occupant of a residential rental unit or by
a person present at a residential rental unit involving public drunkenness,
consumption of an alcoholic beverage in public, public urination or defecation, the
unlawful deposit of trash or litter on public or private property, damage to or
destruction of public or private property, the obstruction of public roads, streets,
highways or sidewalks, interference with emergency or police services, unreasonable
noise that disturbs other persons of reasonable sensibility in their peaceful enjoyment
of their premises, use of profane or obscene language or gestures, indecent exposure,
fighting or quarreling, or any other act defined as "disorderly conduct" in the
Pennsylvania Crimes Code or any act prohibited by the ordinances of the Borough or
which otherwise injures the health, safety or welfare of the residents of the Borough
residing in the neighborhood or vicinity of the gathering. It is not necessary that such
conduct, action, incident or behavior constitute a criminal offense, nor that criminal
charges be filed against any person, in order for said person to have perpetrated,
caused or permitted the commission of disruptive conduct, as defined herein;
provided, however, that no disruptive conduct shall be deemed to have occurred
unless a police officer shall investigate and make a determination that such did occur
and keep written records, including a disruptive conduct report, of such occurrences.
The occupant and the owner and, if applicable, the manager shall be notified of any
such occurrences in writing.
DISRUPTIVE CONDUCT REPORT - A written report of disruptive conduct to be
completed by a police officer who actually investigates an alleged incident of
disruptive conduct and which shall be maintained by the Housing Officer.
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NLH DPB 209376-6 7/24/2018 #14P0022

DWELLING UNIT – A building or portion thereof arranged or designed for
occupancy by not more than one (1) family and having separate cooking and sanitary
facilities.
HOTEL UNIT - Any room or group of rooms located within a hotel or motel,
forming a single habitable unit, used or intended to be used for living and sleeping
only on a transient basis for a period of less than thirty (30) days.
HOUSING OFFICER - The person designated by the Borough Manager of Manheim
Borough to administer and enforce this Article.
LANDLORD - A person who owns or manages and who leases or offers for lease a
residential rental unit to occupant(s) for a consideration, monetary or otherwise.
MANAGER - A person retained by an owner to be responsible for one or more
residential rental units within the Borough.
OCCUPANT - Any person over one (1) year of age living and sleeping in a
residential rental unit or having actual possession of said residential rental unit.
OWNER – Any person who alone, jointly or severally with others shall have (a) legal
or equitable title to any structure upon which a residential rental unit is erected or
maintained, with or without accompanying actual possession thereof; or (b) charge,
care or control of any residential rental unit as owner or manager of owner, or as
executor, administrator, trustee or guardian of the estate of the owner. If more than
one (1) person owns the residential rental unit as joint tenants, tenants-in-common,
tenants by the entireties, or tenants in co-partnership, each such person shall be
considered an owner and shall have all of the duties of an owner under this Article.
PERSON – A natural individual, unincorporated association, partnership, limited
liability company, corporation, estate, trust or any other legally recognized entity, and
the partners of such partnership, the members and managers of such limited liability
company, the representatives of such estate, the trustees of such trust, and the officers
of such corporation, unincorporated association or other legally recognized entity.
PREMISES - Any parcel of real estate within the Borough, including the land and all
buildings and appurtenant structures, on which one or more residential rental units
are located.
PROPERTY MAINTENANCE CODE - The Property Maintenance Code of the
Borough of Manheim, as adopted by Borough Council and set forth in the Manheim
Borough Code of Ordinances, as it may be amended from time to time. (See
Chapter 100, Article I)
RENTAL OCCUPANCY PERMIT - A document issued by the Housing Officer to
the owner of a residential rental unit pursuant to this Article.
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RESIDENTIAL RENTAL UNIT – A rooming unit, or a dwelling unit let for rent, or
a residential unit occupied by any person other than one occupied solely by the owner
and members of the owner's immediate family. Each individual townhouse dwelling,
each individual apartment unit, each individual unit in a multi-family building, and
each rooming unit shall be considered a separate residential rental unit. If a structure
contains a rooming unit or if any portion of the structure is let for rent as a dwelling
unit or rooming unit, it shall be considered a residential rental unit, whether or not the
owner or a relative of the owner also resides in the structure. A residential rental unit
shall not include a hotel unit or a hospital room utilized for medical services. A
residential rental unit includes a dwelling unit under a lease-purchase agreement or
long-term (greater than six (6) months) agreement of sale.
ROOMING UNIT - A portion of a dwelling unit, including any room or group of
rooms forming a single habitable unit, used or intended to be used for living and
sleeping but not for cooking purposes. Granting of permission to use shared or
common cooking facilities may be associated with the leasing of a rooming unit.

§ 166-3. Scope.
The provisions of this Article and Subsection R of Section 100-2 of the Manheim Borough
Code of Ordinances pertaining to leasing of residential rental units shall govern the leasing of
all residential rental units, rooming houses, multiple-family dwellings, rooming units and
one- and two-family dwellings in the Borough.

§ 166-4. Responsibility.
Each owner of each structure located in the Borough shall be responsible for compliance with
the requirements of this Article. If any structure is managed by a person other than the
owner, that person shall also be responsible for compliance with the requirements of this
Article.

§ 166-5. Duties of owners and managers of residential rental units.
It shall be the duty of each owner and each manager to:
A.

Keep and maintain all residential rental units in compliance with all applicable codes,
ordinances and provisions of all applicable federal, state and local laws and
regulations, including but not limited to this Article, as amended and/or restated from
time to time, the Manheim Borough Zoning Ordinance, Chapter 220, Zoning, as
amended and/or restated from time to time, and the Property Maintenance Code,
Chapter 100, Construction Codes, Article I, Property Maintenance Code, as amended
and/or restated from time to time;

B.

Keep and maintain all premises containing a residential rental unit in good and safe
condition.
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§ 166-6. Adoption of rules and regulations.
The Housing Officer shall administer and enforce the provisions of this Article and may
make rules and regulations necessary for its administration. Such rules and regulations shall
not be in conflict with this Article and shall be submitted to Borough Council for approval.
If the rules and regulations so submitted to Borough Council are approved by Borough
Council, the same shall be filed in the office of the Housing Officer and in the office of the
Secretary of the Borough as an addendum to this Article. Such rules and regulations as may
be adopted from time to time shall then be deemed to be a part of this Article and to have the
same effect as this Article.

§ 166-7. Reports.
A.

Required Reports. Each landlord who owns, rents or has available one or more
residential rental units to let for occupancy in the Borough shall submit to the
Housing Officer, on a form provided by the Housing Officer, a report containing the
following information:
(1)

Each residential rental unit owned by the owner located within the Borough
let for occupancy, whether presently occupied or unoccupied.

(2)

The number of residential rental units located within any premises, which
number shall in no event exceed the number of residential rental units
provided for on the rental occupancy permit issued to the owner or manager
on behalf of the owner.

(3)

The complete street address and mailing address (if different from the street
address) of each residential rental unit and a description of such residential
rental unit.

(4)

Whether or not such residential rental unit is occupied and, if so occupied, the
name of each occupant of the residential rental unit, specifying whether each
such occupant is over eighteen (18) years of age. Submission of a copy of the
lease agreement, if it includes all such information, shall be satisfactory.

(5)

The period of time for which the rental is made.

Such information shall be supplied to the Housing officer annually and, in addition,
such information pertaining to any residential rental unit shall also be supplied to the
Housing Officer within ten (10) days after the occupancy of such residential rental
unit shall change.
B.

Reports by person upon becoming landlord. Any person who becomes a landlord
who owns, rents or has available one or more residential rental units let for
occupancy shall submit to the Code Official, on a form provided by the Housing
-7-
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Officer, within ten (10) days after such person becomes a landlord who owns, rents or
has available one or more residential rental units let for occupancy, and annually
thereafter, the information set forth in Subsection A. of this Section.
C.

Reports by landlord upon change in occupancy. Each time there is a change in
the occupancy of any residential rental unit owned or leased by any landlord, the
landlord shall submit to the Housing Officer, on a form provided by the Housing
Officer, within ten (10) days of such change of occupancy, the information set forth
in Subsection A. of this Section. A change in occupancy shall include the residential
rental unit becoming vacant.

§ 166-8. Permitting of residential rental units.
A.

Requirement to obtain rental occupancy permit. No person shall let, rent or have
available for let or rent, or cause to be occupied, any residential rental unit without
first obtaining a rental occupancy permit from the Housing Officer; and thereafter,
each owner shall obtain a rental occupancy permit from the Housing Officer on an
annual basis, for each residential rental unit which is let for occupancy in any
structure. Each annual rental occupancy permit shall be valid for a period of one (1)
year, commencing on January 1 of each year and ending on December 31 of such
year. Upon expiration of any rental occupancy permit, a new rental occupancy permit
shall be required for the further period of one (1) year. Failure to obtain a rental
occupancy permit for any residential rental unit in any structure as required by this
Section shall be a violation of this Article.

B.

Rental occupancy permit fee. The landlord of each residential rental unit which is
let for occupancy shall pay to the Borough the annual rental occupancy permit fee, as
established by resolution or ordinance of Borough Council from time to time, for
each residential rental unit upon submission to the Housing Officer of the annual
rental occupancy permit application form for such residential rental unit.

C.

Display of rental occupancy permit. Each rental occupancy permit issued pursuant
to this Section shall be maintained upon the premises where such residential rental
unit is located and shall be posted in a conspicuous place where it may be seen at all
times; and the same shall not be transferable in the event of a change in ownership of
the permitted residential rental unit.

D.

Inspection required before issuance of a residential rental permit. No residential
rental permit shall be issued for a residential rental unit unless and until the landlord
of such residential rental unit has caused such residential rental unit to be inspected
pursuant to Section 166-11 of this Article and has obtained the required inspection
certificate for such residential rental unit as set forth in Section 166-11 of this Article.

§ 166-9. Issuance or revocation of rental occupancy permit.
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A.

B.

C.

The Housing Officer shall deny and may revoke a rental occupancy permit if the
owner:
(1)

Fails to provide the name, address and telephone number of a manager (if
applicable);

(2)

Fails to pay the annual rental occupancy permit fee;

(3)

Fails to cause each residential rental unit to be inspected in accordance with
the provisions of this Article;

(4)

Fails to pay when due any and all inspections fees;

(5)

Fails to pay when due any real estate tax, water charge, sewer charges and/or
municipal service fee for each residential rental unit;

(6)

Fails to correct a code violation within the time period cited by the Housing
Officer; and/or

(7)

Fails to comply with all of the disruptive conduct provisions set forth in this
Article.

The Housing Officer shall deny and may revoke a rental occupancy permit if any of
the following occurs within the residential rental unit or on the premises:
(1)

Failure to abate any violation of the Property Maintenance Code within the
time period specified in the notice of violation, unless an appeal is pending.

(2)

Failure to take any action to evict occupant(s) of a residential rental unit when
the disruptive conduct provisions of this Article require such action.

(3)

The occurrence of three (3) violations of this Article and/or of any other
Borough code or ordinance that applies to the residential rental unit or the
premises during the term of the rental occupancy permit.

The Housing Officer shall forward written notice to the owner if the Housing Officer
denies, refuses to renew or revokes a rental occupancy permit. The notification shall:
(1)

Identify the residential rental unit(s);

(2)

Include the grounds for the denial, nonrenewal or revocation, including the
factual circumstances and the section of this Article supporting such
determination; and
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(3)

D.

Inform the owner of the right to appeal the denial, nonrenewal or revocation
of the rental occupancy permit to Borough Council in accordance with the
provisions of this Article.

The Housing Officer may reinstate a rental occupancy permit if the owner or manager
corrects the reason(s) for the revocation of the rental occupancy permit and has paid
the rental occupancy permit reinstatement fee, as established by resolution or
ordinance of Borough Council from time to time.

§ 166-10. Sale or transfer of residential rental units.
A rental permit shall not be transferred. In the case of permitted residential rental units that
are sold or transferred, the new owner shall secure a rental occupancy permit for each
residential rental unit at the premises and cause each residential rental unit to be inspected in
accordance with the provisions of this Article. Failure to obtain a rental occupancy permit for
each residential rental unit within ten (10) days of the date of purchase or transfer of
ownership or to cause each residential rental unit at the premises to be inspected in
accordance with the terms of this Article shall result in the revocation of each rental
occupancy permit at the premises.

§ 166-11. Inspections.
A.

The Housing Officer is authorized and directed to: (1) inspect each residential rental
unit located within the Borough to determine the condition, occupancy and/or use of
each residential rental unit in order to safeguard the health and safety of the
occupants thereof and the general public, and (2) enter each residential rental unit for
the purposes of examining and surveying all areas of any such residential rental unit
at reasonable times, which shall be deemed to be between the hours of 6:00 a.m. and
10:00 p.m., prevailing time, for the purpose of examining and surveying all areas of
each residential rental unit. Each owner or occupant of each residential rental unit
shall extend the Housing Officer access to such residential rental unit for the purpose
of making any inspection, examination or survey thereof.

B.

Each residential rental unit shall be subject to inspection by the Housing Officer:
(1)

Prior to initial occupation of any residential rental unit; and

(2)

In accordance with a schedule for regular inspections of all residential rental
units at least once every three (3) years; and

(3)

Upon receipt by the Housing Officer of a complaint concerning such
residential rental unit; and

(4)

Upon determination by the Housing Officer that a violation of this Article
may exist; and
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(5)

Whenever the tenant of such residential rental unit changes; provided,
however, a residential rental unit shall not be inspected solely as a result of
the changing of tenant(s) more frequently than once during each twelve (12)
month period.

The landlord of each residential rental unit shall make suitable arrangements with the
Housing Officer for each such inspection. A rental inspection certificate shall be
issued by the Housing Officer upon completion of satisfactory inspection of a
residential rental unit that complies with all applicable requirements.
C.

In the event permission to enter any such residential rental unit for the purpose of
inspection, examination or survey is denied, the Housing Officer may apply to the
appropriate authority for a search warrant.

D.

Probable cause shall mean:

E.

E.

(1)

That inspection of said residential rental unit is part of a routine area
inspection being conducted as part of a systematic or concentrated code
enforcement program;

(2)

That the affiant has knowledge of a violation of housing or health codes or
other Borough codes that may endanger or otherwise affect the health and
safety of the citizens of the Borough; or

(3)

That said entry is for the purpose of re-inspecting a previous notice of
violation where no prior warrant was issued.

A warrant shall not be required:
(1)

When entry is by permission or at the request of the occupant;

(2)

Where an imminent danger to health or safety exists; or

(3)

Following an accident or inherent condition where immediate inspection is
required to determine if an imminent danger to health or safety exists.

Any person scheduling an inspection as provided in this Section shall, at the time of
the application for inspection, pay to the Housing officer an inspection fee, if any, for
use by the Borough, which shall be in accordance with a fee schedule established by
resolution or ordinance of Borough Council from time to time. In addition, the
inspection fee for each inspection (or re-inspection) shall be increased by an amount
as established by resolution or ordinance of Borough Council from time to time, if
the applicant changes a scheduled appointment with less than two (2) days’ notice to
the Housing Officer or fails to appear for a previously scheduled inspection (or reinspection). In addition, a fee in an amount established by resolution or ordinance of
Borough Council from time to time shall be charged to reschedule an appointment
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when required as a result of applicant’s failure to appear at a scheduled appointment
or if an applicant changes a scheduled appointment with less than ten (10) days’
notice to the Housing Officer.

§ 166-12. Duties of occupants of residential rental units.
Each occupant of a residential rental unit shall have the following duties:
A.

Comply with all obligations of this Article and all applicable codes and Borough
ordinances, as well as all applicable federal, state and local laws and regulations.

B.

Conduct himself or herself, and require each other person, including but not limited
to each guest on the premises and within his or her residential rental unit with his or
her consent, to conduct himself or herself in a manner that will not disturb the
peaceful enjoyment of adjacent or nearby dwellings by people occupying the same.

C.

Not engage in, nor tolerate, nor permit any other person, including but not limited to
each guest on the premises and within his or her residential rental unit with his or her
consent, to cause damage to the residential rental unit or engage in disruptive
conduct, or other violation of this Article, any code, any Borough ordinance, or any
applicable federal, state and local law or regulation.

D.

Use the trash and recyclable collection services provided by the owner.

E.

Use the residential rental unit for no purpose other than as a residence.

F.

Maintain the residential rental unit in a manner meeting all of the requirements for
occupants of structures set forth in the Property Maintenance Code.

G.

Allow the Housing Officer to inspect the residential rental unit in accordance with
this Article at reasonable times.

H.

Not allow any person other than those identified on the lease to reside in the
residential rental unit.

I.

Not allow the residential rental unit to be occupied by more than one (1) family. For
purposes of this Subsection, a family shall be considered to be a "family" as that term
is defined in the Manheim Borough Zoning Ordinance. (See § 220-12.C).

J.

Not permit the possession of, serving to, or consumption of alcohol by underage
persons.

§ 166-13. Disruptive conduct.
A.

Police officers shall investigate alleged incidents of disruptive conduct. The police
officer conducting the investigation shall complete a disruptive conduct report upon a
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finding that the reported incident constitutes disruptive conduct. The information
filed in the disruptive conduct report shall include, if possible, the identity of the
alleged perpetrator(s) of the disruptive conduct and the factual basis for the disruptive
conduct described in the disruptive conduct report. A copy of the disruptive conduct
report shall be given or mailed to the occupant and mailed to the owner and, if
applicable, the manager within ten (10) working days of the occurrence of the alleged
disruptive conduct.
B.

The occupant or the owner and, if applicable, the manager shall have ten (10) days
from the date of a disruptive conduct report to appeal the disruptive conduct report.
The appeal shall be made in writing and submitted to the Housing Officer.

C.

After three (3) disruptive conduct incidents in any twelve (12) month period by an
occupant documented by disruptive conduct reports, the owner and, if applicable, the
manager shall have ten (10) days from the date of the third (3rd) disruptive conduct
report to begin eviction proceedings against the occupants. The owner and, if
applicable, the manager shall submit a copy of the document to the Housing Officer
indicating that the eviction process has begun. The owner and, if applicable, the
manager shall diligently and in good faith pursue such eviction proceedings,
including but not limited to appealing a Magisterial District Judge's denial of any
such eviction proceedings. Failure to timely and properly take such action, as
determined in the sole discretion of the Borough, shall result in the immediate
revocation of the rental occupancy permit by the Borough. The residential rental unit
involved shall not have its rental occupancy permit reinstated until the reinstatement
fee is paid and the disruptive occupants have been evicted, the Magisterial District
Judge has ruled in the occupant's favor, the Magisterial District Judge has ruled in the
owner's favor but has not ordered the eviction of the occupants, or the occupants have
filed an appeal to a higher court or declared bankruptcy, thereby preventing their
eviction. The disruptive occupants, upon eviction, shall not re-occupy any residential
rental unit on the same premises involved for a period of at least one (1) year from
the date of eviction. This Subsection is not intended to limit or inhibit the owner's
and, if applicable, the manager's right to initiate eviction actions prior to the issuance
of the third (3rd) disruptive conduct report in a twelve (12) month period.

D.

The disruptive conduct report shall count against all occupants of the residential
rental unit. More than one (1) disruptive conduct report filed against any occupant of
a residential rental unit in any twenty-four (24) hour period shall count as a single
disruptive conduct report for the purpose of this Section. The Housing Officer shall
maintain a list of names of all occupants evicted as a result of this Section. The
names shall remain on the list for a period of three (3) years.

§166-14. Enforcement; notice; appeal.
A.

Whenever the Housing Officer believes, or has cause to believe, that there is a
violation of any provision(s) of this Article or any rule(s), regulation(s) or code(s),
including but not limited to the Pennsylvania Uniform Construction Code and the
-13-

NLH DPB 209376-6 7/24/2018 #14P0022

Property Maintenance Code, as adopted by the Borough and related hereto, the
Housing Officer shall give notice of such violation to the owner of the residential
rental unit or the premises. Such notice shall:
(1)

Be in writing and shall state the place and manner of the violation;

(2)

State the nature or condition of the violation;

(3)

State the determination of the Housing Officer in respect to the violation;

(4)

State the name of the person who the Housing Officer deems responsible
therefor, together with the name of the owner of the residential rental unit or
the premises involved;

(5)

State the date of the notice and the number of days allowed for compliance
with said notice;

(6)

Be served upon the owner of the residential rental unit or the premises
involved and all other persons, if any, named in such notice pursuant to
Subsection A(4) of this Section, and any notice served upon the owner and
such other person or persons, if any, personally or by certified or registered
mail, return receipt requested, postage prepaid, sent to the last known address
of such owner and such other person or persons, if any, and by posting the
same in a conspicuous place in or about the premises affected by such notice,
shall be deemed to have been properly served.

The notice may, in addition, contain any other pertinent data, information and/or
statements which the Housing Officer deems appropriate.
B.

Any person affected by a notice of decision, determination or order issued by the
Housing Officer or pursuant to this Article may appeal said decision, determination
or order to Borough Council. Any such appeal must be filed in writing with Borough
Council, and a copy delivered to the Housing Officer, within ten (10) days after
receipt by the appellant of such notice of decision, determination or order. At the
time of the filing of such appeal, appellant shall pay to the Borough a deposit, the
amount of which shall be established by resolution or ordinance of Borough Council
from time to time, to cover the costs of such appeal. Borough Council shall hold a
hearing on the appeal within forty-five (45) days after the date the appeal is filed.
Notice of the hearing shall be given not less than ten (10) days prior to the date of the
hearing to the appellant, to the Housing Officer and to any other person who may
request such notice. At the hearing Borough Council shall review the decision,
determination or order of the Housing Officer, or the rule or regulation, which is the
subject of the appeal, take such testimony, hear such witnesses and, by a concurring
vote of the majority of its members, reverse or affirm, in whole or in part, or modify
the decision, determination or order appealed from and shall make such order or
decision as, in Borough Council’s opinion, should be made. Failure to secure such
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concurring votes shall be deemed a confirmation of the decision, determination or
order of the Housing Officer. Within twenty (20) days after said hearing, Borough
Council shall advise the appellant, in writing, of its order or decision, and a copy of
such order or decision shall be filed with the Borough Secretary and with the Housing
Officer. Any order or decision of Borough Council may be further appealed to the
Court of Common Pleas of Lancaster County, Pennsylvania by the appellant within
twenty (20) days after receipt of the order or decision of Borough Council, or as
otherwise provided by law.
C.

Whenever the Housing Officer determines that an emergency condition exists which
requires immediate action to protect public health and/or safety, the Housing Officer
may issue an order declaring the existence of such emergency condition and requiring
action to be taken to remedy such emergency condition. Such emergency order shall
be effective immediately upon issuance. Any person to whom such order is directed
shall comply therewith immediately; provided, however, such person may file an
appeal to Borough Council in accordance with the provisions of this Section, but
such appeal shall not serve as a supersedeas to the Housing Officer’s emergency
order.

D.

Borough Council shall establish by resolution or ordinance from time to time the
amount of the deposit to be paid by any person filing an appeal to Borough Council
as provided in this Section. Such deposit shall be made to the Secretary of the
Borough and shall be paid in full at the same time as the appeal is filed. The deposit
shall be used by the Borough to pay all costs and expenses incurred by the Borough
and Borough Council pertaining to the appeal, which costs and expenses shall
include but not be limited to stenographic services, the fees of the Borough Solicitor
and all other professional and secretarial costs and expenses. In the event such costs
and expenses are less than the amount of the deposit, any excess shall be returned to
appellant.

E.

Notwithstanding the requirements of Subsection A. of this Section, if the Housing
Officer determines or has reason to believe that a violation of this Article or any other
Borough ordinance exists concerning the health, safety, welfare or occupancy of the
premises, the Housing Officer may proceed, without giving the notice required by
Subsection A. of this Section, to cause a citation to be issued to the owner of the
residential rental unit which the Housing Officer determines or has information to
reasonably believe is in violation of the provisions of this Article, or any rule or
regulation adopted pursuant to this Article, or any other applicable Borough
ordinance.

F.

Any person aggrieved by a decision of a police officer or the Housing Officer in
regard to a disruptive conduct report or the revocation of a rental occupancy permit
may appeal to Borough Council in accordance with the provisions of this Section.
Such appeal must be filed, in writing, within ten (10) days from the date of the
disruptive conduct report or notice of revocation.
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§ 166-15. Violations and penalties.
A.

B.

Violations. Any person who violates or fails to comply with, or permits any other
person to violate or fail to comply with, any provision of this Article, or any notice,
rule or regulation made in connection with this Article, including but not limited to
the following violations or failure to comply, shall, upon conviction thereof, be
subject to the penalties and remedies set forth in Subsection B of this Section:
(1)

To lease, let or permit the occupancy of a residential rental unit without
obtaining a rental occupancy permit in accordance with the provisions set
forth in this Article;

(2)

To refuse to permit any inspection as required in accordance with this Article;

(3)

To fail to perform the duties established by § 166-5 of this Article if such
person is an owner or a manager of a residential rental unit;

(4)

To fail to perform the duties established by § 166-12 of this Article if such
person is an occupant of a residential rental unit; or

(5)

To place false information on, or omit relevant information from, an
application for a rental occupancy permit.

Penalties and remedies.
(1)

Any person who permits occupancy of a residential rental unit after the rental
occupancy permit has been revoked shall be subject to a fine of not less than
Five Hundred Dollars ($500.00) per residential rental unit for each day the
violation exists. Each day the violation exists constitutes a separate violation.

(2)

Any person who fails to secure a rental occupancy permit shall be sent a ten
(10) day notice of violation, warning him, her or it of his, her or its failure to
secure a rental occupancy permit in accordance with this Article. If he, she or
it does not comply at the end of such ten (10) day period, a fine of not less
than Five Hundred Dollars ($500.00) per residential rental unit shall be
imposed for each day the violation exists. Each day the violation exists
constitutes a separate violation.

(3)

Any person who violates any other provision of this Article shall be subject to
a fine of not more than One Thousand Dollars ($1,000.00), or imprisonment
for not more than thirty (30) days, or both. Each violation of this Article shall
constitute a separate offense. Each day that such violation exists shall
constitute a separate offense.

(4)

Any owner who fails to renew an expired rental occupancy permit within ten
(10) days after the expiration date of the rental occupancy permit shall, in
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addition to the penalties provided in Subsection (1), (2) and (3) of this
Subsection B, be subject to a penalty in the amount of Ten Dollars ($10.00)
for each day or part thereof during which the expired rental occupancy permit
is not renewed.
(5)

In addition to prosecution of any person violating this Article, the Housing
Officer or any duly authorized agent of the Borough may take such civil
and/or equitable remedies in any court of record of the Commonwealth of
Pennsylvania against any person or property, real or personal, to effect the
provisions of the Article.

(6)

The provisions of this Section and the provisions of this Article governing
revocation, suspension or nonrenewal of rental occupancy permits shall be
independent, non-mutually exclusive, separate remedies, all of which shall be
available to the Borough as may be deemed appropriate. The remedies and
procedures in this Article are not intended to supplant or replace to any
degree the remedies provided to the Borough in the Borough's Property
Maintenance Code, the Manheim Borough Zoning Ordinance, or any other
code or Borough ordinance, as amended from time to time.

(7)

The penalties imposed by this Subsection B shall be payable to the Secretary
of the Borough.

Section 3. The provisions of this Ordinance are severable, and if any section, sentence,
clause, part or provision hereof shall be held to be illegal, invalid or unconstitutional by any court of
competent jurisdiction, such decision of the court shall not affect the remaining sections, sentences,
clauses, parts or provisions of this Ordinance. It is hereby declared to be the intent of the Borough
that such Ordinance would have been enacted if such illegal, invalid or unconstitutional section,
sentence, clause, part or provision had not been included herein.
Section 4. The Manheim Borough Code of Ordinances, as amended, shall be and remain
unchanged and in full force and effect except as amended, supplemented or modified by this
Ordinance. This Ordinance shall become a part of the Manheim Borough Code of Ordinances, as
amended, upon adoption.
Section 5. All ordinances or parts of ordinances of the Borough which are inconsistent
herewith are hereby repealed.
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Section 6. This Ordinance shall become effective at the earliest date permitted by law
following the date of its enactment.
DULY ENACTED AND ORDAINED this ______ day of ______________, 2018.

BOROUGH OF MANHEIM
LANCASTER COUNTY, PENNSYLVANIA

By:_____________________________________
Carol Y. Phillips, President

Attest:___________________________________
James R. Fisher, Secretary

Examined and approved this _______ day of ______________, 2018.

___________________________________
Scot Funk, Mayor
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COMMONWEALTH OF PENNSYLVANIA

:
: ss
:

COUNTY OF LANCASTER

On this ______ day of ______________, 2018, before me, a Notary Public in and for the
County and State aforesaid, personally appeared CAROL Y. PHILLIPS, who acknowledged herself
to be the President of Borough Council of the BOROUGH OF MANHEIM, LANCASTER
COUNTY, PENNSYLVANIA, a borough organized and existing under the laws of the
Commonwealth of Pennsylvania, and that she as such President of Borough Council and being
authorized to do so, executed the foregoing Ordinance for the purposes therein contained by signing
the name of the Borough by herself as such President of Borough Council.
IN WITNESS WHEREOF, I hereunto set my hand and official seal.

____________________________________
Notary Public

-19-

11:09 AM

Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
Income
01 ꞏ General Fund Income
301 ꞏ Real Estate Taxes
301.100 ꞏ Real Estate Tax Current
301.200 ꞏ Real Estate Tax Prior
310.100 ꞏ Real Estate Transfer Tax
Total 301 ꞏ Real Estate Taxes
310 ꞏ Wage Tax
310.200 ꞏ Earned Income Tax
310.500 ꞏ Local Service Tax

717,973.79
7,879.09
32,831.26
758,684.14
289,870.28
47,570.16

Budget

764,590.80
12,499.98
32,500.02
809,590.80
285,000.00
40,000.02

Revenue ~ 98.5% of YTD (6/30) budget (note - not
all interest deposits have been recorded yet)
Expenses ~ 97.2% of YTD (6/30) budget
NOTE: % of budget shown below represents % half
yr (thru) 6/30 budget, not % of entire annual budget
$ Over Budget

-46,617.01
-4,620.89
331.24
-50,906.66
4,870.28
7,570.14

Total 310 ꞏ Wage Tax

337,440.44

325,000.02

12,440.42

331 ꞏ Code Violation
331.110 ꞏ MV Code Violation
331.120 ꞏ Violation Ordinance Status
331.130 ꞏ State MV Code Violation
331.140 ꞏ Parking Tickets
331.141 ꞏ Rapho Twp Parking Tickets

21,435.33
75.00
3,448.66
310.00
45.00

19,999.98
499.98
874.98
375.00
124.98

1,435.35
-424.98
2,573.68
-65.00
-79.98

Total 331 ꞏ Code Violation

25,313.99

355 ꞏ Government
354.150 ꞏ Recycling / Act 101
355.010 ꞏ Public Utility Realty Tax
355.040 ꞏ Alcoholic Bev Tax / License
355.060 ꞏ Act 205 Pension
355.070 ꞏ Foreign Fire Insurance
357.150 ꞏ Hauler Rebate

0.00
0.00
600.00
0.00
0.00
9,167.25

Total 355 ꞏ Government
360 ꞏ Police
357.020 ꞏ DTF Reimbursement
362.000 ꞏ Rapho Township Contract
362.110 ꞏ Police Income Reports, Misc
362.140 ꞏ Crossing Guards
362.150 ꞏ SRO / Police Officer Reimb.
Total 360 ꞏ Police

9,767.25
0.00
744,060.31
10,200.30
7,349.61
30,167.32
791,777.54

21,874.92

3,439.07

3,250.02
850.02
300.00
82,500.00
15,499.98
9,475.02

-3,250.02
-850.02
300.00
-82,500.00
-15,499.98
-307.77

111,875.04

-102,107.79

49,465.50
637,765.98
7,500.00
15,000.00
27,820.02
737,551.50

-49,465.50
106,294.33
2,700.30
-7,650.39
2,347.30
54,226.04

% of Budget

93.9%
63.0%
101.0%
93.7%
101.7%
118.9%
103.8%
107.2%
15.0%
394.1%
82.7%
36.0%
115.7%
0.0%
0.0%
200.0%
0.0%
0.0%
96.8%
8.7%
0.0%
116.7%
136.0%
49.0%
108.4%
107.4%
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Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
361 ꞏ Code Enforcement
361.300 ꞏ Bldg/Zoning Permits
361.310 ꞏ Sub Div Land Dev Fee
361.340 ꞏ Zoning Hearing Fees
362.470 ꞏ Apt. License Fee
362.471 ꞏ Apartment Inspection Fees
362.480 ꞏ Code Enforcement Rev
Total 361 ꞏ Code Enforcement
364 ꞏ Municipal Services
364.310 ꞏ Refuse Tags
383.000 ꞏ Municipal Service Fees

4,175.45
5,790.00
2,250.00
38,450.00
8,105.00
511.50
59,281.95
3,653.50
218,901.58

Budget
5,500.02
0.00
2,500.02
19,249.98
3,499.98
499.98
31,249.98
3,499.98
216,409.98

Total 364 ꞏ Municipal Services

222,555.08

219,909.96

367 ꞏ Community Facilities
342.200 ꞏ Rent Boro Bldg/Comm Room
367.110 ꞏ Pool Income
367.130 ꞏ Concessions
367.140 ꞏ Rent Pivilions/Parks
367.250 ꞏ MCSD Lease

2,113.66
28,456.00
0.00
5,605.00
18,561.99

2,749.98
55,000.02
250.02
5,250.00
37,740.00

Total 367 ꞏ Community Facilities
368 ꞏ Miscellaneous
320.800 ꞏ Cable Franchise
341.000 ꞏ Interest Income
363.000 ꞏ Street Opening Permits
365.500 ꞏ Animal Control
365.510 ꞏ PADOT Contracted Snow Removal
389.000 ꞏ Miscellaneous Revenues
395.000 ꞏ Refunds Of Expenditures (Co-op)
395.530 ꞏ Kaufmann Park Tax

54,736.65
30,507.39
10,163.94
6,510.20
90.00
0.00
120.78
137,455.67
0.00

$ Over Budget
-1,324.57
5,790.00
-250.02
19,200.02
4,605.02
11.52
28,031.97
153.52
2,491.60
2,645.12
-636.32
-26,544.02
-250.02
355.00
-19,178.01

% of Budget
75.9%
100.0%
90.0%
199.7%
231.6%
102.3%
189.7%
104.4%
101.2%
101.2%
76.9%
51.7%
0.0%
106.8%
49.2%

100,990.02

-46,253.37

30,750.00
8,500.02
3,499.98
49.98
2,500.02

-242.61
1,663.92
3,010.22
40.02
-2,500.02

99.2%
119.6%
186.0%
180.1%
0.0%

75,000.00
3,499.98

62,455.67
-3,499.98

183.3%
0.0%

Total 368 ꞏ Miscellaneous

184,847.98

123,799.98

Total 01 ꞏ General Fund Income

2,444,405.02

2,481,842.22

-37,437.20

98.5%

0.00

250.02

-250.02

0.0%

2,444,405.02

2,482,092.24

-37,687.22

98.5%

2,444,405.02

2,482,092.24

-37,687.22

98.5%

387.000 ꞏ Donations and Contributions
Total Income
Gross Profit

61,048.00

54.2%

149.3%
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07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
Expense
01E ꞏ General Fund Expense
400 ꞏ Expenses
400.105 ꞏ Mayor's Salary
400.174 ꞏ Admin / Board / Comm. Education
400.190 ꞏ Payroll Taxes Dept 90 -Mayor
400.194 ꞏ UC Tax Dept 90 - Mayor
400.352 ꞏ Public Offcial Liability Ins
Total 400 ꞏ Expenses

240.00
540.00
18.36
0.00
0.00
798.36

Budget

240.00
775.02
18.00
12.00
693.00
1,738.02

401 ꞏ Executive
401.110 ꞏ Wages-Borough Manager
401.112 ꞏ Wages - Admin Asst.
401.190 ꞏ Payroll Taxes - Executive
401.194 ꞏ Unemployment Comp Tax
401.195 ꞏ Workman's Comp
401.196 ꞏ Health Insurance
401.210 ꞏ Office Supplies
401.215 ꞏ Postage Boro
401.251 ꞏ Boro Car Maint
401.320 ꞏ Telephone (Mgr Cell Phone)
401.330 ꞏ Travel - Executive
401.340 ꞏ Advertising/Printing
401.352 ꞏ Liability Insurance
401.420 ꞏ Dues/Membership/Subscriptions
401.460 ꞏ Training - Executive

51,110.40
29,556.35
6,010.35
765.41
43,854.70
29,513.86
5,973.17
2,084.76
37.55
329.61
0.00
5,036.51
0.00
601.87
308.61

47,590.38
27,626.22
5,739.48
898.14
168.66
24,777.90
3,750.00
3,750.00
250.02
349.98
49.98
4,500.00
6,400.02
750.00
499.98

Total 401 ꞏ Executive

175,183.15

127,100.76

402 ꞏ Financial Administration
402.114 ꞏ Wages- FD/HRC
402.190 ꞏ Payroll Taxes - FD/HRC
402.194 ꞏ Unemploy Comp Tax ( FD/HRC)
402.195 ꞏ Workmen Comp (FD/HRC)
402.196 ꞏ Health Ins (FD/HRC)
402.311 ꞏ Auditing
402.317 ꞏ Processing Payroll
402.330 ꞏ Travel Expense
402.352 ꞏ Liability Insurance
402.353 ꞏ Bond Insurance FD/HRC/Mgr
402.460 ꞏ Training FD/HRC
403.116 ꞏ Tax Coll - Fee/Commission

13,347.49
1,611.80
322.34
3.67
4,586.71
9,443.93
2,070.15
0.00
0.00
375.00
0.00
1,187.64

25,196.34
1,899.78
653.04
419.22
5,373.90
7,500.00
1,249.98
49.98
225.00
375.00
124.98
1,249.98

Total 402 ꞏ Financial Administration

32,948.73

44,317.20

$ Over Budget

0.00
-235.02
0.36
-12.00
-693.00
-939.66
3,520.02
1,930.13
270.87
-132.73
43,686.04
4,735.96
2,223.17
-1,665.24
-212.47
-20.37
-49.98
536.51
-6,400.02
-148.13
-191.37
48,082.39
-11,848.85
-287.98
-330.70
-415.55
-787.19
1,943.93
820.17
-49.98
-225.00
0.00
-124.98
-62.34
-11,368.47

% of Budget

100.0%
69.7%
102.0%
0.0%
0.0%
45.9%
107.4%
107.0%
104.7%
85.2%
26,001.8% *
119.1%
159.3%
55.6%
15.0%
94.2%
0.0%
111.9%
0.0% *
80.2%
61.7%
137.8%
53.0%
84.8%
49.4%
0.9% *
85.4%
125.9%
165.6%
0.0%
0.0% *
100.0%
0.0%
95.0%
74.3%

* Note that workers comp and liab/prop insurance have not all been broken down and coded to the various departments as of the date of this report.
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Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
404.000 ꞏ Professional Legal, Engineering
404.310 ꞏ Professional Legal Service
404.314 ꞏ Ordinance Update Exp
408.313 ꞏ Engineer Contract
Total 404.000 ꞏ Professional Legal, Engineering
409 ꞏ General Government Buildings
409.200 ꞏ Material/Supplies
409.213 ꞏ Computer Equipment
409.250 ꞏ Minor Equip Repair / Purchase
409.317 ꞏ Cleaning Services
409.320 ꞏ Telephone
409.351 ꞏ Property Insurance
409.360 ꞏ Utilities
409.370 ꞏ Maintenance/Repair
Total 409 ꞏ General Government Buildings
415.000 ꞏ Public Safety
410 ꞏ Police Dept
410.110 ꞏ Chief Police Wages
410.112 ꞏ Police Secretary Full-time
410.114 ꞏ Wages - Officers
410.115 ꞏ Police Secretary - Part-time
410.117 ꞏ SRO Wages
410.118 ꞏ Crossing Guard Wages
410.119 ꞏ DTF Officer Wages
410.192 ꞏ PD Payroll Taxes
410.194 ꞏ Unempl Com Tax PD
410.195 ꞏ Workmen's Comp PD
410.196 ꞏ Health Insurance PD
410.198 ꞏ Life Insurance PD
410.210 ꞏ Office Supplies
410.215 ꞏ Postage PD
410.216 ꞏ Office Equipment PD
410.220 ꞏ Operating Supplies
410.231 ꞏ Vehicle Operation (Fuel)
410.238 ꞏ Officer's Uniforms
410.252 ꞏ Computer Equip PD
410.311 ꞏ Auditing - Police
410.314 ꞏ Legal Services
410.320 ꞏ Telephone
410.327 ꞏ Radio PD
410.351 ꞏ Property Insurance
410.352 ꞏ Liability Insurance PD
410.360 ꞏ Utilities PD
410.373 ꞏ Building Maint
410.374 ꞏ Minor Equip Repair

11,159.95
0.00
37,198.10
48,358.05
698.63
17,926.06
916.04
4,680.00
0.00
0.00
7,080.56
9,811.42
41,112.71

53,904.48
21,280.80
625,422.43
13,472.48
42,476.80
25,097.09
48,382.57
15,403.55
6,204.61
2,644.23
247,404.67
5,161.96
3,528.34
386.20
5,480.71
25,301.17
20,784.78
11,302.14
53,433.79
2,750.00
6,869.00
4,264.22
2,400.00
0.00
64,162.75
9,663.74
8,322.00
5,731.00

Budget
17,500.02
3,000.00
19,999.98
40,500.00
750.00
4,000.02
499.98
5,500.02
450.00
3,000.00
7,000.02
4,999.98
26,200.02

50,339.28
20,134.02
581,106.00
12,885.00
39,552.84
20,815.98
42,305.52
12,849.12
7,436.52
40,999.98
207,041.70
3,418.86
5,100.00
499.98
4,500.00
17,500.02
21,638.22
10,500.00
27,000.00
2,002.50
4,500.00
4,650.00
1,999.98
2,250.00
19,054.98
8,500.02
7,500.00
4,999.98

$ Over Budget
-6,340.07
-3,000.00
17,198.12
7,858.05
-51.37
13,926.04
416.06
-820.02
-450.00
-3,000.00
80.54
4,811.44
14,912.69

3,565.20
1,146.78
44,316.43
587.48
2,923.96
4,281.11
6,077.05
2,554.43
-1,231.91
-38,355.75
40,362.97
1,743.10
-1,571.66
-113.78
980.71
7,801.15
-853.44
802.14
26,433.79
747.50
2,369.00
-385.78
400.02
-2,250.00
45,107.77
1,163.72
822.00
731.02

% of Budget
63.8%
0.0%
186.0%
119.4%
93.2%
448.1%
183.2%
85.1%
0.0%
0.0% *
101.2%
196.2%
156.9%

107.1%
105.7%
107.6%
104.6%
107.4%
120.6%
114.4%
119.9%
83.4%
6.4% *
119.5%
151.0%
69.2%
77.2%
121.8%
144.6%
96.1%
107.6%
197.9%
137.3%
152.6%
91.7%
120.0%
0.0% *
336.7% *
113.7%
111.0%
114.6%
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Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
410.384 ꞏ Cruiser Lease
410.420 ꞏ Civil Service Commission
410.451 ꞏ Cruiser Maintenance
410.460 ꞏ Training PD
410.500 ꞏ Youth Aid
Total 410 ꞏ Police Dept
411 ꞏ Fire Dept
411.163 ꞏ Workmen's Comp
411.231 ꞏ Vehicle Operation FD
411.351 ꞏ Property Insurance
411.352 ꞏ Liability Insurance
411.360 ꞏ Utilities
411.370 ꞏ Maintenance/Repair
411.500 ꞏ State Fire Relief

29,489.54
0.00
5,135.78
5,074.84
0.00
1,370,935.67
19,573.15
3,382.22
1,920.60
5,795.40
6,741.91
160.00
0.00

Budget
37,999.98
250.02
4,500.00
4,500.00
250.02
1,228,580.52
15,499.98
2,749.98
1,500.00
3,799.98
6,000.00
250.02
16,000.02

$ Over Budget

% of Budget

-8,510.44
-250.02
635.78
574.84
-250.02

77.6%
0.0%
114.1%
112.8%
0.0%

142,355.15
4,073.17
632.24
420.60
1,995.42
741.91
-90.02
-16,000.02

Total 411 ꞏ Fire Dept

37,573.28

45,799.98

-8,226.70

412.000 ꞏ Ambulance
412.540 ꞏ NW EMS Donation

5,000.00

2,500.02

2,499.98

Total 412.000 ꞏ Ambulance
413 ꞏ Code / Zoning Enforcement
413.114 ꞏ Wages - Code Officer
413.190 ꞏ Payroll Taxes - Code / Zoning
413.194 ꞏ Unemploy Comp Tax - Code
413.195 ꞏ Workmen's Comp
413.196 ꞏ Codes - Health Insurance
413.220 ꞏ Code Enforcement Supplies
413.310 ꞏ Contract Services
413.352 ꞏ Liability Insurance
413.460 ꞏ Training - Code / Zoning
414.240 ꞏ Misc Operating Supplies
414.310 ꞏ Professional Service
414.311 ꞏ Secretary for Zoning Hearing
414.314 ꞏ Legal (Municipal Attorney)
414.340 ꞏ Advertising/Printing
Total 413 ꞏ Code / Zoning Enforcement
415.300 ꞏ Emergency Magmt
419.300 ꞏ Task Force
Total 415.000 ꞏ Public Safety

5,000.00
28,500.80
2,164.24
325.08
1.40
6,410.15
0.00
0.00
0.00
193.00
860.41
0.00
185.00
2,350.50
1,250.16

2,500.02
26,522.94
1,999.86
687.42
54.54
5,373.90
250.02
1,249.98
550.02
375.00
499.98
1,999.98
499.98
750.00
1,249.98

2,499.98
1,977.86
164.38
-362.34
-53.14
1,036.25
-250.02
-1,249.98
-550.02
-182.00
360.43
-1,999.98
-314.98
1,600.50
0.18

111.6%
126.3%
123.0%
128.0%
152.5%
112.4%
64.0%
0.0%
82.0%
200.0%
200.0%
107.5%
108.2%
47.3%
2.6% *
119.3%
0.0%
0.0%
0.0% *
51.5%
172.1%
0.0%
37.0%
313.4%
100.0%

42,240.74

42,063.60

177.14

100.4%

29.32
4,858.00

250.02
2,428.98

-220.70
2,429.02

11.7%
200.0%

1,460,637.01

1,321,623.12

139,013.89

110.5%
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Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
420.000 ꞏ Health & Human Services
422.000 ꞏ Animal Control
Total 420.000 ꞏ Health & Human Services
431 ꞏ Public Works
427 ꞏ Sanitation
427.367 ꞏ Solid Waste Collection Contract
427.368 ꞏ Tipping Fee

200.00
200.00

109,008.48
71,165.34

Budget
750.00
750.00

108,562.50
73,500.00

Total 427 ꞏ Sanitation

180,173.82

182,062.50

428.000 ꞏ Public Works - Weed Control
428.450 ꞏ Grass Cutting

11,152.20

17,500.02

Total 428.000 ꞏ Public Works - Weed Control

11,152.20

17,500.02

430.000 ꞏ Roads and Streets
430.112 ꞏ Wages
430.190 ꞏ Payroll Taxes - Public Works
430.194 ꞏ Unemployment Tax - PW
430.195 ꞏ Workmen's Comp - PW
430.196 ꞏ Health Insurance - PW
430.200 ꞏ Material/Supplies
430.233 ꞏ Vehicle Operation (Fuel) PW
430.238 ꞏ St Dept Uniforms
430.245 ꞏ Highway Materials
430.251 ꞏ Vehicle Parts/Maint
430.320 ꞏ Tele/call/internet
430.351 ꞏ Property Insurance
430.360 ꞏ Utilties Maintenance Shed
430.370 ꞏ Maintenance/Repairs
430.374 ꞏ Minor Equip Repair
431.372 ꞏ Road Maint/Repairs
432.200 ꞏ Snow Materials/Supplies
432.450 ꞏ Supplemental Snowplow
433.200 ꞏ Signs Materials/Supplies
433.361 ꞏ Traffic Signals - Electric
433.370 ꞏ Maintenance Traffic Signals
434.361 ꞏ Street Lighting
435.370 ꞏ Paint / Maintenance

91,138.69
6,900.93
1,529.58
332.60
42,005.30
18,230.62
3,433.96
399.98
401.32
2,466.49
2,844.67
0.00
5,424.43
2,786.07
3,393.19
4,191.30
12,249.91
1,295.00
2,530.10
1,781.70
1,942.80
44,591.10
666.56

81,496.92
6,144.96
2,112.30
5,884.62
28,367.88
11,500.02
1,999.98
375.00
1,249.98
1,249.98
1,750.02
1,249.98
4,000.02
7,500.00
1,249.98
7,000.02
4,000.02
2,500.02
1,750.02
1,600.02
3,750.00
42,499.98
1,999.98

Total 430.000 ꞏ Roads and Streets

250,536.30

221,231.70

$ Over Budget
-550.00
-550.00

445.98
-2,334.66
-1,888.68
-6,347.82
-6,347.82
9,641.77
755.97
-582.72
-5,552.02
13,637.42
6,730.60
1,433.98
24.98
-848.66
1,216.51
1,094.65
-1,249.98
1,424.41
-4,713.93
2,143.21
-2,808.72
8,249.89
-1,205.02
780.08
181.68
-1,807.20
2,091.12
-1,333.42
29,304.60

% of Budget
26.7%
26.7%

100.4%
96.8%
99.0%
63.7%
63.7%
111.8%
112.3%
72.4%
5.7% *
148.1%
158.5%
171.7%
106.7%
32.1%
197.3%
162.6%
*
0.0%
135.6%
37.1%
271.5%
59.9%
306.2%
51.8%
144.6%
111.4%
51.8%
104.9%
33.3%
113.2%
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Manheim Borough -General Fund

07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18

Budget

446.000 ꞏ Public Works - Other
446.300 ꞏ Grow Green/Professional Svcs
446.370 ꞏ Storm Water - MS4
448.370 ꞏ Hydrants

516.86
3,368.03
7,248.00

Total 446.000 ꞏ Public Works - Other

11,132.89

21,499.98

452,995.21

442,294.20

Total 431 ꞏ Public Works
450.000 ꞏ Culture and Recreation
452 ꞏ Pool
452.221 ꞏ Pool Chemicals
452.260 ꞏ Pool Equip/Supply
452.360 ꞏ Pool Utilities
452.370 ꞏ Pool Maint / Repairs
452.450 ꞏ Pool Contract
452.455 ꞏ Playground Contract
Total 452 ꞏ Pool
453.000 ꞏ Spectator - Museums, etc.
453.540 ꞏ Historical Society Donation
Total 453.000 ꞏ Spectator - Museums, etc.

1,999.98
12,499.98
7,000.02

8,526.73
2,150.86
12,159.06
17,033.16
76,790.70
0.00

9,000.00
2,500.02
17,500.02
10,000.02
64,999.98
3,000.00

116,660.51

107,000.04

0.00
0.00

750.00
750.00

$ Over Budget

% of Budget

-1,483.12
-9,131.95
247.98

25.8%
26.9%
103.5%

-10,367.09
10,701.01

-473.27
-349.16
-5,340.96
7,033.14
11,790.72
-3,000.00
9,660.47
-750.00
-750.00

51.8%
102.4%

94.7%
86.0%
69.5%
170.3%
118.1%
0.0%
109.0%
0.0%
0.0%

454 ꞏ Parks
454.351 ꞏ Property Insurance
454.360 ꞏ Park Utilities
454.370 ꞏ Park Maintenance/Repairs
454.371 ꞏ Park Tree Services
454.430 ꞏ Park Taxes

0.00
5,056.59
7,783.09
0.00
1,599.26

Total 454 ꞏ Parks

14,438.94

31,881.12

-17,442.18

45.3%

0.00

3,150.00

-3,150.00

0.0%

131,099.45

142,781.16

-11,681.71

91.8%

0.00
0.00
1,976.93
424.03

499.98
100.02
750.00
2,500.02

-499.98
-100.02
1,226.93
-2,075.99

456.540 ꞏ Library Donation
Total 450.000 ꞏ Culture and Recreation
465.000 ꞏ Community Development
465.351 ꞏ 26 E High Property Insurance
465.352 ꞏ 26 E High Liability Insurance
465.360 ꞏ 26 E High Utilities
465.373 ꞏ 26 E High Maintenance/Repair
Total 465.000 ꞏ Community Development
471.000 ꞏ Debt Service
471.010 ꞏ GO 2015 Principal
472.010 ꞏ GO 2015 Interest
Total 471.000 ꞏ Debt Service

2,400.96
0.00
66,528.50
66,528.50

5,400.00
10,000.02
7,999.98
4,999.98
3,481.14

3,850.02
118,500.00
66,499.98
184,999.98

-5,400.00
-4,943.43
-216.89
-4,999.98
-1,881.88

-1,449.06
-118,500.00
28.52
-118,471.48

0.0%
50.6%
97.3%
0.0%
45.9%

0.0% *
0.0% *
263.6%
17.0%
62.4%
0.0%
100.0%
36.0%
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07/30/18

Profit & Loss Budget vs. Actual
January through June 2018

Accrual Basis

Jan - Jun 18
483.000 ꞏ Employer Paid Benefits
483.100 ꞏ Act 205 Pension MMO (Police)
483.300 ꞏ Act 205 Pension MMO (non-unif)
Total 483.000 ꞏ Employer Paid Benefits
492.010 ꞏ To Capital
01E ꞏ General Fund Expense - Other
Total 01E ꞏ General Fund Expense
201. ꞏ BSSF AJE
413.999 ꞏ .999 Refund of overpmt of licen
Total Expense
Net Income

0.00
0.00

Budget
76,900.50
19,195.50

$ Over Budget
-76,900.50
-19,195.50

% of Budget
0.0%
0.0%

0.00

96,096.00

-96,096.00

0.0%

0.00
487.25

49,999.98

-49,999.98

0.0%

2,412,749.38

2,482,250.46

-69,501.08

97.2%

2,447,225.93

2,482,250.46

-35,024.53

98.6%

-2,820.91

-158.22

-2,662.69

1,782.9%

33,651.55
825.00
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Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3225

07/11/2018

Bill

Accnt ...

07/11/2018

Name
USPS Hassler

Account
102.000 ꞏ Cash 2203326201
401.215 ꞏ Postage Boro

TOTAL

-1,500.00
-1,500.00

Bill Pmt...

3226

07/30/2018

Bill
Bill

13507
13509

07/11/2018
07/12/2018

AJ's Automotive Sales & Service

102.000 ꞏ Cash 2203326201
410.451 ꞏ Cruiser Maintenance
410.451 ꞏ Cruiser Maintenance

TOTAL

-94.00
-222.00
-316.00

Bill Pmt...

3227

07/30/2018

Bill

00615...

07/12/2018

American United Life Insurance Company

102.000 ꞏ Cash 2203326201
410.196 ꞏ Health Insurance PD
401.196 ꞏ Health Insurance
430.196 ꞏ Health Insurance - PW
413.196 ꞏ Codes - Health Insurance
402.196 ꞏ Health Ins (FD/HRC)

TOTAL

-611.77
-50.85
-61.82
-25.65
-24.66
-774.75

Bill Pmt...

3228

07/30/2018

Bill

Relm ...

06/14/2018

BK Technologies, Inc.

102.000 ꞏ Cash 2203326201
410.327 ꞏ Radio PD

TOTAL

-2,400.00
-2,400.00

Bill Pmt...

3229

07/30/2018

Bill
Bill

03593...
03306...

07/09/2018
07/16/2018

Blue Ridge Communications

102.000 ꞏ Cash 2203326201
410.360 ꞏ Utilities PD
452.360 ꞏ Pool Utilities

TOTAL

-149.90
-49.95
-199.85

Bill Pmt...

3230

07/30/2018

Bill

K81025

07/19/2018

TOTAL

Paid Amount

Bomberger's Store

102.000 ꞏ Cash 2203326201
452.260 ꞏ Pool Equip/Supply

-119.96
-119.96
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Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3231

07/30/2018

Bill

6087

07/18/2018

Name
Borough of Columbia

Account
102.000 ꞏ Cash 2203326201
427.367 ꞏ Solid Waste Collection Cont...

TOTAL

-105.25
-105.25

Bill Pmt...

3232

07/30/2018

Bill

16253

07/18/2018

Browns Graphic Solutions, Inc.

102.000 ꞏ Cash 2203326201
410.220 ꞏ Operating Supplies

TOTAL

-95.00
-95.00

Bill Pmt...

3233

07/30/2018

Bill
Bill
Bill

659527
662231
664068

06/29/2018
07/06/2018
07/14/2018

Buckman's Inc.

102.000 ꞏ Cash 2203326201
452.221 ꞏ Pool Chemicals
452.221 ꞏ Pool Chemicals
452.221 ꞏ Pool Chemicals

TOTAL

-287.50
-513.75
-493.75
-1,295.00

Bill Pmt...

3234

07/30/2018

Bill

IN47145

06/30/2018

CNH Productivity Plus

102.000 ꞏ Cash 2203326201
430.370 ꞏ Maintenance/Repairs

TOTAL

-20.14
-20.14

Bill Pmt...

3235

07/30/2018

Bill

1065928

07/01/2018

Commonwealth of PA

102.000 ꞏ Cash 2203326201
446.370 ꞏ Storm Water - MS4

TOTAL

-500.00
-500.00

Bill Pmt...

3236

07/30/2018

Bill

14709

07/01/2018

Eagle Wireless Communications

102.000 ꞏ Cash 2203326201
410.252 ꞏ Computer Equip PD

TOTAL

-203.40
-203.40

Bill Pmt...

3237

07/30/2018

Bill

028711

07/24/2018

TOTAL

Paid Amount

G & G Feed & Supply, Inc.

102.000 ꞏ Cash 2203326201
430.238 ꞏ St Dept Uniforms

-15.99
-15.99
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07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3238

07/30/2018

Bill

19446

07/24/2018

Name
General Recreation, Inc.

Account
102.000 ꞏ Cash 2203326201
454.370 ꞏ Park Maintenance/Repairs

TOTAL

-210.15
-210.15

Bill Pmt...

3239

07/30/2018

Bill

FOCB...

06/29/2018

Hondru Ford

102.000 ꞏ Cash 2203326201
410.374 ꞏ Minor Equip Repair

TOTAL

-1,780.00
-1,780.00

Bill Pmt...

3240

07/30/2018

Bill

Med. I...

07/01/2018

Intergovernmental Ins. Coop.

102.000 ꞏ Cash 2203326201
401.196 ꞏ Health Insurance
430.196 ꞏ Health Insurance - PW
413.196 ꞏ Codes - Health Insurance
401.196 ꞏ Health Insurance
402.196 ꞏ Health Ins (FD/HRC)
222.000 ꞏ Health Insurnace W/H

TOTAL

-34,871.78
-6,830.40
-893.75
-4,172.68
-2,756.88
-3,060.00
-52,585.49

Bill Pmt...

3241

07/30/2018

Bill
Bill

00185...
00185...

07/02/2018
07/12/2018

J. L. Honberger Co, Inc.

102.000 ꞏ Cash 2203326201
452.221 ꞏ Pool Chemicals
452.260 ꞏ Pool Equip/Supply

TOTAL

-235.20
-130.99
-366.19

Bill Pmt...

3242

07/30/2018

Bill

1422940

06/13/2018

Jack Williams Tire Company

102.000 ꞏ Cash 2203326201
410.374 ꞏ Minor Equip Repair

TOTAL

-420.00
-420.00

Bill Pmt...

3243

07/30/2018

Bill

107555

04/01/2018

TOTAL

Paid Amount

JGF Funding

102.000 ꞏ Cash 2203326201
410.252 ꞏ Computer Equip PD

-1,131.43
-1,131.43
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3244

07/30/2018

Bill

59932

07/19/2018

Name
Kocman Insurance Group

Account
102.000 ꞏ Cash 2203326201
402.353 ꞏ Bond Insurance FD/HRC/Mgr

TOTAL

-375.00
-375.00

Bill Pmt...

3245

07/30/2018

Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill

1958
1957
1956
1955
1954
1953
1952
1951
1950
1959
1960

07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018
07/26/2018

Lancaster Civil Engineering Co.

102.000 ꞏ Cash 2203326201
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract
408.313 ꞏ Engineer Contract

TOTAL

-566.50
-51.50
-927.00
-1,442.00
-206.00
-540.75
-1,004.25
-1,554.81
-180.25
-206.00
-154.50
-6,833.56

Bill Pmt...

3246

07/30/2018

Bill

82636...

07/24/2018

Lezzer Lumber

102.000 ꞏ Cash 2203326201
454.370 ꞏ Park Maintenance/Repairs

TOTAL

-25.70
-25.70

Bill Pmt...

3247

07/30/2018

Bill

3130

07/16/2018

Lititz Rec Center

102.000 ꞏ Cash 2203326201
452.450 ꞏ Pool Contract

TOTAL

-1,228.02
-1,228.02

Bill Pmt...

3248

07/30/2018

Bill

AD # 3...

07/18/2018

TOTAL

Paid Amount

LNP Media Group, Inc.

102.000 ꞏ Cash 2203326201
401.340 ꞏ Advertising/Printing

-362.16
-362.16
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3249

07/30/2018

Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill

566688
566678
566712
566837
566990
567635
567694
567907
K68031
568342
568348
K68416
568471
568675

07/09/2018
07/09/2018
07/09/2018
07/10/2018
07/11/2018
07/17/2018
07/17/2018
07/19/2018
07/20/2018
07/23/2018
07/23/2018
07/24/2018
07/24/2018
07/25/2018

Name
Longeneckers Hardware Company

Account
102.000 ꞏ Cash 2203326201
452.260 ꞏ Pool Equip/Supply
454.370 ꞏ Park Maintenance/Repairs
410.220 ꞏ Operating Supplies
410.216 ꞏ Office Equipment PD
435.370 ꞏ Paint / Maintenance
452.260 ꞏ Pool Equip/Supply
454.370 ꞏ Park Maintenance/Repairs
430.200 ꞏ Material/Supplies
410.373 ꞏ Building Maint
454.370 ꞏ Park Maintenance/Repairs
430.200 ꞏ Material/Supplies
454.370 ꞏ Park Maintenance/Repairs
454.370 ꞏ Park Maintenance/Repairs
454.370 ꞏ Park Maintenance/Repairs

TOTAL

-42.46
-6.29
-31.48
-109.99
-7.49
-87.95
-11.84
-64.45
-27.98
-14.99
-5.79
-84.99
-29.98
-53.97
-579.65

Bill Pmt...

3250

07/30/2018

Bill

N7231...

07/09/2018

Mail Finance

102.000 ꞏ Cash 2203326201
401.210 ꞏ Office Supplies

TOTAL

-536.13
-536.13

Bill Pmt...

3251

07/30/2018

Bill

234247

07/05/2018

Manheim Motor Parts

102.000 ꞏ Cash 2203326201
430.200 ꞏ Material/Supplies

TOTAL

-5.50
-5.50

Bill Pmt...

3252

07/30/2018

Bill
Bill

02300...
02300...

07/24/2018
07/24/2018

Markley Actuarial Services

102.000 ꞏ Cash 2203326201
402.311 ꞏ Auditing
410.311 ꞏ Auditing - Police

TOTAL

-1,200.00
-1,375.00
-2,575.00

Bill Pmt...

3253

07/30/2018

Bill

957

07/13/2018

TOTAL

Paid Amount

MAWSA

102.000 ꞏ Cash 2203326201
430.251 ꞏ Vehicle Parts/Maint

-68.41
-68.41
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3254

07/30/2018

Bill

1057324

06/30/2018

Name
NMS Labs

Account
102.000 ꞏ Cash 2203326201
410.314 ꞏ Legal Services

TOTAL

-242.00
-242.00

Bill Pmt...

3255

07/30/2018

Bill

360584

07/16/2018

Nolt's Auto Parts, Inc.

102.000 ꞏ Cash 2203326201
430.251 ꞏ Vehicle Parts/Maint

TOTAL

-0.90
-0.90

Bill Pmt...

3256

07/30/2018

Bill
Bill
Bill

I-9548...
I-9547...
I-9592...

07/06/2018
07/06/2018
07/12/2018

Bill
Bill
Bill

I-9609...
I-9638...
I-9686...

07/13/2018
07/18/2018
07/24/2018

Office Basics, Inc.

102.000 ꞏ Cash 2203326201
452.260 ꞏ Pool Equip/Supply
401.210 ꞏ Office Supplies
401.210 ꞏ Office Supplies
430.200 ꞏ Material/Supplies
410.210 ꞏ Office Supplies
452.260 ꞏ Pool Equip/Supply
410.210 ꞏ Office Supplies

TOTAL

-97.46
-109.56
-101.72
-38.61
-177.42
-212.61
-6.64
-744.02

Bill Pmt...

3257

07/30/2018

Bill

A3761...

05/07/2018

Pennsylvania SPCA-Headquarters

102.000 ꞏ Cash 2203326201
422.000 ꞏ Animal Control

TOTAL

-200.00
-200.00

Bill Pmt...

3258

07/30/2018

Bill

139769

07/25/2018

TOTAL

Paid Amount

Personalized Commercial Cleaning

102.000 ꞏ Cash 2203326201
410.373 ꞏ Building Maint

-645.00
-645.00
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3259

07/30/2018

Bill
Bill
Bill
Bill
Bill
Bill
Bill
Bill

77299...
33070...
84224...
07280...
07480...
07680...
79480...
40870...

07/06/2018
07/09/2018
07/09/2018
07/10/2018
07/10/2018
07/10/2018
07/10/2018
07/12/2018

Bill
Bill
Bill
Bill
Bill

61279...
20269...
82130...
58479...
65320...

07/19/2018
07/19/2018
07/19/2018
07/19/2018
07/19/2018

Name
PP&L

Account
102.000 ꞏ Cash 2203326201
410.360 ꞏ Utilities PD
465.360 ꞏ 26 E High Utilities
430.360 ꞏ Utilties Maintenance Shed
452.360 ꞏ Pool Utilities
454.360 ꞏ Park Utilities
454.360 ꞏ Park Utilities
454.360 ꞏ Park Utilities
434.361 ꞏ Street Lighting
409.360 ꞏ Utilities
433.361 ꞏ Traffic Signals - Electric
434.361 ꞏ Street Lighting
454.360 ꞏ Park Utilities
434.361 ꞏ Street Lighting
433.361 ꞏ Traffic Signals - Electric

TOTAL

-632.96
-65.32
-103.99
-1,741.33
-428.73
-27.16
-191.77
-31.54
-645.49
-32.42
-30.64
-28.69
-38.89
-140.66
-4,139.59

Bill Pmt...

3260

07/30/2018

Bill

RT053...

07/27/2018

Rapho Township

102.000 ꞏ Cash 2203326201
410.220 ꞏ Operating Supplies

TOTAL

-1,585.35
-1,585.35

Bill Pmt...

3261

07/30/2018

Bill
Bill
Bill
Bill

N16730
064240
079884
084863

06/30/2018
07/02/2018
07/11/2018
07/16/2018

Roberts Oxygen Co, Inc.

102.000 ꞏ Cash 2203326201
452.370 ꞏ Pool Maint / Repairs
452.221 ꞏ Pool Chemicals
452.221 ꞏ Pool Chemicals
452.221 ꞏ Pool Chemicals

TOTAL

-87.50
-115.30
-108.30
-109.70
-420.80

Bill Pmt...

3262

07/30/2018

Bill

58493-B

07/18/2018

Share Corporation

102.000 ꞏ Cash 2203326201
430.200 ꞏ Material/Supplies

TOTAL

-336.78
-336.78

Bill Pmt...

3263

07/30/2018

Bill

5664-5

07/10/2018

TOTAL

Paid Amount

Sherwin Williams

102.000 ꞏ Cash 2203326201
435.370 ꞏ Paint / Maintenance

-491.70
-491.70
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3264

07/30/2018

Bill

Reimb...

07/26/2018

Name
Suzanne Martin

Account
102.000 ꞏ Cash 2203326201
410.314 ꞏ Legal Services

TOTAL

-42.00
-42.00

Bill Pmt...

3265

07/30/2018

Bill
Bill

6397
6477

06/30/2018
07/16/2018

T & W Traffic Control

102.000 ꞏ Cash 2203326201
433.200 ꞏ Signs Materials/Supplies
433.200 ꞏ Signs Materials/Supplies

TOTAL

-612.00
-290.50
-902.50

Bill Pmt...

3266

07/30/2018

Bill

601

06/30/2018

US Public Safety Group, Inc.

102.000 ꞏ Cash 2203326201
410.238 ꞏ Officer's Uniforms

TOTAL

-1,010.30
-1,010.30

Bill Pmt...

3267

07/30/2018

Bill

61000...

07/09/2018

USDA, APHIS, General

102.000 ꞏ Cash 2203326201
430.200 ꞏ Material/Supplies

TOTAL

-910.51
-910.51

Bill Pmt...

3268

07/30/2018

Bill

00000...

07/05/2018

Vertex Mechanical

102.000 ꞏ Cash 2203326201
409.370 ꞏ Maintenance/Repair

TOTAL

-1,080.33
-1,080.33

Bill Pmt...

3269

07/30/2018

Bill
Bill

31696
Mowin...

03/29/2018
07/05/2018

TOTAL

Paid Amount

Warihay Enterprises, Inc.

102.000 ꞏ Cash 2203326201
432.450 ꞏ Supplemental Snowplow
413.310 ꞏ Contract Services
428.450 ꞏ Grass Cutting

-1,295.00
-855.00
-4,415.00
-6,565.00
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2:01 PM

Manheim Borough -General Fund

07/30/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt...

3270

07/30/2018

Bill

68566...

07/08/2018

Name
Wells Fargo Vendor Fin. Serv.

Account
102.000 ꞏ Cash 2203326201
410.220 ꞏ Operating Supplies

TOTAL

-235.99
-235.99

Bill Pmt...

3271

07/30/2018

Bill
Bill
Bill
Bill

02149...
02144...
02176...
02177...

07/06/2018
07/06/2018
07/12/2018
07/16/2018

Windstream

102.000 ꞏ Cash 2203326201
452.360 ꞏ Pool Utilities
452.360 ꞏ Pool Utilities
410.320 ꞏ Telephone
430.320 ꞏ Tele/call/internet

TOTAL

-41.64
-62.29
-325.62
-46.87
-476.42

Bill Pmt...

3272

07/30/2018

Bill

1874464

07/10/2018

Witmer Public Safety Group, Inc.

102.000 ꞏ Cash 2203326201
410.220 ꞏ Operating Supplies

TOTAL

-98.54
-98.54

Bill Pmt...

3273

07/30/2018

Bill
Bill

18148
18158

07/06/2018
07/16/2018

Zeiset Electric, Inc.

102.000 ꞏ Cash 2203326201
452.370 ꞏ Pool Maint / Repairs
454.370 ꞏ Park Maintenance/Repairs

TOTAL

-393.91
-118.75
-512.66

Bill Pmt...

3274

07/30/2018

Bill

Form ...

07/30/2018

TOTAL

Paid Amount

United States Treasury

102.000 ꞏ Cash 2203326201
402.196 ꞏ Health Ins (FD/HRC)

-121.89
-121.89
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Manheim Borough -General Fund

07/30/18

Check Run
July 10 - 30, 2018

Accrual Basis
Date
Jul 10 - 14, 18
07/11/2018

Num
3225

Name
USPS Hassler

Jul 10 - 14, 18

Amount
-1,500.00
-1,500.00

Week of Jul 15, 18
Week of Jul 15, 18
Week of Jul 22, 18
Week of Jul 22, 18
Jul 29 - 30, 18
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018
07/30/2018

3226
3227
3228
3229
3230
3231
3232
3233
3234
3235
3236
3237
3238
3239
3240
3241
3242
3243
3244
3245
3246
3247
3248
3249
3250
3251
3252
3253
3254
3255
3256
3257
3258
3259
3260
3261
3262
3263
3264
3265
3266
3267
3268
3269
3270
3271
3272
3273
3274

AJ's Automotive Sales & Service
American United Life Insurance Company
BK Technologies, Inc.
Blue Ridge Communications
Bomberger's Store
Borough of Columbia
Browns Graphic Solutions, Inc.
Buckman's Inc.
CNH Productivity Plus
Commonwealth of PA
Eagle Wireless Communications
G & G Feed & Supply, Inc.
General Recreation, Inc.
Hondru Ford
Intergovernmental Ins. Coop.
J. L. Honberger Co, Inc.
Jack Williams Tire Company
JGF Funding
Kocman Insurance Group
Lancaster Civil Engineering Co.
Lezzer Lumber
Lititz Rec Center
LNP Media Group, Inc.
Longeneckers Hardware Company
Mail Finance
Manheim Motor Parts
Markley Actuarial Services
MAWSA
NMS Labs
Nolt's Auto Parts, Inc.
Office Basics, Inc.
Pennsylvania SPCA-Headquarters
Personalized Commercial Cleaning
PP&L
Rapho Township
Roberts Oxygen Co, Inc.
Share Corporation
Sherwin Williams
Suzanne Martin
T & W Traffic Control
US Public Safety Group, Inc.
USDA, APHIS, General
Vertex Mechanical
Warihay Enterprises, Inc.
Wells Fargo Vendor Fin. Serv.
Windstream
Witmer Public Safety Group, Inc.
Zeiset Electric, Inc.
United States Treasury

-316.00
-774.75
-2,400.00
-199.85
-119.96
-105.25
-95.00
-1,295.00
-20.14
-500.00
-203.40
-15.99
-210.15
-1,780.00
-52,585.49
-366.19
-420.00
-1,131.43
-375.00
-6,833.56
-25.70
-1,228.02
-362.16
-579.65
-536.13
-5.50
-2,575.00
-68.41
-242.00
-0.90
-744.02
-200.00
-645.00
-4,139.59
-1,585.35
-420.80
-336.78
-491.70
-42.00
-902.50
-1,010.30
-910.51
-1,080.33
-6,565.00
-235.99
-476.42
-98.54
-512.66
-121.89

Jul 29 - 30, 18

-95,890.01

TOTAL

-97,390.01

Page 1

11:23 AM

Manheim Borough Capital Fund

07/31/18

Check Detail
July 10 - 30, 2018
Type

Num

Date

Bill Pmt -Check

1801

07/30/2018

Bill

inv 18...

07/26/2018

TOTAL

Name
Witmer Public Safety Group, Inc.

Account

Paid Amount

109.000 ꞏ Cash - Capital Boro
410.750 ꞏ Police Equip from Donations

-319.49
-319.49
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Director’s Report June 2018
Summer Reading is in full swing and things have been hopping. We have been having a ton of
programs and have been experiencing a lot of traffic both at the programs and in the library in general. Still, I’m
not thrilled with where we are. On a year-to-year basis, our usage numbers are mostly down. I have not done as
good a job lining up programming as I would like and struggle with figuring out how to reach non-library users
from a publicity standpoint. The library is not alone in having trouble generating community engagement and I
do believe it will come but right now I’m not real happy with things.
June 2018 Statistics
Circulation: 11,590 (down 7.8% from June 2017, up 46.9% from May 2018. Highest monthly circulation this
year and the most since August of last year)
New Registrations: 63 (most in a month since June of last year)
Total Borrowers: 1,964 (down 5.3% from June 2017, up 42.2% from May 2018. Most in a month this year and
the highest since August of last year)
eBooks: 431 (up 9.7% from June 2017, up 23.5% from May 2018. This is the highest eBook usage since July of
last year and the second highest monthly total ever)
Wireless and Computer Users: 541 (down 27.2% from June 2017, up 3.8% from May 2018)
Circulation desk: 118 reference or technical questions were answered by staff during the month. This number is
tremendously underreported. This number is recorded by hand and given how busy we are staff do not always
remember or have time to note that they have answered questions.
Programs: 21 programs in June: 305 children, 54 young adults and 233 adults for a total of 592 attendees.
What’s Been Going On
Programming: On the one hand, we have had some incredible programming this summer. The Summer
Reading programs for kids and families that Colleen has lined up have been drawing well. We had one of our
more successful teen programs by having a “Chopped” cooking competition for teens. We had a decently
attended program for adults on fake news that was put on by a couple of HACC librarians. We had another
author visit that did not draw as well but it was held in the afternoon which isn’t a very accessible time for many
people. My big challenge with programming is that in order to increase people coming to the library, we need
programs but if the programs aren’t attended well, folks won’t want to partner with us for programs. I have sort
of decided to punt on July as far as adult programming goes in an effort to get August-October lined up and
publicized better. We’ll see how that goes.
Community and Library System Connections:
A note on this section. There is some overlap in the different sections of this report and I try to avoid repeating
myself. This area is used to let you know that I use my time in ways other than surfing eBay looking for books
to add to my personal baseball library. I include stuff occurring outside of the library, programs we put on
outside of “regular” work hours (evenings/weekends) that I attended as well as educational/professional
development opportunities I pursue.

June 1 – Director’s Council at the system offices.
June 4 – We had a couple of librarians in from Harrisburg Area Community College to do a program on Fake
News. It was a very interesting program and we had a decent turnout. We also got to use our new projector
which was nice.
June 6 –My wife and I manned a booth for the library at the Chiques Creek Watershed Expo at the Farm Show
Complex. Not having any idea what the event was like, I had a “Build Your Own Watershed” activity that was a
little much for the venue. Nevertheless, it drew interest, especially among the kids, and people did like it. We
distributed all the summer reading material I brought as well as several Friends brochures. Attendance was
estimated as being over 500 people from all over the county (got a lot of “I’m signed up at Leola/Mt.
Joy/Ephrata for summer reading responses”). It was a fun time and seemed like a beneficial event for library
outreach. I will be including more watershed and environmental related programs and activities come the fall.
June 7 – Attended a Chamber of Commerce dinner at Waltz Vineyards with Stacey. Ken was also in attendance.
Nice event where I got to interact with some folks in the community and learn a lot about the people and the
area from Stacey. Stacey also was able to recruit someone to join the Friends at the $500 Patron level.
June 11 – Connie and I had training from the system on how to link materials we order to the system catalogue.
The system has changed a lot in the last year and they wanted to be sure that the people who catalog materials
know what they are doing. Since I used to do that at Strasburg, and even though I don’t do any cataloging now,
I had the training as well in the event an emergency occurs.
June 12 – Took in a useless webinar on starting a monthly donor program.
June 13-15 – Out on vacation.
June 16 – Was in to help with the Summer Reading kickoff with Corduroy and Steven Courtney. We had over a
hundred people attend both. Mr. Courtney is quite entertaining and kids and adults enjoyed his performance
very much.
June 19 – Met with Stratix about future copier solutions. Our copier rivals the book drop as being the most
frustrating piece of equipment with which I have had to contend since working here. We still have 2.5 years left
on our leased copier through Edwards Systems. Served as a judge for our teen Chopped competition in the
evening which was held at Teen Central and was very successful. Who knew Jolly Ranchers could be used
effectively as an appetizer?
June 20 – David Howard author talk in the basement. Attendance was sparse but Mr. Howard sold some books
which hopefully helped make it worthwhile.
June 21 – Attended Rapho Township Council meeting to introduce myself and talk a bit about the library.
June 22 – Book club.
June 25 – Attended Manheim Central School Board meeting.
June 26 – STIG meeting at the system offices. Attended Manheim Borough Council meeting to introduce
myself and talk a bit about the library.
June 27 – Attended a webinar on preparing for the fall giving season.
Community Relations: Rochelle Shenk continues to attend and cover many of our events which is greatly
appreciated.

Fundraising: We received $65 from the Park Diner’s Share Our Success program. They are running behind on
processing donations and this was from the first quarter of this year. Herr’s Food Company gave us free and
discounted snacks for our Summer Reading activities. We received our quarterly contribution from Rapho
Township and our annual contribution from Manheim Central School District. We have been looking at grants
for a variety of things but have not put anything together at this point.
Facility Update: Manheim Borough kindly continues to let us make some modifications to create some eye
appeal. Ken put up shelves that had been purchased and stored where the Friends can now sort books down in
the Community Room/basement which also opens up the stage in the basement for use which has been very
useful for some of our Summer Reading presenters. Colleen and Savannah did some painting in the basement
and we have begun hanging photographs of patrons and staff. When Steven Courtney performed he commented,
unsolicited, that the basement looked nicer than it ever had for any of his past performances which was nice to
hear.
Ken also applied some weatherstripping and a new latch to the book drop door after we had some difficulties
with rain getting in. This seems to have helped and maybe we are finally free of water damage.
One of our Easy Reader bookshelves began falling apart but I was able to repair it, at least for the time being.
I’ve asked the Friends to avoid using the one set of sorting shelves in the basement for the time being in case we
need to put it into use in the library.
PA Forward: The Fake News program we put on came about in an effort to promote Information Literacy. I
have been asked to do a poster presentation on our PA Forward efforts at the Pennsylvania Library Association
conference in October. Some of the programs we are lining up for August and beyond are tied into our PA
Forward objectives.
A word or two from Colleen: June kicked off the beginning of the Summer Reading Program with the theme
“Libraries Rock.”
In addition to the Lego Challenge and Teen Programming, the following programs were held: A kick-off event
with a life-sized Corduroy and a concert by Steven Courtney; The Circus School of Lancaster led two well
attended events; reading with K-Pets (Calvin and Hobbes) each Tuesday; Giggle Magic; Noisy Family Story
Times each Thursday; Creative Writing for Grades 3+; and a concert by Mark Derosa.
As a month-long passive program, children were encouraged to color a design that would be turned into a
button. 109 children participated in this program.
I held a school-wide assembly for both H.C Burgard and Doe Run Elementary School, in order to spread the
word about the Summer Reading Program.
A word or two from Alissa: June was busy with SRP posters, handouts, website updates, and social media
posts. Our colorful 11x17 posters for each program lined the stairs. Several patrons remarked how they liked
how it looked.
Our social media accounts and email list continue to grow. Since last year, our Facebook has grown by ½ to 532
likes from 385. We continue to explore new ways to reach both current patrons and potential patrons in our
service area.
Reached out to personal contacts and approached new potential speakers for a college financial aid program,
employment workshops, an author visit, arts programs for adults, and more.
Respectfully submitted, July 12, 2018:
Jonathan Dunkle, Director

