
 
Manheim Borough Council Meeting 

August 13, 2019   7:00 PM 
Manheim Borough Building, Manheim, PA 

 
• Pledge of Allegiance and Moment of Silence. 

 
• Roll Call: President Carol Phillips, Vice President Brad Roth, Jean Gates, Elaine Leech, Bryan Howett, Junior 

Council Person Makayla Regan and Mayor Scot Funk 
 

• Staff:  Borough Manager, James R. Fisher, Police Chief, Joseph Stauffer and Recording Secretary, Linda 
Gerhart 

 
Approval of Minutes:  7/30/2019 Borough Council Meeting Minutes:  Motion to approve by Mr. Roth, seconded 
by Mr. Howett, passed unanimously. 
 
Visitors: 

a) There were no visitors.  

Borough Codes: 
a) Ms. Czeiner presented her report to council.  She updated Council on the responses from residents and 

businesses for Quick Tickets especially when they are issued a second notice when they are fined.  There 
was no Zoning Hearing Board Meeting this past month.  The Historic Commission did meet for conditional 
use consideration and approval for siding for a property on North Main Street.  Council was updated on 
the citations that are still ongoing.  She will be attending Floodplain Administrator Training as part of the 
FEMA Program for help with lower insurance rates for our residents the last week of August.  Work is 
continuing on the updates to classifications for the historic properties in the borough.  Allowed parking on 
North Wolf Street was questioned and answered by the Police Chief as that is actually a police issue.  
Allowed parking of work vehicles was also questioned.  It was noted that property at 54-58 South Main 
Street was recently re-inspected and the landlord was commended for the great job he did with the 
renovations. 

 
Borough Engineer Report:  

a) Mr. Craddock presented his report to council.  They were updated on the current paving project on North 
Linden and South Hazel Streets, with the actual paving scheduled for the end of the week. UGI will be 
paving on South Penn and West Stiegel Streets this week.  This is overlay for their patch project this past 
summer.  The CDBG project is out to bid and the recommendations will be presented at the next council 
meeting.  He is currently working on the PennDOT Permits and with PPL to have a pole moved for this 
project.  Work is being completed for the School Zone designation with PennDOT, the installation of the 
school signage and the painting of the crosswalks at the new elementary school. 

 
Mayor and Police Chief Report: 
Mayor Funk gave an update on his attendance and participation at the ribbon cutting at the new elementary 
school on Monday August 12th.  The tour which followed was very well attended.   
 
Police Chief Stauffer presented his report to council.  He updated Council on another successful National Night 
Out Event on August 6th, with an estimated 600 to 700 in attendance.  He thanked council for allowing the event 
to be held at the pool and the Mayor thanked Chief Stauffer and Sara Lucky for all their work in this event.  
Council was also updated on the additional Pedestrian Channel Devices that will be placed throughout the 
borough next week, the 2 additional crossing guards that have been hired and the active shooter training that he 
will be conducting at Longs Park on August 15th for Public Works employees throughout the county.  He gave 
additional information on approved parking situations in the borough that were questioned earlier in the meeting 
and the approval process by the Police Department for exceptions.  An application for a handicap parking space at 



 
159 South Grant Street was presented for approval as long as all the required disability certification information is 
received from the physician.  Motion to approve by Ms. Leech, seconded by Mr. Howett, passed unanimously.  A 
map showing locations of all crossing guards in the borough was presented and will be made available to all 
parents so they will be able to see where all guards are positioned. 
 
Borough Manager Report: 

a) Mr. Fisher presented his summary report to Council.  Council was updated on the mailing of the letters 
regarding the changes to the trash contract to property owners who have a non-residential use as they 
will be mailed within the next week.  It will be noted on various social media sites as well as our website 
to get the word out to all that are involved with the changes.  The window painting on the borough 
building will start Thursday and should be completed by next week.  It was noted that all updates for 
construction projects in the borough are posted on the website. 

b)  A request was presented from the School District for naming the private street at Baron Elementary for 
emergency services purposes to “Baron Way”.  Motion to approve by Mr. Roth, seconded by Ms. Leech, 
passed unanimously 5 to 0.  Mr. Howett abstained as he is the Business Manager for the School District.  
Snowplowing around the school was discussed. 

c) A request was received by LCBA for Manheim Borough to host and coordinate the quarterly dinner 
meeting in June 2020.  Motion to approve by Mr. Howett, seconded by Mr. Roth, passed unanimously. 

 
Treasurer Report/Payment of Bills: 
Presented for approval – General Fund in the amount of $65,280.34 and Capital Fund in the amount of $209.91.  
Motion to approve by Mr. Roth, seconded by Mr. Howett passed unanimously.   
 
Committee Reports:   

a) Finance Committee – The first budget meeting is scheduled for August 20th at 6:30 PM. 
b) Parks and Pools – There was nothing new to report   
c) Personnel/Police – There was nothing new to report. 
d) Shade Tree Commission – The Commission Report was in the Packet.  Ms. Gates gave an overview of what 

they have designated as their Business District for the Commission.  This area the Commission will be 
responsible for maintaining the trees they will be planting.  The plans for fall 2019 were presented.  
Discussion was held on the preparation of a maintenance agreement to be completed between the 
property owner and the borough for the trees planted within the Commission’s Business District. This 
formal agreement will be created with the help of the solicitor.  Questions were answered as to the tree 
trimming that will be included on Market Square and types of trees that will be considered for that area.  
Motion by Mr. Howett to approve council support to use the designated money for the Shade Tree 
Commission for preparation and maintenance of trees planted in the Commission’s designated Business 
District per a formal agreement between the property owner & the Borough, seconded by Mr. Roth, 
passed unanimously. 

e) Public Works – The Committee met prior to the Council Meeting. 
i. Representatives from the Lancaster County Land Bank were present to discuss the next steps as a 

committee is created with 1 or 2 Representatives from the School District and 5 or 6 Borough 
Representatives to review potential properties.  Council will appoint their representatives at the 
August 27th council meeting, so the committee can start meeting in September. 

ii. The Old Fire House was discussed to see how it could also benefit from the Land Bank.  Discussion 
was held about the current borough office building, with regard to the future when the library 
eventually moves and current security issues. 

iii. Prioritizing of future upcoming projects with regard to the budgeting process was discussed and 
an e-mail with some of this information has been forwarded to council for consideration.  With all 
potential projects considered (Pool, other Projects and MS 4) the Capital Budget for 2020 would 
fall to a deficit of approximately $900,000.  Therefore the finance committee will be evaluating 
possible funding sources. 

 
Old Business: 



 
a) Mr. Dan Becker, Borough Solicitor, was present to give an overview of the current lien situation with the 

trash accounts.  He gave several avenues to pursue for collection and explained each step.  The most 
effective process is to file a municipal lien, which is the way we currently handle these amounts when 
they hit the established limit for filing. Usually liens will eventually get paid, through tax sales, property 
sales and foreclosures.  We can also litigate these liens if they go too long and nothing is paid toward it by 
the property owner.  We can also file against an individual, personal property etc.….  Rental properties 
will be handled through our rental property process.  Tax Upset Sales were also explained as we currently 
have 3 properties that are part of the September Tax Upset Sale.   Mr. Fisher explained the history with 
some of these past due accounts.  The current borough policy for payment plans was explained.  The 
assessment of continual finance charges on past due accounts was explained.  Council would need to 
approve any adjustments or forgiven finance charges.  Each account would be researched for individual 
circumstances.   Payment Plan Ranges were suggested as follows:  Accounts with past due balances up to 
$5,000 would have a 12 month plan, $5,001 to $10,000 would have a 24 month plan and $10,001 and 
above would have a 36 month plan.  Discussion was held as to the handling of defaulted payment plans.   
Motion by Mr. Roth to approve the Payment Plan Range presented with a suspension of additional 
finance charges as long as payments are made on time, otherwise the accrued interest will be added to 
the account if they are late, seconded by Ms. Gates, passed unanimously.   

b) Council was updated on the refinancing of the current loan approved at the last council meeting. The 
Borough would have to go through the establishment of a Bond Rating as part of this procedure with a 
rating agency.  Mr. Schlesinger wanted to let us know that there would be a very slight risk that if the 
rating did not come back at what he felt it would be, we would then need to pay for the rating fee if we 
did not do the actual refinancing.  It was noted that the predicted federal rate changes discussed at the 
last meeting did in fact happen and it has improved the bond market.  Because of these changes our 
upfront savings would be higher than originally stated, possibly double.  The risk of the rates going lower 
is even less now that the federal changes have happened.  The recommendation to refinance is being 
highly recommended with all the current information presented.  A motion to reaffirm moving forward 
with the loan refinance by Ms. Leech, seconded Mr. Howett, passed unanimously. 

 
New Business:   

a) It was noted that we need to appoint a Manheim Borough Representative to serve on the MAWSA Board 
due to a vacancy. 

b) A request from St. Paul’s UCC for street closings for their Fall Fest on September 29th, which is the same 
request they made last year was presented for approval.  Motion to approve by Ms. Leech the request, 
seconded by Mr. Roth, passed unanimously. 
 

Correspondence:  The correspondence was in the packet (NWEMS, MAWSA Reports) 
 
Public Comment:   

•  There was no public comment. 
 
Motion by Mr. Roth to adjourn the meeting at 8:38 PM, seconded by Ms. Leech, passed unanimously. 
 
Respectfully submitted, 
 
Linda Gerhart 
Recording Secretary 
August 13, 2019 



August 22, 2019 
 
James R. Fisher, PE 
Borough Manager 
Manheim Borough 
15 East High Street 
Manheim, PA 17022 
 
Re:  Pedestrian Improvements (CDBG-funded) 

LCEC Project No: 9-56 
Bid tabulation 

 
Dear Jim, 
 
As you are aware, on August 22, 2019 we unsealed bids for pedestrian improvements at various 
locations within the Borough. A total of seven (7) bids were received with the low bidder being Doug 
Lamb Construction, Inc. The base bid totaled $223,252.00 as shown on the attached tabulation. The 
alternate bids for milling and providing an asphalt overlay on N. Wolf Street up to Scout Alley totaled 
$9,724.00. 
 
The lowest bidders have supplied the necessary documents with their bids, including a 10% bid bond, 
the Public Works Employment Verification Form, the Anti-Collusion Affidavit and the Workmen’s 
Compensation Affidavit. 
 
It is my recommendation that the Borough award the base bid and the alternate bids to the lowest 
responsible bidder, Doug Lamb Construction, Inc., for the total amount of $232,976.00 at their next 
regular Council meeting. 
 
Sincerely, 

 
Benjamin S. Craddock, PE, President 
LANCASTER CIVIL  
 
 
 
 
cc: Public Works Committee (via email) 



eBid eXchange Export

Solicitation: Manheim Borough, Lancaster County Manheim Borough Pedestrian Improvements

Generated 8/22/2019 12:00:46 PM Eastern

Number Type Description

Unit Of 

Measure Quantity

Doug Lamb 

Construction, Inc.

Pennsy Supply 

Inc.

Construction 

Masters Services, 

LLC

York Excavating 

Co. LLC Rogele, Inc.

Farhat Excavating, 

LLC

Heim 

Construction 

Company, Inc.

1 BASE Mobilization LS 1  $           12,000.00  $           11,500.00  $           10,400.00  $           24,416.00  $           29,067.00  $           75,000.00  $           14,807.99 

2 BASE Maintenance and Protection of Traffic LS 1  $           15,000.00  $           13,750.00  $           21,800.00  $           11,500.00  $           19,077.00  $           50,000.00  $           11,828.60 

3 BASE Demolition LS 1  $             5,000.00  $           13,250.00  $             7,800.00  $           32,400.00  $           58,395.00  $           35,000.00  $           73,853.71 

4 BASE Vertical Concrete Curb LF 810  $           72,090.00  $           91,935.00  $         138,915.00  $         112,452.30  $         103,680.00  $           60,750.00  $         104,838.30 

5 BASE Concrete Sidewalk SF 3825  $           61,200.00  $           86,062.50  $           86,062.50  $         122,323.50  $           84,150.00  $           76,500.00  $         141,486.75 

6 BASE Detectable Warning Surfaces SF 475  $           11,875.00  $           21,375.00  $           33,250.00  $           10,858.50  $           16,487.25  $           11,875.00  $           21,850.00 

7 BASE Cold Milling (0"-2" Depth) SY 680  $             7,480.00  $             6,766.00  $           11,560.00  $             6,602.80  $             7,820.00  $             5,440.00  $           12,627.60 

8 BASE

Superpave Asphalt Mixture Design Scratch Course, PG 64-22, 0.3 

to 3 million ESALs, 9.5mm, 1" Average Depth TN 60  $             8,100.00  $           11,010.00  $           13,020.00  $             9,420.00  $           12,210.00  $           15,000.00  $             9,660.00 

9 BASE

Superpave Asphalt Mixture Design Wearing Course, PG 64-22, 

0.3 to 3 million ESALs, 12.5mm, 2" Depth TN 66  $           10,362.00  $           12,111.00  $           11,286.00  $           10,494.00  $           13,860.00  $           16,500.00  $           10,626.00 

10 BASE

Superpave Asphalt Mixture Design Wearing Course (Alley 

Crosswalk Overlay), PG 64-22, 0.3 to 3 million ESALs, 9.5mm, 

1.5" Depth SY 75  $             8,250.00  $             3,562.50  $             3,375.00  $             2,175.00  $           13,425.00  $           15,000.00  $             4,761.00 

11 BASE Replace Pavement Markings LS 1  $             1,000.00  $                 250.00  $                 285.00  $                 500.00  $                 330.00  $             3,000.00  $             1,139.65 

12 BASE

Type C Crosswalk Thermoplastic Pavement Markings 

(24" wide) LF 410  $             4,100.00  $             3,177.50  $             3,485.00  $             3,800.70  $             3,690.00  $             8,200.00  $             3,546.50 

13 BASE Trees EA 4  $             2,060.00  $             4,800.00  $             3,000.00  $             4,200.00  $             2,888.00  $             5,000.00  $             3,400.00 

14 BASE Shrubs EA 7  $                 735.00  $             3,150.00  $                 560.00  $             3,304.00  $             3,927.00  $             2,450.00  $             7,350.00 

15 BASE Restoration and Seeding LS 1  $             4,000.00  $             2,750.00  $             4,600.00  $             4,600.00  $           14,591.00  $           17,520.00  $             8,968.08 

 $         223,252.00  $         285,449.50  $         349,398.50  $         359,046.80  $         383,597.25  $         397,235.00  $         430,744.18 

16 ADD Wolf Street Cold Milling (0"-2" Depth) SY 130  $             1,560.00  $             1,293.50  $             1,950.00  $             1,800.50  $             1,430.00  $             1,300.00  $             5,232.50 

17 ADD

Wolf Street Superpave Asphalt Mixture Design Wearing Course, 

PG 64-22, 0.3 to 3 million ESALs, 12.5mm, 2" Depth TN 52  $             8,164.00  $             7,046.00  $             9,776.00  $             4,992.00  $           10,764.00  $           13,000.00  $             8,372.00 

 $             9,724.00  $             8,339.50  $           11,726.00  $             6,792.50  $           12,194.00  $           14,300.00  $           13,604.50 

Base Bid + Alternates:  $         232,976.00  $         293,789.00  $         361,124.50  $         365,839.30  $         395,791.25  $         411,535.00  $         444,348.68 



Manheim Borough 
Manager’s Summary 

8/27/19  

 
• Addressed various resident inquiries (code/permit issues, UGI and PennDOT project 

questions/complaints, misc. complaints, general inquiries). 
• Ongoing updates to Borough Website and social media. 
• Regular meetings with Public Works Director.   
• Regular meetings with Code Enforcement Officer. 
• Correspondence with residents related to ongoing trash pick-up issues. 
• Information gathering and document preparation for refinancing. 
• Coordinating various contracts that were recently awarded (MS4 PRP, building painting, S Hazel/N 

Linden). 
• Finalization of major rewrite of waste management ordinance, along with letters to non-residential 

property owners, policies and procedures, and trash contract documents.  Letters sent and draft 
ordinance in packet. 

• Letters to property owners with liens regarding payment plans prepared and sent. 
• Completed information for Auditor for final audit report. 
• Capital and General Fund Budget – ongoing preparation, budget meetings. 
• MAEDC Board meeting. 
• Attended NWEMS regional municipal meeting. 
• Reviewed building security issues with security company to get proposal. 
• Met with developer and engineer regarding potential project. 
• Walk-throughs at fire house with two interested parties.  
• Participated in library director interview process. 
• Fielding questions regarding trash opt out notices. 
• Assisting with resolution of condemned property. 
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ORDINANCE NO. __________ 
 

AN ORDINANCE OF MANHEIM BOROUGH, LANCASTER COUNTY, 
PENNSYLVANIA, AMENDING AND RESTATING IN ITS ENTIRETY 
CHAPTER 184 ENTITLED “SOLID WASTE” OF THE BOROUGH OF 
MANHEIM CODE OF ORDINANCES 

 
WHEREAS, the Solid Waste Management Act, Act of July 7, 1980, P.L. 380, No. 97, 

as amended (“Act 97"), established a comprehensive planning and regulatory framework 
for the storage, collection, transportation, processing and disposal of solid waste, 
including municipal waste; and 

WHEREAS, pursuant to the requirements of Act 97 and the request of each 
municipality within Lancaster County (“County”), the Board of Commissioners of the 
County (“County Board”) prepared and adopted the 1986 Lancaster County Solid Waste 
Management Plan (“1986 Plan”); and 

WHEREAS, the 1986 Plan was (a) adopted by each municipality within Lancaster 
County and (b) approved by the Pennsylvania Department of Environmental Resources; 
and 

WHEREAS, the 1986 Plan provided for a comprehensive and integrated County-
wide system for solid waste management (“System”) which included, inter alia, (a) 
construction of a resource recovery facility for incineration of municipal waste and 
generation of energy, (b) expansion of the then existing Creswell Landfill, (c) construction 
of transfer facilities throughout the County and (d) development of a recycling program; 
and 

WHEREAS, in order to implement the 1986 Plan and finance the System the 
County and each municipality within the County (a) enacted certain waste flow control 
ordinances and (b) entered into a joint cooperation agreement (“Inter-Municipal 
Agreement”); and 

WHEREAS, the 1986 Plan (a) determined that it was in the public interest for solid 
waste management and disposal to be a public function, (b) established the Lancaster 
County Solid Waste Management Authority (“LCSWMA”) and (c) designated LCSWMA 
as the public agency responsible for designing, financing, constructing and operating the 
System; and 

WHEREAS, the Municipal Waste Planning, Recycling and Waste Reduction Act, 
Act of July 28, 1988, P.L. 528, No. 101 (“Act 101") was approved on July 28, 1988; and 

WHEREAS, Act 101 gave certain municipalities, including Manheim Borough, the 
responsibility for developing and implementing within their boundaries a source-
separation and collection program for recyclable materials and a system for the collection 
of municipal waste; and 

WHEREAS, pursuant to Act 101 and the request of the County Board, the 
Lancaster County Solid Waste Management Authority has prepared (as a revision to the 
1986 Plan) the Lancaster County Municipal Waste Management Plan of 1990 (“1990 
Plan”); and 
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WHEREAS, the 1990 Plan provides for the establishment and implementation by 
certain municipalities of source-separation and collection program for recyclable 
materials in order to conform to Act 101 and to support and maintain the System; and 

WHEREAS, Manheim Borough has ratified the 1990 Plan; and 
WHEREAS, Manheim Borough and the County have (a) engaged in mutual and 

beneficial cooperation and coordination under the 1986 Plan and the Inter-Municipal 
Agreement and (b) have effected an effective, efficient, reliable and environmentally safe 
system for the storage, collection, transportation, processing and disposal of municipal 
waste; and 

WHEREAS, pursuant to Act 101 and the request of the County Board of 
Commissioners, LCSWMA has prepared (as a revision to the 1990 Plan) the Lancaster 
County Municipal Waste Management Plan of 1999 (the “1999 Plan”); the Lancaster 
County Municipal Waste Management Plan of 2010 (the “2010 Plan”); the Lancaster 
County Municipal Waste Management Plan of 2014 (the “2014 Plan”); and 

WHEREAS, it is desirable and appropriate to continue such cooperation by 
implementing a recycling program and a municipal waste collection system which is 
consistent with the 1990 Plan, the 1999 Plan, the 2010 Plan, the 2014 Plan, the Inter-
Municipal Agreement, the System and Act 101; 

 
NOW, THEREFORE, it is hereby enacted by the Borough Council of Manheim 

Borough, Lancaster, County, Pennsylvania, and IT IS HEREBY ENACTED AND 
ORDAINED by the authority of the same as follows: 
 
 Section 1.  Chapter 184, entitled “Solid Waste” of the Borough of Manheim Code 
of Ordinances is hereby amended and restated in its entirety as follows: 
 
 Article I. Service ChargesReserved 
 

Section 184-1.  Definitions.  Unless otherwise expressly stated, the following 
terms shall have, for the purpose of this article, the meanings indicated in this 
section: 

PERSON  - Any natural person, firm, association, partnership or corporation. 

OCCUPIER OF REAL ESTATE - Any person who owns, leases or has control of 
or occupies real estate or a residence in the Borough of Manheim, Lancaster 
County, Pennsylvania. 

UNIT OF OCCUPANCY - Any private dwelling, store, apartment unit, theater, 
manufacturing plant, garage and any other building or part of a building not 
specifically mentioned to which the Borough of Manheim supplies water and 
sewer services and in or on which a meter for the measuring of the use of water 
and sewer therein is located whether or not each individual unit is metered.  A 
building with 8 apartments would be considered to have 8 Units of Occupancy.  
A building with a retail store and 2 apartments would be considered to have 3 
Units of Occupancy.  A building with an office, a repair business, and 2 
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apartments would be considered to have 4 Units of Occupancy.   

 
Section 184-2.  Levy of municipal services fee.  
 
Beginning with the year January 1, 2020, through December 31, 2020, and for 
each year thereafter, there is hereby levied, assessed and imposed a municipal 
services fee for Borough purposes on owners of real estate in the Borough of 
Manheim towards the reimbursement of expenses related to the collection, 
removal and disposal of solid waste, including but not limited to garbage, ashes, 
refuse, paper, cardboard, glass, plastic and any other recyclable materials as 
identified from time to time by the Borough, woody waste, leaves, Christmas 
trees and yard waste, an annual fee which shall be adopted from time to time by 
a resolution of the Borough Council and published as part of the Borough's 
Schedule of Fees. All persons who are owners of real estate located within the 
Borough limits of the Borough of Manheim shall be primarily liable for payment 
of said service fees. Payment of the service fee shall be made in accordance with 
the adopted Borough Schedule of Fees for each Unit of Occupancy, as defined 
within this article. 
 
Section 184-3.  Collection of garbage and container specifications subject to 
regulations. 
 
All occupiers of real estate (Units of Occupancy) in the Borough by virtue of this 
service charge shall be entitled to receive collection of solid waste services, 
subject to regulations and resolutions of the Borough, for collection of up to three 
containers of solid waste (not including recyclable materials or woody or other 
yard waste), with each container not exceeding 30 pounds in weight. The type of 
container shall be regulated by resolution by Borough Council as set forth under 
Ordinance No. 213, as amended. However, the municipal services charge shall 
apply regardless of whether the occupiers of real estate (Units of Occupancy) 
utilize the solid waste collection services offered by the Borough. 
 
Section 184-4.  Billing. 
 
Bills shall be mailed to the owners of all Units of Occupancy annually or as 
otherwise provided and in accordance with the adopted Borough Schedule of 
Fees. 
 
Section 184-5.  Penalty added to delinquent service charge. 
 
If any service charge levied and assessed pursuant to this article shall not be paid 
when due, a penalty of up to 18% of the amount of the service charge due and 
unpaid shall be added thereto and collected. The penalty stated herein may be 
changed from time to time by a resolution of Borough Council and published as 
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part of the Borough's  

 Article II. Collection and Disposal 
 

Section 184-61.  Definitions.   Any term, if not defined in this article, shall have 
the meaning as from time to time set forth in the Lancaster County Solid Waste 
Management Authority (LCSWMA) Rules and Regulations. In addition, as used 
in this article, the following terms shall have the following meanings: 

ACT 97 - The Solid Waste Management Act, Act of July 7, 1980, P.L. 380, No. 97, 
as now or hereafter amended. 

ACT 101  - The Municipal Waste Planning, Recycling and Waste Reduction Act, 
Act of July 28, 1988, P.L. 528, No. 101, as now or hereafter amended. 

ALUMINUM - All food and beverage cans made of the light-in-weight, ductile 
and malleable metallic substance or element commonly known as "aluminum." 
This description excludes aluminum foil, trays, plates and miscellaneous 
aluminum products. 

BATTERY BAGS - Bags which LCSWMA makes available to Generators of 
Municipal Waste and which shall be used as disposal containers for batteries 
which are generated in households. 

COMMENCEMENT DATE - October 1, 1991, the date upon which the 
Borough's mandatory recycling program and the contract collection services 
beginbegan. 

 
COMMINGLED - Recyclable materials: 
 
A. Which have been segregated from regulated municipal waste but which 
have not been separated into different types of recyclable materials; and  
 
B. Which have been placed in a recycling container for the purpose of  
collection.  

COMMUNITY ACTIVITIES -Events that are sponsored by public or private 
agencies or individuals, including, but not limited to, fairs, bazaars, socials, 
picnics and organized sporting events attended by 200 or more individuals per 
day. 

CONTRACT - The agreement between the Borough of Manheim and a licensed 
hauler under which collection services are to be provided to Units of Occupancy 
for contract waste and for recyclable materials other than leaves. 

CONTRACTOR - The Person providing Municipal Contract Waste and 
Designated Recyclable Materials collection services under the Municipal 
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Contract. 

 

CONTRACT WASTE - Those portions of regulated municipal waste which are 
to be collected and disposed of under the contract. Contract waste consists 
exclusively of refuse and oversized refuse items. 

CORRUGATED CARDBOARD - Unbleached, unwaxed kraft paper that is 
formed into layers with a fluted medium and manufactured into shipping 
boxes and related products. 

 
 
 CURBSIDE - The correct location for the placement of refuse containers and 
 recycling containers for the purpose of collection by the contractor, which shall 
 be: 
 

  A. Adjacent to the residential unit; and  
 

B. No more than five feet from the public street used by collection vehicles.  

DESIGNATED RECYCLABLE MATERIALS - Those source-separated 
recyclable materials designated in § 184-11 of this article. 

EXISTING CONTRACT - Any contract for the storage, collection, 
transportation, processing or disposal of regulated municipal waste or recyclable 
materials generated or located within the Borough, which: 

 
A. Was legally entered into prior to the effective date of this article; and  

B. When entered into was legally enforceable.  

EXTRA REFUSE CONTAINERS - Refuse containers which are in excess of the 
three-refuse-containers-per-collection-site limit. 
 
EXTRA SERVICE TAG - A label which must be affixed to tires, white goods, 
oversized refuse items, yard waste and extra refuse containers in order for such 
items to be collected by the contractor. 
 
FACILITY -  
Any specific site designated by LCSWMA (or approved by LCSWMA) as the 
specific place or site to which Solid Waste or Source Separated Recyclable 
Materials, or any portion of Solid Waste or Source Separated Recyclable 
Materials, must or may be delivered; or in the absence of a specific site being 
designated by LCSWMA, any approved site for the delivery of any category of 
Solid Waste or Source Separated Recyclable Materials. 
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Any specific site or person designated by LCSWMA as the specific place or site 
or person to which solid waste or source-separated recyclables, or any portion of 
solid waste or source-separated recyclable materials, must or may be delivered; 
or in the absence of a specific site or person being designated by LCSWMA, any 
approved site for the delivery of any category of solid waste or source-separated 
recyclable materials. A site will be deemed an approved site for the purposes of 
this definition so long as that site: 
 
A.    Is in possession of all applicable local, state and federal permits;  
 
B. Is operating in accordance with all applicable local, state and federal laws 
and regulations; and  
C. Provides LCSWMA with such data and information as LCSWMA 
requests, including, without limitation: 
(1) The quantity, type, source and date of receipt of solid waste and source-
separated recyclable materials that were generated in Lancaster County and 
delivered to the site;  
(2) Proof that the site in is compliance with Subsections A and B of this 
definition; and  
(3) In the case of source-separated recyclable materials, proof that all such 
materials received at the site are, in fact, recycled.  

GLASS, CLEAR - Consists only of clear food and beverage containers made of 
glass, of one gallon or less capacity, and comprised of the hard, brittle and 
transparent or partially transparent substance produced by fusion of silica and 
silicates or sand containing soda and lime and/or other chemicals and 
substances usually included in the manufacture of glass. 

GLASS, COLORED - Consists only of green or brown food and beverage 
containers made of glass, of one gallon or less capacity and comprised of the 
hard, brittle and transparent or partially transparent substance produced by 
fusion of silica and silicates or sand containing soda and lime and/or other 
chemicals and substances usually included in the manufacture of glass. 

GENERATOR - A Person who produces or creates any Solid Waste.  

HAZARDOUS WASTE - Garbage, refuse, sludge from an industrial or other 
wastewater treatment plant, sludge from a water supply treatment plant or air 
pollution control facility and other discarded material including solid, liquid, 
semisolid or contained gaseous material resulting from municipal, 
commercial, industrial, institutional, mining or agricultural operations, and 
from community activities, or a combination of these factors, which because of 
its quantity, concentration, or physical, chemical or infectious characteristics 
may: 

(i) Cause or significantly contribute to an increase in mortality or 
morbidity in either an individual or the total population; or 
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(ii) Pose a substantial present or potential hazard to human health or the 
environment when improperly treated, stored, transported, disposed of or 
otherwise managed. 

The term does not include (a) coal refuse as defined in the Coal Refuse 
Disposal Control Act (52 U.S.C.A. §§30.51-30.62), (b) treatment sludges from 
coal mine drainage treatment plants, disposal of which is being carried on 
under and in compliance with a valid permit issued under the Clean Streams 
Law (35 P.S. §§691.1691.1001), (c) solid or dissolved material in domestic 
sewage, (d) solid dissolved materials in irrigation return flows, (e) industrial 
discharges which are point sources subject to permits under Section 402 of the 
Federal Water Pollution Control Act (33 U.S.C.A. §1342), or (f) source, special 
nuclear, or by-product material as defined by the Atomic Energy Act of 1954 
(42 U.S.C.A. §§2011-2394). 

HOUSEHOLD HAZARDOUS WASTE - A portion of Municipal Waste that 
would be considered hazardous under Act 97 but for the fact that it is 
produced in quantities smaller than those regulated as Hazardous Waste under 
Act 97 and is generated by Persons not otherwise covered as Hazardous Waste 
Generators by Act 97. Household Hazardous Waste includes the following 
materials and other materials of a similar nature: 

(i) Anti-freeze; 

(ii) Batteries; 

(iii) Chlorinated hydrocarbons; 

(iv) Fluorescent light bulbs and other mercury-containing devices; 

(v) Gasoline and kerosene; 

(vi) Grease and rust solvents; 

(vii) Oven, toilet and drain cleaners; 

(viii) Paints, rust preventatives, stains and wood preservatives; 

ix) Pesticides, fungicides, herbicides, insecticides, rodenticides, roach and 
ant killers; 

(x) Photographic and pool chemicals; 

(xi) Thinners, solvents and furniture strippers; 

(xii) Transmission and brake fluids; 

(xiii) Used oil or other hydrocarbon based lubricants; and 

(xiv) Wood, metal, rug and upholstery cleaners and polishes. 

 

LCSWMA - Lancaster County Solid Waste Management Authority, a municipal 
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authority organized and existing under the Municipal Authorities Act of 1945, as 
amended. 

LCSWMA FACILITY - Any facility owned or operated by or on behalf of 
LCSWMA. 

MANIFEST - A form supplied by LCSWMA to be completed and signed by 
each Person who collects or transports Solid Waste or Source Separated 
Recyclable Materials and which specifies, inter alia, (a) the source, type, 
quantity and delivery point for the Solid Waste or Source Separated 
Recyclable Materials, (b) the applicable license number and (c) other pertinent 
information. 

LICENSED HAULER - A person who is in possession of all pertinent permits 
and licenses which may be required by the Borough and LCSWMA for the 
collection, transportation, storage or disposal of solid waste or recyclable 
materials. 

MULTIFAMILY MULTI-OCCUPANCY PROPERTY UNIT - A property 
Property with  four five (5) or more Units of Occupancysresidential units, 
including, without limitation, apartment complexes, condominium complexes, 
retirement homes and mobile home parks, excluding farms.  

MUNICIPAL CONTRACT - The agreement between the Borough and a 
Permitted Collector under which collection services are to be provided for 
Municipal Contract Waste and for Designated Recyclable Materials. 

MUNICIPAL CONTRACT WASTE - Those portions of Regulated Municipal 
Waste which are to be collected and disposed of under the Municipal Contract. 
Municipal Contract Waste consists exclusively of Refuse and Oversized 
Refuse Items.  

 

MUNICIPALITY - The Borough of Manheim. 

MUNICIPALITY'S POLICIES AND PROCEDURES - The rules and regulations 
adopted and revised from time to time by the Borough which govern and pertain 
to the Borough's recycling program and the collection, storage or transportation 
of regulated municipal waste within the Borough. 

NEWSPRINT - Paper which has been used for the production of daily, weekend 
and special edition publications commonly known as "newspapers." 

NON-PROCESSABLE WASTE - Non-Processable Waste is a portion of 
Municipal Waste consisting of materials which cannot be handled by 
LCSWMA’s normal processing or disposal methods. Non-Processable Waste 
includes items greater than six feet (6') in any dimension such as mattresses, 
large furniture and recreational vehicles. Non-Processable Waste (oversized) 
may consist of large auto parts, machines, and any other items deemed 
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appropriate by LCSWMA 

NONRESIDENTIAL UNITS - All commercial, municipal and institutional 
establishments, all community activities and all farms, excluding residential 
units. 

OPEN BURNING - A fire, the air contaminants from which are emitted 
directly into the outdoor atmosphere and not directed thereto through a flue. 

 

OVERSIZED REFUSE ITEMS - Refuse which will not fit into refuse containers 
but which is not bulky waste, including small furniture, carpet, and the like, but 
excluding tires and white goods. 

PERMITTED COLLECTOR - A Person who is in possession of all pertinent 
permits and licenses which may be required by (a) the Municipality and (b) 
LCSWMA, for the collection, storage or disposal of Solid Waste or Recyclable 
Materials. 

PERSON - Any individual, firm, partnership, corporation, association, 
institution, cooperative enterprise, municipality, municipal authority, 
governmental entity or agency or any other legal entity whatsoever which is 
recognized by law as the subject of rights and duties. 

PLASTICS - Recyclable Plastics consist of containers with a neck, which are 
primarily: #1 PETE (such as soda and water bottles) and #2 HDPE (such as 
milk, spring water, and detergent bottles). 

Putrescible Waste - A portion of Municipal Waste consisting of organic waste 
materials which due to biological decomposition are, or have a tendency to be, 
rotten, foul, or odorous, including dead animals and spoiled foods, but not 
including sludge. 

PROPERTY – An individually deeded parcel with its own Tax Parcel ID 
Number. 

RECYCLABLE MATERIALS - Any material which would be regulated 
municipal waste but for source separation and which will be processed into raw 
materials or products which are beneficially reused. 

RECYCLING - The separation, collection, recovery and sale or reuse of metals, 
glass, paper, leaf yard waste, plastics and other materials which would otherwise 
be disposed of or processed as waste; or the mechanized separation and 
treatment of solid waste and creation and recovery of reusable materials or 
energy. 

RECYCLING CONTAINER - For residential units, the term "recycling 
container" shall refer to a container purchased from the Borough or a container 
substantially consistent with and similar to such container. For multifamily 
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Multi-occupancy units and nonresidential units, the term "recycling container" 
shall refer to a receptacle which is constructed of plastic, metal or fiberglass and 
has handles of adequate strength for lifting. 

 
 REFUSE - All regulated municipal waste, except the following categories of solid 
 waste: 
 

  A.    Construction/demolition waste.  
 

B. Bulky waste.  

C. Putrescible waste.  

D. Uncompactible waste.  

E. Special handling waste.  

F. Household hazardous waste.  

G. Source-separated recyclable materials.  

H. Unacceptable waste.  

I. Oversized refuse items.  

REFUSE CONTAINER  
 

 A. A receptacle which is constructed of plastic, metal or fiberglass, having 
handles of adequate strength for lifting and having a tight-fitting lid capable of 
preventing entrance into the container by vectors; or  

 
B. A polyethylene bag which: 

 (1) Is specifically designed for storage and collection;  

 (2) Is protected against animal damage and overloading so as to 
prevent littering or attraction of insects or rodents; and  

 (3) Has a holding strength capable of withstanding normal stresses 
until it is collected. With respect to residential units, the weight of a refuse 
container and is contents shall not exceed 30 pounds nor shall its capacity 
exceed 32 gallons.  

REGULATED MUNICIPAL WASTE - Any solid waste generated or collected 
within the Borough which is garbage, refuse, industrial lunchroom or office 
waste and other material, including solid, liquid, semisolid or contained gaseous 
material, resulting from operation of residential, municipal, commercial or 
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institutional establishments and from community activities, and any sludge 
which is not residual or hazardous waste from a municipal, commercial or 
institutional water supply treatment plant, wastewater treatment plant or air 
pollution control facility. The term does not include designated recyclable 
materials or Unacceptable Waste. 

RESIDENTIAL UNIT - Any single-family detached or dwelling, 1/2 of a 
semidetached dwelling, townhouse dwelling or a dwelling unit within a 
multiple-family dwelling.  

RESIDUAL WASTE - Any garbage, refuse, other discarded material or other 
Waste, including solid, liquid, semisolid or contained gaseous materials 
resulting from industrial, mining and agricultural operations and any sludge 
from an industrial, mining or agricultural water supply treatment facility, 
wastewater treatment facility or air pollution control facility, provided that it 
is not hazardous. The term does not include (a) coal refuse as defined in the 
Coal Refuse Disposal Control Act or (b) treatment sludges from coal mine 
drainage treatment plants, disposal of which is being carried on under and in 
compliance with a valid permit issued under the Clean Streams Law. 

 

SCAVENGING - The uncontrolled or unauthorized removal of recyclable 
materials from the curbside. 

SINGLE STREAM - A system where certain Recyclable Materials acceptable at 
a LCSWMA Facility, consisting of Corrugated Cardboard, Plastic Bottles and 
Jugs with a Neck, Metal Food and Beverage Cans, and Glass Bottles and Jars, 
as determined by LCSWMA’s Rules and Regulations,  are collected and 
processed together.  

SOLID WASTE OR WASTE - Any waste, including but not limited to 
Municipal, Residual, or Hazardous Wastes, including solid, liquid, semisolid 
or contained gaseous materials. 

 

SOURCE-SEPARATE or SOURCE SEPARATION - The process of separating 
or the separation of recyclable materials from other solid waste at the location 
where generated for the purpose of recycling. 

STEEL AND BIMETALLIC CANS - The ferrous metal food or beverage 
containers commonly known as "tin cans." 

TIRES - Any pneumatic rubber automobile, truck, or farm implement tire. 

UNACCEPTABLE WASTE - The following types of Solid Waste are 
Unacceptable Waste unless approved by LCSWMA on a case-by-case basis: 

(i) Chemotherapeutic Waste; 
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(ii) Drums, barrels, buckets and paint cans unless lids have been removed 
and interiors are cleaned and free of any residue; 

(iii) Explosives and Ordnance Materials; 

(iv) Gas cylinders, unless empty and delivered separate from other Solid 
Waste; 

(v) Hazardous Waste; 

(vi) Infectious/Pathological Waste; and 

(vii) Radioactive Materials. 

WHITE GOODS - A portion of Regulated Municipal Waste consisting of large 
appliances, including the following: clothes washers, clothes dryers, 
dishwashers, freezers, refrigerators, stoves, ovens, hot water heaters, air 
conditioners, dehumidifiers, furnaces and electrical heaters. 

 

YARD WASTE - All garden residues, glass clippings, shrubbery and tree 
prunings less than 1/4 inch in diameter, and similar material, but excluding 
leaves. 

Section 184-72.  Mandatory recycling. 
  
 All persons and occupiers of Units of Occupancy within the Borough shall 
 source-separate designated recyclable materials. 
 
 Section 184-83. Collection, transportation and disposal. 

Each person who owns or occupies a Unit of Occupancy, multifamily Multi-
occupanccy unit or nonresidential unit within the Borough shall ensure that 
regulated municipal waste and designated recyclable materials generated at such 
residential unit, multifamily Multi-occupancy unit or nonresidential unit are: 

 
    A. Source-separated; and  

    B. Collected, transported and disposed of in accordance with this article, the    
           Borough's policies and procedures, and the LCSWMA rules and regulations.  
 
 Section 184-94.  Residential, Nonresidential, and Multi-occupancy units. 
 

A. For properties with four (4) or less Residential Units of Occupancy and no 
Nonresidential Units of Occupancy : 

 Collection services for contract Contract waste Waste and for designated 
Designated recyclable Recyclable materials Materials including leaves shall be 
provided to the Units of Occupancy by the contractorContractor. Each person 
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who owns or occupies a Unit of Occupancy shall prepare designated recyclable 
materials and contract waste for collection in accordance with the Borough's 
policies and procedures. With respect to regulated municipal waste which is not 
contract waste, persons who own or occupy Units of Occupancy may elect to 
provide proper collection and transportation by either: 

  
 A. Themselves transporting such materials to a facility; or  

 B. Utilizing a licensed hauler to collect and transport such materials to a 
facility.  

B. For properties with at least one (1) Nonresidential Unit of Occupancy, but 
that do not have more than four (4) total Units of Occupancy (Residential or 
Nonresidential): 

Such properties will receive services under the Borough’s Municipal Contract for 
Municipal Contract Waste collection and disposal unless the owner of such 
property requests, in writing, approval to opt out of these services under the 
Municipal Contract, provided that all Units of Occupancy on said property shall 
be included in the request.  Requests shall be made prior to August 16, 2019, and 
for subsequent years, requests shall be made by October 1.  Request shall include 
documentation from the Permitted Collector contracted by the Person requesting 
such approval that the Permitted Collector has been contracted by the Person 
responsible for such property. 

For such properties which have been approved to not be part of the Municipal 
Contract: Each Person who owns or occupies such a property shall provide 
proper collection and disposal for Regulated Municipal Waste and Designated 
Recyclable Materials by utilizing a Permitted Collector to collect and deliver such 
materials to a Facility, and shall provide documentation from the selected 
Permitted Collector that the Permitted Collector has been contracted by the 
Person responsible for such property.  This documentation shall be submitted 
annually or at such time that a change in Permitted Collector occurs.  
Additionally, each such Person shall: Provide recycling containers at easily 
accessible locations for source separation of designated recyclable materials; 
provide written instructions to all persons occupying each Unit of Occupancy to 
ensure that all designated recyclable materials are source separated, and; provide 
collection and delivery of source separated designated recyclable materials at a 
frequency of at least once per week.  Frequencies of once per every two weeks 
may be approved by the Borough Manager if sufficient documentation is 
provided to demonstrate that such frequency will not create a nuisance, and such 
approval may be revoked at any time should conditions warrant. 

For such properties which will be a part of the Municipal Contract:  Collection 
services for Contract Waste and for Designated Recyclable Materials shall be 
provided to the Units of Occupancy by the Contractor. Each person who owns or 



  
 
 
 
 
 

-14- 
 

occupies a Unit of Occupancy shall prepare designated recyclable materials and 
contract waste for collection in accordance with the Borough's policies and 
procedures. With respect to regulated municipal waste which is not contract 
waste, persons who own or occupy Units of Occupancy may elect to provide 
proper collection and transportation by either: Themselves transporting such 
materials to a facility; or Utilizing a licensed hauler to collect and transport such 
materials to a facility.  

C.  For properties defined herein as Multi-Occupancy properties: 

 Such properties will not receive services under the Borough’s Municipal Contract 
for Municipal Contract Waste collection and disposal.  Each Person who owns or 
occupies such a property shall provide proper collection and disposal for 
Regulated Municipal Waste and Designated Recyclable Materials by utilizing a 
Permitted Collector to collect and deliver such materials to a Facility, and shall 
provide documentation from the selected Permitted Collector that the Permitted 
Collector has been contracted by the Person responsible for such property.  This 
documentation shall be submitted annually or at such time that a change in 
Permitted Collector occurs.  Additionally, each such Person shall: Provide recycling 
containers at easily accessible locations for source separation of designated 
recyclable materials; provide written instructions to all persons occupying each 
Unit of Occupancy to ensure that all designated recyclable materials are source 
separated, and; provide collection and delivery of source separated designated 
recyclable materials at a frequency of at least once per week.  Frequencies of once 
per every two weeks may be approved by the Borough Manager if sufficient 
documentation is provided to demonstrate that such frequency will not create a 
nuisance, and such approval may be revoked at any time should conditions 
warrant. 

Section 184-105.  Designated recycling materials. 
    
A. Each person who owns or occupies a residential unit shall source-separate 

the following recyclable materials: 
 
 (1) Clear glass.  
 
 (2) Colored glass.  
 
 (3) Aluminum.  
 
 (4) Steel and bimetallic cans.  
 
 (5) Newsprint.  
 
 (6) Yard waste.  
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 (7) Leaves.  
 
 (8) Tires.  
 
 (9) White goods.  
 
 (10) Any other materials as designated from time to time by The 

Borough. 
 
 
B. Each person who owns or occupies a nonresidential unit shall source-

separate the following recyclable materials: 
 (1) Clear glass.  
 
 (2) Colored glass.  
 
 (3) Aluminum.  
 
 (4) Steel and bimetallic cans.  
 
 (5) Newsprint.  
 
 (6) Yard waste.  
 
 (7) Leaves.  
 
 (8) High-grade office paper.  
 
 (9) Corrugated cardboard.  
 
 (10) Tires.  
 
 (11) White goods. 
A. Each Person who owns or occupies a Residential Unit shall Source Separate 

Corrugated Cardboard, Plastic Bottles and Jugs with a Neck, Metal Food and 
Beverage Cans, and Glass Bottles and Jars for the purpose of Single Stream 
recycling. Yard Waste, Tires, and White Goods must also be source 
separated for recycling and require separate collection and an additional 
service tag per the Borough’s adopted fee schedule. Materials defined as 
Recyclable Materials are designated from time to time, per LCSWMA’s 
Rules and Regulations. 

B. Each Person who owns or occupies a Multi-occupancy property shall Source 
Separate Corrugated Cardboard, Plastic Bottles and Jugs with a Neck, Metal 
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Food and Beverage Cans, and Glass Bottles and Jars for the purpose of 
Single Stream recycling. Yard Waste, Tires, and White Goods must also be 
source separated for recycling and require separate collection and an 
additional service tag per the Borough’s adopted fee schedule. Materials 
defined as Recyclable Materials are designated from time to time, per 
LCSWMA’s Rules and Regulations. 

C. Each Person who owns or occupies a Non-Residential Unit shall Source 
Separate Corrugated Cardboard, Plastic Bottles and Jugs with a Neck, Metal 
Food and Beverage Cans, and Glass Bottles and Jars for the purpose of 
Single Stream recycling. Yard Waste, Tires, and White Goods must also be 
source separated for recycling and may require separate collection and/or 
an additional service tag per the Borough’s adopted fee schedule. Materials 
defined as Recyclable Materials are designated from time to time, per 
LCSWMA’s Rules and Regulations. 

 
 
 Section 184-116.  Approved haulers. 
 

A. With respect to Municipal contract Contract waste Waste and designated 
Designated recyclable Recyclable materials Materialsincluding leaves 
generated at Units of Occupancy, no person Person other than the contractor 
Contractor shall collect, transport, store, process or dispose of such Contract 
wasteWaste. With respect to regulated Regulated municipal Municipal 
waste Waste other than Municipal contact Contract waste Waste which is 
generated at Residential Units of Occupancy and regulated municipal waste 
or designated recyclable materials other than leaves, which are generated at 
multifamily unitsMulti-occupancy Properties or nonresidential 
Nonresidential unitsUnits, no person other than a licensed hauler shall 
collect, transport, store, process or dispose of such waste. Each licensed 
haulerPermitted Collector that collects or transports regulated Regulated 
municipal Municipal waste Waste or designated Designated recyclable 
Recyclable materials Materials generated in any Unit of Occupancy shall 
complete monthly LCSWMA Manifests reporting the amount of Regulated 
Municipal Waste and Designated Recyclable Material collected in the 
Borough.submit to the Borough, on forms provided by the Borough, 
monthly reports concerning the sources, types, weight, etc., of materials 
collected.  

 
B. No person who generates, owns or possesses designated Designated 

recyclable Recyclable materials Materials or regulate Regulated municipal 
Municipal waste Waste shall, by contract for collection services or otherwise, 
cause, permit or assist in the collection, transportation, storage, processing or 
disposal of such waste Waste by any person other than: 1) the 
contractorContractor, with respect to Municipal contract Contract waste 
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Waste or designated Designated recyclable Recyclable materials Materials 
including leaves generated at Units of Occupancy; and 2) a licensed 
haulerPermitted Collector, with respect to regulated Regulated municipal 
Municipal waste Waste other than Municipal contract Contract waste Waste 
generated at Residential Units of Occupancy and regulated Regulated 
municipal Municipal waste Waste or designated Designated recyclable 
Recyclable materials Materials other than leaves generated at Multi-
Occupancy Properties or at Nonresidential Unitsunits of Occupancy.  

 
C. No licensed haulerPermitted Collector who collects, transports or disposes 

of designated Designated recyclable Recyclable materials Materials or 
regulated Regulated municipal Municipal waste Waste shall, by Municipal 
contract Contract for such services or otherwise, cause, permit or assist in 
the storage, collection, transportation, processing or disposal of designated 
Designated recyclable Recyclable materials Materials in a manner which 
treats such materials as regulated Regulated municipal Municipal waste 
Waste or which is otherwise inconsistent with source Source separation 
Separation or recyclingRecycling. Any delivery of designated Designated 
recyclable Recyclable materials Materials to the LCSWMA facility in 
accordance with the LCSWMA rules and regulations shall be deemed to 
satisfy the requirements of this § 184-12C.  

 
D. Notwithstanding the provisions of § 184-12A and B above, any person who 

occupies a Unit of Occupancy may transport to a facility Facility the 
regulated Regulated municipal Municipal waste Waste and designated 
Designated recyclable Recyclable materials Materials which were generated 
at such person's Person's residence.  

 
E. All regulated Regulated municipal Municipal waste Waste and designated 

Designated recyclable Recyclable materials Materials generated or collected 
in the Borough shall be transported directly to a facility Facility in 
accordance with the LCSWMA rules and regulations and without any 
intervening transfer, unloading, processing, sorting, salvaging, scavenging 
or reuse of any portion of any load of such regulated Regulated municipal 
Municipal waste Waste and designated Designated recyclable Recyclable 
materials Materials from the time of its collection until the time of its 
delivery to the facilityFacility.  

 
F. Each Permitted Collector shall collect and deliver, separately to a LCSWMA 

Facility battery drop-off location, all Battery Bags placed at Curbside by 
Residential Units. 

 
Section 184-127.  Illegal dumping and Open Burning. 
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A. No person shall store, process or dispose of any regulated Regulated 
municipal Municipal waste Waste or designated Designated recyclable 
Recyclable materials Materials except at a facilityFacility. Notwithstanding 
the foregoing, yard Yard waste Waste may be composted (in accordance with 
the Borough's guidelines) on the property on which such waste was 
generated. 

B. A. No person shall process or dispose of any Regulated Municipal Waste or  
Designated Recyclable Materials, including Yard Waste and leaves, through 
Open Burning. 

 
Section 184-138.  Collection Charges for service fees. 
 
Fees for services provided by the Borough shall be charged to the owners of all 
Units of Occupancy, as defined in this article, which will receive Municipal 
Contract Services based on the provisions of Section 184-9 and based on fees 
adopted established from time to time by a resolution adopted by the Borough 
Council and published as part of the Borough's Schedule of Fees.  The Borough’s 
Policies and Procedures may provide for the amount of annual fees, dates fees 
are due, interest and penalties for late payments and provisions for municipal 
liens and attorney’s fees for unpaid collection service fees. 
 
If any service charge levied and assessed pursuant to this article shall not be paid 
when due, a penalty of up to 18% of the amount of the service charge due and 
unpaid shall be added thereto and collected. The penalty stated herein may be 
changed from time to time by a resolution of Borough Council and published as 
part of the Borough's Borough Schedule of Fees. 
 
 
 
Section 184-149.  Scavenging. 
 
From the time of placement for collection of any designated Designated 
recyclable Recyclable materials Materialsother than leaves, all such designated 
Designated recyclable Recyclable materials Materials shall be the property of the 
generator Generator or licensed haulerPermitted Collector who has contracted to 
provide on-site collection, as provided in the Municipal contractContract. It shall 
be a violation of this article for any person, other than such licensed 
haulerPermitted Collector, to collect or pickup, or cause to be collected or picked 
up, any such designated Designated recyclable Recyclable materialsMaterials. 
 
Section 184-1510.  Existing contracts. 
 
A. Nothing in this article shall be construed to impair the obligations of any 

existing contract.  
B. No renewal or modification of any existing contract and no new contract for 
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the storage, collection, transportation, processing or disposal of regulated 
Regulated municipal Municipal waste Waste or designated Designated 
recyclable Recyclable materials Materials shall be entered into after the 
effective date of this article unless such renewal or modification or new 
contract shall conform to the requirements of this article and the Borough's 
policies and procedures.  

C. No contract which is entered into, renewed, extended, modified or assigned 
after the effective date of this § 184-16 shall provide for collection services to 
be performed after the commencement Commencement date Date for 
contract Contract waste Waste or designated Designated recyclable 
Recyclable materials Materials generated at residential Residential 
unitsUnits. This provision shall not apply to the contract between the 
Borough and the contractorContractor. With respect to any contract which 
violates this § 184-16C, such contract shall be deemed void, and the hauler 
that is a party to such contract: 

 
(1) Shall reimburse to the applicable residential Residential units Units any 

funds which have been paid for such on-site collection services; and  
 
(2) Shall not collect or attempt to collect any funds from such on-site 

collection services.  
 
 

 Section 184-1611.  Authorization.  
 

The Borough shall have the power to issue the Borough’s Policies and 
Procedures governing all matters set forth in this Ordinance and any other 
related matters be necessary or convenient by the Borough. The Borough’s 
Policies and Procedures shall be effective when issued in writing and signed 
by the Manager] of the Borough. The Borough shall have the power to 
establish record and reporting requirements, and standards and procedures 
for the issuance, administration and revocation of licenses, as deemed 
necessary, including without limitation, (a) application procedures and 
standards and conditions for licenses, (b) the fixing of a monetary bond, 
with or without surety, to secure the compliance by any Permitted Collector 
with any such requirements, standards or procedures, and (c) any other 
matters deemed necessary or convenient by the Borough. In the event of 
suspension or revocation of any license which is issued by the Borough or 
LCSWMA, the Person whose Collection Permit is suspended or revoked 
shall refund to each Customer any prepaid fees. 

A. The Borough shall have the power to establish service fees, record and 
reporting requirements, and standards and procedures for the issuance, 
administration and revocation of licenses, as deemed necessary, including, 
without limitation: 
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(1) Application procedures, fees, standards and conditions for licenses;  
 
(2) The fixing of monetary bond, with or without surety, to secure the 

compliance by any licensed hauler with any such requirements, 
standards or procedures; and  

 
(3) Any other matters deemed necessary or convenient by the Borough.  
 

B. In the event of suspension or revocation of any license which is issued by the 
Borough or LCSWMA, the person whose license is suspended or revoked 
shall refund to each customer any prepaid fees.  

 
Section 184-1712.  Unlawful activity. 
 
It shall be unlawful for any person Person to violate or cause or permit or assist 
in the violation of any provision of this article or any provision of the Borough's 
policies and procedures. All unlawful conduct shall also constitute a public 
nuisance. 
 
Section 184-1813.  Violations and penalties. 
 
Any person violating any provision of this article or any provision of the 
Borough's policies and procedures shall, upon conviction thereof in a summary 
proceeding, be sentenced for each violation to pay a fine of not more than 
$ ________ $300 and costs of prosecution and, in default of the payment of such 
fine and costs, to undergo imprisonment for not more than ________three days. 
Each violation of any provision of this article or of any provision of the Borough's 
policies and procedures and each day that such a violation shall exist shall 
constitute a separate violation and offense. 
 
Section 184-1914.  Persons liable. 
 
For purposes of the obligations established by this article or the Borough's 
policies and procedures, and for purposes of any fine, penalty, imprisonment or 
other sanction, the terms "personPerson," "residential Residential unitUnit," 
"multifamily unitMulti-Occupancy Property" and "nonresidential Nonresidential 
unitUnit" shall: 
 
A. Include officers and directors of any corporation or other legal entity having 

officers and directors; and  
 
B. Refer to and impose joint and several liability upon both: 
 

(1) The persons residing in or occupying any such residential multifamily 
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Multi-occupancy or nonresidential units; and  
 
(2) The owner, landlord, condominium owners' association and/or agent of 

an owner, landlord or condominium owners' association of such 
premises.  

 
 

             Section 184-2015.  Injunctive relief. 
 

In addition to any other remedy provided in this article, the Borough may 
institute proceedings to restrain any violation of, or to require compliance with, 
this article and/or the Borough's policies and procedures. 
 
Section 184-2116.  Concurrent remedies. 
 
The penalties and remedies set forth in this article are in addition to, not in lieu 
of, any fines, penalties or remedies provided in the Borough's policies and 
procedures. The existence or exercise of any remedy shall not prevent the 
Borough from exercising any other remedy provided under this article, the 
Borough's policies and procedures, or available at law or equity. 
 
 
Section 2. Severability.  The provisions of this Ordinance shall be severable, and if any of 

its provisions shall be held to be unconstitutional, illegal or invalid, such decision shall not affect 
the validity of any of the remaining provisions of this Ordinance.  It is hereby declared as a 
legislative intent that this Ordinance would have been adopted had such unconstitutional, illegal, 
or invalid provision not been included herein. 

 
Section 3.  Repealer.  All ordinances or parts of ordinances which are inconsistence 

inconsistent herewith are hereby repealed insofar as they are inconsistent with the provisions 
hereof.  

 
Section 4. Code of Ordinances.  The Code of Ordinances of Manheim Borough, 

Lancaster County, Pennsylvania, as amended, shall be and remain unchanged and in full force and 
effect except as amended, supplemented, and modified by this Ordinance.  This Ordinance shall 
become a part of the Code of Ordinances of Manheim Borough, Lancaster County, Pennsylvania, 
as amended, upon adoption. 
 

Section 5.  Effective Date.  This Ordinance shall become effective upon enactment. 
 

DULY ENACTED AND ORDAINED by the Borough Council of Manheim Borough this 
_____ day of ___________________, 20162019. 
 

 
ATTEST:     COUNCIL OF THE BOROUGH OF MANHEIM 
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_______________________________       By:____________________________________ 
       Council President 
 
APPROVED, this ____ day of _______________, 20162019, by the Mayor, Manheim Borough 
 
ATTEST: 
 
_______________________________  ____________________________________ 
Borough Secretary     Mayor 
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MONTHLY MUNICIPAL REPORT 

   

 Month of     , 20  

1. Name of Municipality   

2. Name of Contractor   

3. Recyclable Materials Information                                              Recycling Market/Processor 

  

 Single Stream (Commingled & News.)   lbs.   

 Yard Waste   lbs.   

 Tires   lbs.   

 White Goods   lbs.   

 Christmas Trees   lbs.   

 Other     lbs.   

          Total Pounds Recycled 

          Equivalent Tons (÷ by 2000) 

4. Municipal Contract Waste Collection Information 

   Tons of Refuse Collected (Refuse + Oversized Refuse Items) 

 Attached are all weight receipts to verify the amounts collected. 

 I, the undersigned, hereby certify that all the information on this Monthly Municipal 
Report is accurate to the best of my knowledge. 

 

       

Contractor 

 

 

By:            

 Type or Print Name of    Signature 

 Authorized Representative 

            

       Date 
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MUNICIPALITY’S POLICIES AND PROCEDURES 

Reference Chapter 184, entitled “Solid Waste” of the Borough of Manheim Code of 
Ordinances for all terms, conditions and associated information. 

1. General Requirements for Placement and Collection of Regulated Municipal Waste and 
Designated Recyclable Materials: 

a. All Persons who will receive service under the Municipal Waste Contract, and the 
Contractor, shall comply with the following requirements (the Municipal Waste 
Contract shall supersede any conflicting provisions herein): 

   (i) No Regulated Municipal Waste or Designated Recyclable Materials shall be 
placed at Curbside for collection prior to 6 PM the evening before the day 
of scheduled pickup. All Refuse and Recycling Containers must be removed 
from curbside no later than 24 hours after collection.  

b. The Contractor and all Permitted Collectors shall insure that collection of 
Regulated Municipal Waste and Designated Recyclable Materials shall comply 
with the following requirements: 

  (i) Regulated Municipal Waste and Designated Recyclable Materials shall be 
collected on the same day, and collection shall be made a minimum of 
once a week. 

  (ii) On-site Collection from Residential Units shall occur on weekdays between 
the hours of 5:00 A.M. and 6:00 P.M., prevailing time. Notwithstanding the 
foregoing, Saturday collection will be permitted if a holiday has occurred 
in the week preceding the Saturday on which collection is to be made or if 
a holiday will occur on the Monday or Tuesday of the week following the 
Saturday collection. Saturday collections due to holidays may begin at 
12:00 midnight.  No collection shall be conducted on East High Street, West 
High Street, and Main Street between the hours of 7:00 am and 9:00 am 
Monday through Friday.  No collection shall be conducted on North Hazel, 
North Linden, East Gramby, North Laurel between East High and East 
Adelle, and East Adelle east of North Laurel between 7:00 am and 8:30 am 
Monday through Friday during the school year. 

  (iii) No Regulated Municipal Waste or Designated Recyclable Materials shall be 
blown, scattered or deposited upon the ground in the process of 
collection. 

  (iv) Each Permitted Collector shall collect and deliver, separately to a LCSWMA 
Facility battery drop-off location, all Battery Bags placed at Curbside by 
Residential Units. 

2. Collection Service Fee Schedule For Municipal Contract Collection Program: 

 Collection Service Fees and Schedule shall be as follows: 

a. Annual Collection Service Fee: $____________per year payable as: 

(i) Quarterly Rate: _________________________________ 
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  (ii) Annual Pre-Pay Rate: ____________________________ 

b. Extra Service Tags Schedule 

(i) Extra Refuse Tags ______________________ 

(ii) Oversized Refuse Tags __________________ 

(iii) Yard Waste Tag/Bag ____________________ 

(iv) White Good Tag ________________________ 

(v) Tire Tag ______________________________ 

c. Extra Service Bags Schedule 

(i) Extra Refuse and Oversized Refuse Items will be collected weekly. No more 
than two (2) Oversized Refuse Items will be collected each week. 

(ii) Yard Waste will be collected on the following schedule: 

  _______________________________________ 

(iii) Tires and White Goods will be collected twice each year on dates 
established by the Municipality 

d. Leaf Collection Schedule and Procedures _________________ 

3. Backyard Composting: 

Residential Units may compost Yard Wastes which are generated at said Residential Unit 
according to the following guidelines: 

a. Backyard Composting must be done in strict compliance of accepted standards 
and guidelines the Penn State Cooperative Extension Service, PA Department of 
Environmental Protection, and/or the Lancaster County Solid Waste Management 
Authority (LCSWMA). 

b. Composting must be done within an enclosed structure that controls access to 
animals and vectors. 

c. Only Yard Wastes or other vegetative matter may be composted. No meat or 
Putrescible Waste may be composted. 

d. Compost must be turned and mixed on a regular basis to prevent odors, attraction 
of vectors and to ensure degradation of materials being composted. 

e. Backyard Composters must be placed no less than one (1) foot from any property 
line. 

4. Recycling Containers: 

a. Municipality shall retain title to Recycling Containers supplied by the Municipality. 

b. Permitted Collectors shall request in writing to the Municipality the number of 
Recycling Containers needed and shall deliver Recycling Containers to Customers. 

c. Lost, stolen or damaged Recycling Containers will be replaced by the Municipality 
at a cost of _________________ per Container. 
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4. Leaf, Yard and Woody Waste Collection: 

a. . 

 



MANHEIM BOROUGH 
15 EAST HIGH STREET 
MANHEIM, PA 17545 

 

 Phone 717.665.2461                      Fax 717.665.7324                www.manheimboro.org 
 

 
August 19, 2019 
 

 
To: Owners of Properties with Non-Residential Uses and Multi-Occupancy properties within Manheim Borough 
 
Re: New Trash Contract and Regulations 
  
This notice contains important, time-sensitive information regarding trash removal in the Borough of 
Manheim. 
 
This notice is specifically intended for all property owners who own properties that contain at least one non-
residential use (e.g. commercial, industrial, institutional, etc.), and for property owners who own properties which 
contain five (5) or more residential or non-residential units.  Our records indicate that you own one or more of 
such properties.  If this not the case, then please contact our office immediately so that we can update our records. 
 
The Borough’s Trash Hauler Contract will be expiring at the end of this year.  Bidding documents are in the 
process of being prepared to be put out in September for the new contract.  A critically important part of the bid 
documents is having an accurate number of the accounts to be serviced.  Since the last contract was awarded five 
years ago, a number of things have changed with regard to trash and recycling and other aspects, and the 
Borough’s Solid Waste ordinance is in the process of being updated to reflect those changes. 
 
Based on the new regulations and new contract terms, certain properties will either have the option to opt out of 
municipal trash collection, or will be required to opt out of municipal trash collection. 
 
Category #1: The following properties will be required to opt out of municipal trash collection: 
Multi-Occupancy Properties – defined as a property with five (5) or more of any type (residential or non-
residential) unit of occupancy.  A property is defined as an individually deeded parcel with its own Tax Parcel ID 
Number, and a unit of occupancy includes residential, commercial, industrial, institutional, or any other use.  
Multiple properties under the same ownership, even if the properties are adjacent to each other, are considered as 
separate properties.  The owners of such properties will be required to secure their own trash hauler for such 
properties as the Borough Contractor will not collect or remove trash from such properties. 
Examples include:  
A property which has 3 residential apartment units and two businesses. 
A property which has 5 residential rental units. 
A property which has 5 separate businesses. 
 
If you are the owner of one or more of such properties, we are requesting that you complete the attached form so 
that we can ensure that our records are correct. 
 
Category # 2: The following properties will have the option to opt out of municipal trash collection: 
Eligible properties are any property with at least one (1) nonresidential unit, as long as the total number of units 
(residential and nonresidential) on the property is four or less.  Such properties will receive municipal trash 
service, and owners will be charged fees for this service, unless the owner of such property requests and receives 
approval to opt out from these services. 
 
 



 

MANHEIM BOROUGH 
15 EAST HIGH STREET 
MANHEIM, PA 17545 

 

Phone 717.665.2461                      Fax 717.665.7324                www.manheimboro.org 
 

 
 
Examples include: 
A property with 3 residential apartment units and one store-front business. 
A property which includes one industrial facility. 
A church. 
 
If the owner of such property requests and receives approval to opt out from municipal trash service, the owners 
of such properties will be required to secure their own trash hauler for such properties as the Borough Contractor 
will not collect or remove trash from such properties. 
 
Requests to opt out from municipal trash service must be received in the Borough office by September 6th, 
2019. 
 
Should you have any questions, or require additional information, please do not hesitate to contact me. 
 
Thank you     
 
 
 
 
James R. Fisher, PE, CBO 
Borough Manager, Borough of Manheim 

  
  



 

MANHEIM BOROUGH 
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MANHEIM, PA 17545 
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Municipal Trash Service Opt Out Form – Mandatory Opt Out 

 
This form is attached to and a part of the letter dated August 19, 2019 to Owners of Properties with Non-

Residential Uses and Multi-Occupancy properties within Manheim Borough regarding new Trash 
Contract and Regulations. 

 
This is to confirm that I own the following property that falls within Category #1 as defined in the 
referenced letter, and understand that this property will be required to opt out of municipal trash service 
and that I will need to obtain the services of my own trash hauler effective 1/1/2020, and that I will 
provide the Borough with confirmation from my selected trash hauler that I have contracted the selected 
hauler for the upcoming calendar year. 
 
Property Address:_______________________________________ 
 
Tax Parcel ID # __________________________________ 
 
Property Owner Name _______________________________  Phone Number _________________ 
 
Property Owner Address __________________________________________________________ 
 
Property Owner Signature & Date __________________________________      ___________ 
 
The following units of occupancy are located on this property (list each use, whether it is residential or 
non-residential…e.g. “Apartment rental unit”, “store” (with name), “office” (with name), etc., and add 
more as applicable): 
 

1. _____________________________________________ 
 

2. _____________________________________________ 
 

3. _____________________________________________ 
 

4. _____________________________________________ 
 

5. _____________________________________________ 
 

6. _____________________________________________ 
 

7. _____________________________________________ 
 

8. ______________________________________________ 
 

 
Complete a separate form for each property you own that falls within this category.  



 

MANHEIM BOROUGH 
15 EAST HIGH STREET 
MANHEIM, PA 17545 
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Municipal Trash Service Opt Out Form – Voluntary Opt Out 
 

This form is attached to and a part of the letter dated August 19, 2019 to Owners of Properties with Non-
Residential Uses and Multi-Occupancy properties within Manheim Borough regarding new Trash 

Contract and Regulations.   
This form is to be used and submitted ONLY if you are requesting to have the listed property opted 

out of municipal trash service for the calendar year 2020, and it must be received in the Borough 
office by September 6, 2019. 

 
This is to confirm that I own the following property that falls within Category #2 as defined in the 
referenced letter, and I am requesting to opt out from municipal trash services for this property.  I 
understand that, if approved, I will need to obtain the services of my own trash hauler effective 1/1/2020, 
and that I will provide the Borough with confirmation from my selected trash hauler that I have 
contracted the selected hauler for the upcoming calendar year. 
 
Property Address:_______________________________________ 
 
Tax Parcel ID # __________________________________ 
 
Property Owner Name _______________________________  Phone Number _________________ 
 
Property Owner Address __________________________________________________________ 
 
Property Owner Signature & Date __________________________________      ___________ 
 
The following unit(s) of occupancy are located on this property (list each use, whether it is residential or 
non-residential…e.g. “Apartment rental unit”, “store” (with name), “office” (with name), etc.): 
 

1. _____________________________________________ 
 

2. _____________________________________________ 
 

3. _____________________________________________ 
 

4. _____________________________________________ 
 

 
Complete a separate form for each property you own that falls within this category for which you 
are requested to opt out of municipal trash service. 
 



Jan - Dec 19 Budget $ Over Budget % of Budget

Income
01 · General Fund Income

301 · Real Estate Taxes
301.100 · Real Estate Tax Current 1,423,003.82 1,526,335.00 -103,331.18 93.2%
301.200 · Real Estate Tax Prior 19,783.31 25,000.00 -5,216.69 79.1%
310.100 · Real Estate Transfer Tax 54,439.18 65,000.00 -10,560.82 83.8%

Total 301 · Real Estate Taxes 1,497,226.31 1,616,335.00 -119,108.69 92.6%

310 · Wage Tax
310.200 · Earned Income Tax 318,408.73 567,000.00 -248,591.27 56.2%
310.500 · Local Service Tax 56,337.73 80,000.00 -23,662.27 70.4%

Total 310 · Wage Tax 374,746.46 647,000.00 -272,253.54 57.9%

331 · Code Violation
331.110 · MV Code Violation 34,824.54 40,000.00 -5,175.46 87.1%
331.130 · State MV Code Violation 1,277.40 1,750.00 -472.60 73.0%
331.140 · Parking Tickets 740.00 750.00 -10.00 98.7%
331.141 · Rapho Twp Parking Tickets 45.00 250.00 -205.00 18.0%

Total 331 · Code Violation 36,886.94 42,750.00 -5,863.06 86.3%

355 · Government
354.150 · Recycling / Act 101 2,907.00 6,500.00 -3,593.00 44.7%
354.160 · Connection Study Grant 19,174.89
355.010 · Public Utility Realty Tax 0.00 1,700.00 -1,700.00 0.0%
355.040 · Alcoholic Bev Tax / License 600.00 600.00 0.00 100.0%
355.060 · Act 205 Pension 0.00 165,000.00 -165,000.00 0.0%
355.070 · Foreign Fire Insurance 0.00 31,000.00 -31,000.00 0.0%
357.150 · Hauler Rebate 9,396.65 18,950.00 -9,553.35 49.6%

Total 355 · Government 32,078.54 223,750.00 -191,671.46 14.3%

360 · Police
357.020 · DTF Reimbursement 51,922.42 100,496.00 -48,573.58 51.7%
362.000 · Rapho Township Contract 890,084.00 1,335,096.00 -445,012.00 66.7%
362.110 · Police Income Reports, Misc 11,033.18 15,000.00 -3,966.82 73.6%
362.140 · Crossing Guards 7,251.40 30,000.00 -22,748.60 24.2%
362.150 · SRO / Police Officer Reimb. 38,908.82 55,000.00 -16,091.18 70.7%

Total 360 · Police 999,199.82 1,535,592.00 -536,392.18 65.1%

361 · Code Enforcement
331.120 · Violation- Ordinances 270.00 1,000.00 -730.00 27.0%
361.300 · Bldg/Zoning Permits 4,417.75 11,000.00 -6,582.25 40.2%
361.340 · Zoning Hearing Fees 3,000.00 5,000.00 -2,000.00 60.0%
362.469 · 2019 Rental Occupancy Permit 0.00 0.00 0.00 0.0%
362.470 · Annual Rental Occ Permit Fees 20,130.00 38,500.00 -18,370.00 52.3%
362.471 · Apartment Inspection Fees 11,700.00 7,000.00 4,700.00 167.1%
362.480 · Code Enforcement Rev 4,268.20 1,000.00 3,268.20 426.8%

Total 361 · Code Enforcement 43,785.95 63,500.00 -19,714.05 69.0%

364 · Municipal Services
364.310 · Refuse Tags 6,182.00 7,000.00 -818.00 88.3%
383.000 · Trash/ Recycling Fees 404,754.20 432,820.00 -28,065.80 93.5%

Total 364 · Municipal Services 410,936.20 439,820.00 -28,883.80 93.4%

367 · Community Facilities
342.200 · Rent Boro Bldg/Comm Room 8,355.21 5,500.00 2,855.21 151.9%
367.110 · Pool Income 72,851.56 110,000.00 -37,148.44 66.2%
367.130 · Concessions 387.50
367.140 · Rent Pivilions/Parks 6,195.00 10,500.00 -4,305.00 59.0%
367.250 · MCSD Lease 37,569.48 75,480.00 -37,910.52 49.8%

Total 367 · Community Facilities 125,358.75 201,480.00 -76,121.25 62.2%

8:46 AM Manheim Borough -General Fund
08/27/19 Profit & Loss Budget vs. Actual
Accrual Basis January through December 2019
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Jan - Dec 19 Budget $ Over Budget % of Budget

368 · Miscellaneous
320.800 · Cable Franchise 47,162.34 61,500.00 -14,337.66 76.7%
341.000 · Interest Income 46,002.28 30,000.00 16,002.28 153.3%
363.000 · Street Opening Permits 8,146.05 7,000.00 1,146.05 116.4%
365.500 · Animal Control 60.00 100.00 -40.00 60.0%
365.510 · PADOT Contracted Snow Removal 0.00 5,000.00 -5,000.00 0.0%
387.000 · In Lieu of Taxes Income 0.00 500.00 -500.00 0.0%
389.000 · Miscellaneous Revenues 14.75
395.000 · Refunds Of Expenditures (Co-op) 101,186.09 100,000.00 1,186.09 101.2%
395.530 · Kaufmann Park Tax 1,599.26 7,000.00 -5,400.74 22.8%

Total 368 · Miscellaneous 204,170.77 211,100.00 -6,929.23 96.7%

Total 01 · General Fund Income 3,724,389.74 4,981,327.00 -1,256,937.26 74.8%

Total Income 3,724,389.74 4,981,327.00 -1,256,937.26 74.8%

Gross Profit 3,724,389.74 4,981,327.00 -1,256,937.26 74.8%

Expense
01E · General Fund Expense

400 · Expenses
400.105 · Mayor's Salary 240.00 240.00 0.00 100.0%
400.174 · Admin / Board / Comm. Education 1,199.42 1,550.00 -350.58 77.4%
400.190 · Payroll Taxes Dept 90 -Mayor 18.36 18.00 0.36 102.0%
400.194 · UC Tax Dept 90 - Mayor 0.00 12.00 -12.00 0.0%
400.352 · Public Offcial Liability Ins 1,777.56 1,455.00 322.56 122.2%

Total 400 · Expenses 3,235.34 3,275.00 -39.66 98.8%

401 · Executive
401.110 · Wages-Borough Manager 64,414.96 98,988.00 -34,573.04 65.1%
401.112 · Wages - Admin Asst. 38,711.30 56,910.00 -18,198.70 68.0%
401.190 · Payroll Taxes - Executive 7,694.12 13,957.82 -6,263.70 55.1%
401.194 · Unemployment Comp Tax 787.03 855.00 -67.97 92.1%
401.195 · Workman's Comp -4.73 506.78 -511.51 -0.9%
401.196 · Health Insurance 37,160.94 52,640.64 -15,479.70 70.6%
401.210 · Office Supplies 8,258.64 9,500.00 -1,241.36 86.9%
401.215 · Postage Boro 5,092.05 7,500.00 -2,407.95 67.9%
401.251 · Boro Car Maint 43.49 500.00 -456.51 8.7%
401.320 · Telephone (Mgr Cell Phone) 385.66 700.00 -314.34 55.1%
401.330 · Travel - Executive 27.22 100.00 -72.78 27.2%
401.340 · Advertising/Printing 6,346.62 9,000.00 -2,653.38 70.5%
401.352 · Liability Insurance 12,861.85 13,500.00 -638.15 95.3%
401.420 · Dues/Membership/Subscriptions 585.32 1,500.00 -914.68 39.0%
401.460 · Training - Executive 0.00 1,000.00 -1,000.00 0.0%

Total 401 · Executive 182,364.47 267,158.24 -84,793.77 68.3%

402 · Financial Administration
402.114 · Wages- FD/HRC 32,949.06 50,393.00 -17,443.94 65.4%
402.190 · Payroll Taxes - FD/HRC 2,501.07 3,799.61 -1,298.54 65.8%
402.194 · Unemploy Comp Tax ( FD/HRC) 284.98 285.00 -0.02 100.0%
402.195 · Workmen Comp (FD/HRC) 49.09 593.00 -543.91 8.3%
402.196 · Health Ins (FD/HRC) 7,032.06 11,809.00 -4,776.94 59.5%
402.311 · Auditing 10,634.73 15,000.00 -4,365.27 70.9%
402.317 · Processing Payroll 2,248.86 2,500.00 -251.14 90.0%
402.330 · Travel Expense 0.00 100.00 -100.00 0.0%
402.352 · Liability Insurance 652.81 473.00 179.81 138.0%
402.353 · Bond Insurance FD/HRC/Mgr 375.00 750.00 -375.00 50.0%
402.460 · Training FD/HRC 45.00 250.00 -205.00 18.0%
403.116 · Tax Coll - Fee/Commission 1,332.52 2,500.00 -1,167.48 53.3%

Total 402 · Financial Administration 58,105.18 88,452.61 -30,347.43 65.7%
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Jan - Dec 19 Budget $ Over Budget % of Budget

404.000 · Professional Legal, Engineering
404.310 · Professional Legal Service 10,979.75 35,000.00 -24,020.25 31.4%
404.314 · Ordinance Update Exp 2,473.49 6,000.00 -3,526.51 41.2%
408.313 · Engineer Contract 79,777.89 40,000.00 39,777.89 199.4%
404.000 · Professional Legal, Engineering - Other 0.00 0.00 0.00 0.0%

Total 404.000 · Professional Legal, Engineering 93,231.13 81,000.00 12,231.13 115.1%

409 · General Government Buildings
409.200 · Material/Supplies 1,363.18 1,500.00 -136.82 90.9%
409.213 · Computer Equipment 5,908.68 8,000.00 -2,091.32 73.9%
409.250 · Minor Equip Repair / Purchase 0.00 1,000.00 -1,000.00 0.0%
409.317 · Cleaning Services 4,680.00 11,000.00 -6,320.00 42.5%
409.320 · Telephone 239.00 700.00 -461.00 34.1%
409.351 · Property Insurance 1,595.55 6,300.00 -4,704.45 25.3%
409.360 · Utilities 10,049.85 14,000.00 -3,950.15 71.8%
409.370 · Maintenance/Repair 15,896.95 10,000.00 5,896.95 159.0%

Total 409 · General Government Buildings 39,733.21 52,500.00 -12,766.79 75.7%

415.000 · Public Safety
410 · Police Dept

410.110 · Chief Police Wages 72,850.63 104,706.00 -31,855.37 69.6%
410.112 · Police Secretary Full-time 30,245.96 40,801.00 -10,555.04 74.1%
410.114 · Wages - Officers 805,642.62 1,224,708.00 -419,065.38 65.8%
410.115 · Police Secretary - Part-time 7,012.74 26,749.00 -19,736.26 26.2%
410.117 · SRO Wages 53,577.48 82,072.00 -28,494.52 65.3%
410.118 · Crossing Guard Wages 25,315.69 42,881.00 -17,565.31 59.0%
410.119 · DTF Officer Wages 59,885.79 86,176.00 -26,290.21 69.5%
410.192 · PD Payroll Taxes 18,800.51 26,983.00 -8,182.49 69.7%
410.194 · Unempl Com Tax PD 6,070.56 5,700.00 370.56 106.5%
410.195 · Workmen's Comp PD 60,818.67 93,000.00 -32,181.33 65.4%
410.196 · Health Insurance PD 328,957.84 441,021.00 -112,063.16 74.6%
410.198 · Life Insurance PD 4,366.54 7,043.00 -2,676.46 62.0%
410.210 · Office Supplies 3,719.09 10,200.00 -6,480.91 36.5%
410.215 · Postage PD 673.44 1,000.00 -326.56 67.3%
410.216 · Office Equipment PD 8,930.59 9,000.00 -69.41 99.2%
410.220 · Operating Supplies 18,279.59 35,500.00 -17,220.41 51.5%
410.231 · Vehicle Operation (Fuel) 18,151.96 43,376.00 -25,224.04 41.8%
410.238 · Officer's Uniforms 9,990.72 23,000.00 -13,009.28 43.4%
410.252 · Computer Equip PD 41,261.63 46,075.00 -4,813.37 89.6%
410.311 · Auditing - Police 4,968.09 4,005.00 963.09 124.0%
410.314 · Legal Services 2,788.00 9,000.00 -6,212.00 31.0%
410.317 · Rapho Fines 12,914.34 250.00 12,664.34 5,165.7%
410.320 · Telephone 6,105.06 9,300.00 -3,194.94 65.6%
410.327 · Radio PD 4,087.03 5,000.00 -912.97 81.7%
410.351 · Property Insurance 2,707.89 4,725.00 -2,017.11 57.3%
410.352 · Liability Insurance PD 29,638.29 40,016.00 -10,377.71 74.1%
410.360 · Utilities PD 10,254.11 17,510.00 -7,255.89 58.6%
410.373 · Building Maint 9,270.43 18,000.00 -8,729.57 51.5%
410.374 · Minor Equip Repair 5,707.14 10,000.00 -4,292.86 57.1%
410.384 · Cruiser Lease 65,917.85 75,000.00 -9,082.15 87.9%
410.420 · Civil Service Commission 0.00 500.00 -500.00 0.0%
410.451 · Cruiser Maintenance 7,107.23 9,000.00 -1,892.77 79.0%
410.460 · Training PD 5,636.56 9,000.00 -3,363.44 62.6%
410.500 · Youth Aid 0.00 500.00 -500.00 0.0%

Total 410 · Police Dept 1,741,654.07 2,561,797.00 -820,142.93 68.0%
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Jan - Dec 19 Budget $ Over Budget % of Budget

411 · Fire Dept
411.163 · Workmen's Comp 10,675.00 32,550.00 -21,875.00 32.8%
411.231 · Vehicle Operation FD 3,625.53 5,500.00 -1,874.47 65.9%
411.352 · Liability Insurance -156.23
411.360 · Utilities 275.79
411.500 · State Fire Relief 0.00 32,000.00 -32,000.00 0.0%
411.540 · Fire Department Contribution 13,250.00 26,500.00 -13,250.00 50.0%

Total 411 · Fire Dept 27,670.09 96,550.00 -68,879.91 28.7%

412.000 · Ambulance
412.540 · NW EMS Donation 5,000.00 5,000.00 0.00 100.0%

Total 412.000 · Ambulance 5,000.00 5,000.00 0.00 100.0%

413 · Code / Zoning Enforcement
413.114 · Wages - Code Officer 36,070.38 54,637.00 -18,566.62 66.0%
413.190 · Payroll Taxes - Code / Zoning 2,739.83 4,120.00 -1,380.17 66.5%
413.194 · Unemploy Comp Tax - Code 285.01 285.00 0.01 100.0%
413.195 · Workmen's Comp 114.95 165.00 -50.05 69.7%
413.196 · Codes - Health Insurance 8,170.16 11,809.00 -3,638.84 69.2%
413.215 · Postage - Code / Zoning 0.00 0.00 0.00 0.0%
413.220 · Code Enforcement Supplies 0.00 500.00 -500.00 0.0%
413.310 · Professional Services 0.00 2,500.00 -2,500.00 0.0%
413.352 · Liability Insurance 922.07 1,155.00 -232.93 79.8%
413.460 · Training - Code / Zoning 70.00 750.00 -680.00 9.3%
414.240 · Misc Operating Supplies 696.04 1,000.00 -303.96 69.6%
414.310 · ZHB Solicitor 3,175.00 4,000.00 -825.00 79.4%
414.311 · Secretary for Zoning Hearing 920.00 1,000.00 -80.00 92.0%
414.314 · Legal (Municipal Attorney) 3,312.00 1,500.00 1,812.00 220.8%
414.340 · Advertising/Printing 1,518.00 2,500.00 -982.00 60.7%

Total 413 · Code / Zoning Enforcement 57,993.44 85,921.00 -27,927.56 67.5%

415.300 · Emergency Magmt 70.28 500.00 -429.72 14.1%
419.300 · Task  Force 4,858.00 4,858.00 0.00 100.0%

Total 415.000 · Public Safety 1,837,245.88 2,754,626.00 -917,380.12 66.7%

420.000 · Health & Human Services
422.000 · Animal Control 0.00 1,500.00 -1,500.00 0.0%

Total 420.000 · Health & Human Services 0.00 1,500.00 -1,500.00 0.0%

431 · Public Works
427 · Sanitation

427.367 · Solid Waste Collection Contract 129,834.21 223,206.00 -93,371.79 58.2%
427.368 · Tipping Fee 99,306.48 185,000.00 -85,693.52 53.7%

Total 427 · Sanitation 229,140.69 408,206.00 -179,065.31 56.1%

428.000 · Public Works - Weed Control
428.450 · Grass Cutting 21,525.96 35,000.00 -13,474.04 61.5%

Total 428.000 · Public Works - Weed Control 21,525.96 35,000.00 -13,474.04 61.5%

430.000 · Roads and Streets
430.112 · Wages 112,617.77 166,727.00 -54,109.23 67.5%
430.190 · Payroll Taxes - Public Works 8,283.65 12,286.00 -4,002.35 67.4%
430.194 · Unemployment Tax - PW 1,140.01 1,425.00 -284.99 80.0%
430.195 · Workmen's Comp - PW 10,169.46 15,571.00 -5,401.54 65.3%
430.196 · Health Insurance - PW 53,160.77 75,383.00 -22,222.23 70.5%
430.200 · Material/Supplies 4,169.21 24,000.00 -19,830.79 17.4%
430.233 · Vehicle Operation (Fuel) PW 4,036.02 5,000.00 -963.98 80.7%
430.238 · Uniforms Street Department 245.95 750.00 -504.05 32.8%
430.245 · Highway Materials 643.81 2,500.00 -1,856.19 25.8%
430.251 · Vehicle Parts/Maint 469.83 3,500.00 -3,030.17 13.4%
430.320 · Tele/call/internet 3,312.91 4,500.00 -1,187.09 73.6%
430.351 · Property Insurance 2,542.41 2,625.00 -82.59 96.9%
430.360 · Utilties Maintenance Shed 5,922.70 8,000.00 -2,077.30 74.0%
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430.370 · Maintenance/Repairs 8,086.96 10,000.00 -1,913.04 80.9%
430.374 · Minor Equip Repair 2,347.93 2,500.00 -152.07 93.9%
431.372 · Road Maint/Repairs 3,430.50 15,000.00 -11,569.50 22.9%
432.200 · Snow Materials/Supplies 12,060.07 10,000.00 2,060.07 120.6%
432.450 · Supplemental Snowplow 0.00 5,000.00 -5,000.00 0.0%
433.200 · Signs Materials/Supplies 3,189.99 3,500.00 -310.01 91.1%
433.361 · Traffic Signals - Electric 1,842.40 3,200.00 -1,357.60 57.6%
433.370 · Maintenance Traffic Signals 2,978.84 5,500.00 -2,521.16 54.2%
434.361 · Street Lighting 46,416.00 80,000.00 -33,584.00 58.0%
435.370 · Paint / Maintenance 3,719.71 4,000.00 -280.29 93.0%

Total 430.000 · Roads and Streets 290,786.90 460,967.00 -170,180.10 63.1%

446.000 · Public Works - Other
446.300 · Grow Green/Professional Svcs 0.00 6,000.00 -6,000.00 0.0%
446.370 · Storm Water - MS4 5,821.21 20,000.00 -14,178.79 29.1%
448.370 · Hydrants 11,025.54 18,750.00 -7,724.46 58.8%

Total 446.000 · Public Works - Other 16,846.75 44,750.00 -27,903.25 37.6%

Total 431 · Public Works 558,300.30 948,923.00 -390,622.70 58.8%

450.000 · Culture and Recreation
452 · Pool

452.221 · Pool  Chemicals 13,742.88 18,000.00 -4,257.12 76.3%
452.260 · Pool Equip/Supply 3,274.98 5,000.00 -1,725.02 65.5%
452.360 · Pool Utilities 14,685.29 35,000.00 -20,314.71 42.0%
452.370 · Pool Maint / Repairs 3,253.43 20,000.00 -16,746.57 16.3%
452.450 · Pool Contract 91,532.24 94,000.00 -2,467.76 97.4%
452.455 · Playground Contract 3,410.00 6,000.00 -2,590.00 56.8%

Total 452 · Pool 129,898.82 178,000.00 -48,101.18 73.0%

453.000 · Spectator - Museums, etc.
453.540 · Historical Society Donation 976.00 1,500.00 -524.00 65.1%

Total 453.000 · Spectator - Museums, etc. 976.00 1,500.00 -524.00 65.1%

454 · Parks
454.351 · Property Insurance 7,574.80 11,340.00 -3,765.20 66.8%
454.360 · Park Utilities 9,046.81 15,000.00 -5,953.19 60.3%
454.370 · Park Maintenance/Repairs 13,682.77 16,000.00 -2,317.23 85.5%
454.371 · Park Tree Services 2,925.00 15,000.00 -12,075.00 19.5%
454.430 · Park Taxes 6,997.35 6,962.00 35.35 100.5%

Total 454 · Parks 40,226.73 64,302.00 -24,075.27 62.6%

456.540 · Library Donation 6,300.00 6,300.00 0.00 100.0%

Total 450.000 · Culture and Recreation 177,401.55 250,102.00 -72,700.45 70.9%

465.000 · Community Development
465.351 · 26 E High Property Insurance 0.00 1,050.00 -1,050.00 0.0%
465.352 · 26 E High Liability Insurance 0.00 210.00 -210.00 0.0%
465.360 · 26 E High Utilities 1,013.16 2,500.00 -1,486.84 40.5%
465.373 · 26 E High Maintenance/Repair 0.00 5,000.00 -5,000.00 0.0%
465.430 · 26 E High Property Taxes 1,580.49

Total 465.000 · Community Development 2,593.65 8,760.00 -6,166.35 29.6%

471.000 · Debt Service
471.010 · GO 2015 Principal 0.00 237,000.00 -237,000.00 0.0%
472.010 · GO 2015 Interest 63,728.28 133,000.00 -69,271.72 47.9%

Total 471.000 · Debt Service 63,728.28 370,000.00 -306,271.72 17.2%
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483.000 · Employer Paid Benefits
483.100 · Act 205 Pension MMO (Police) 0.00 153,801.00 -153,801.00 0.0%
483.300 · Act 205 Pension MMO (non-unif) 0.00 38,391.00 -38,391.00 0.0%

Total 483.000 · Employer Paid Benefits 0.00 192,192.00 -192,192.00 0.0%

01E · General Fund Expense - Other 52.21

Total 01E · General Fund Expense 3,015,991.20 5,018,488.85 -2,002,497.65 60.1%

457.325 · 250th Donation 11,184.30

Total Expense 3,027,175.50 5,018,488.85 -1,991,313.35 60.3%

Net Income 697,214.24 -37,161.85 734,376.09 -1,876.2%
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General Fund "Unassigned Balance" (i.e. "Reserves") 

(this does not include Capital or any other funds…just General Fund)
2016 budget  $4,443,273.52 $370,273 << Per month

2017 Budget $4,620,957 $385,080 << Per month

2018 Budget $4,964,231 $413,686 << Per month

2019 Budget $5,015,990 $417,999 << Per month
Balance YTD GF Income YTD GF Expenses # Months Reserve

  $2,322,740 6.3

2/9/2016 $2,353,065 $474,525 $444,200 6.4

3/7/2016 $2,436,255 $863,781 $750,267 6.6

4/11/2016 $2,279,582 $899,683 $942,841 6.2

5/9/2016 $2,565,301 $1,521,071 $1,278,510 6.9

6/14/2016 $2,936,382 $2,457,247 $1,843,605 7.9

8/14/2016 $2,929,828 $3,310,836 $2,703,747 7.9

9/13/2016 $3,143,085 $3,852,847 $3,032,501 8.5

10/10/2016 $3,037,512 $4,254,249 $3,539,477 8.2

11/8/2016 $2,846,149 $4,432,099 $3,908,690 7.7

12/31/2016 $2,695,347 ** audited 12/31/16 balance 7.3

2/13/2017 $2,853,747 $358,288 $199,888 7.4

4/10/2017 $2,742,451 $1,159,485 $1,112,381 7.1

5/8/2017 $2,834,005 $1,453,279 $1,314,620 7.4

6/13/2017 $3,400,809 $2,731,529 $2,026,067 8.8

8/29/2017 $3,580,891 $3,763,218 $2,877,674 9.3

9/26/2017 $3,353,850 $4,216,306 $3,557,803 8.7

10/31/2017 $3,215,025 $4,350,337 $3,830,659 8.3

11/27/2017 $2,905,038 $4,587,286 $4,377,595 7.5

12/31/2017 $2,910,813 ** audited 12/31/17 balance 7.0

2/13/2018 $2,518,880 $431,794 $608,261 6.1

4/10/2018 $2,454,825 $1,034,811 $1,275,333 5.9

5/8/2018 $2,802,723 $1,736,884 $1,629,508 6.8

6/13/2018 $2,784,300 $2,272,729 $2,183,776 6.7

8/27/2018 $3,595,699 $3,853,615 $2,953,263 8.7

9/26/2018 $3,563,873 $4,431,169 $3,562,643 8.6

10/25/2018 $3,258,004 $4,614,412 $4,051,756 7.9

11/26/2018 $2,964,777 $4,860,218 $4,590,787 7.2

12/31/2018 $2,983,836 ** audited 12/31/18 balance 7.2

2/12/2019 $2,409,197 416,422$              $702,572 5.8

4/29/2019 $2,416,990 $1,241,890 $1,520,247 5.8

5/28/2019 $3,354,448 $2,661,357 $2,002,256 8.0

6/25/2019 $3,232,340 $2,947,245 $2,410,252 7.7

7/30/2019 $3,418,884 $3,519,082 $2,795,545 8.2

8/27/2019 $3,403,746 $3,724,390 $3,015,991 8.1



Prepared by Anna F Weaver

BILLS TO BE APPROVED FOR PAYMENT

RATIFIED GENERAL FUND -$                  
RATIFIED CAPITAL  FUND -$                  
250th CELEBRATION -$                  
GENERAL FUND 79,343.23$      
CAPITAL FUND 4,937.95$        
LIQUID FUELS FUND -$                  

84,281.18$      

Manheim Borough
8/27/2019



Type Num Date Name Item Account Paid Amount Original Amount

Bill Pmt -Check 4399 08/27/2019 911 Rapid Response 102.000 · Cash 22033... -587.93

Bill I-63299 08/12/2019 410.220 · Operating S... -383.99 383.99
Bill I-63297 08/12/2019 410.238 · Officer's Uni... -203.94 203.94

TOTAL -587.93 587.93

Bill Pmt -Check 4400 08/27/2019 Aaron Szulborski 102.000 · Cash 22033... -76.11

Bill AS082... 08/26/2019 410.460 · Training PD -76.11 76.11

TOTAL -76.11 76.11

Bill Pmt -Check 4401 08/27/2019 American United Life... 102.000 · Cash 22033... -781.71

Bill G0061... 08/17/2019 410.196 · Health Insur... -594.38 594.38
401.196 · Health Insur... -51.84 51.84
430.196 · Health Insur... -85.34 85.34
413.196 · Codes - He... -24.94 24.94
402.196 · Health Ins (... -25.21 25.21

TOTAL -781.71 781.71

Bill Pmt -Check 4402 08/27/2019 Axon Enterprise, Inc. 102.000 · Cash 22033... -74.56

Bill SI-160... 08/16/2019 410.220 · Operating S... -74.56 74.56

TOTAL -74.56 74.56

Bill Pmt -Check 4403 08/27/2019 Berkheimer Associat... 102.000 · Cash 22033... -143.51

Bill 396 07/31/2019 403.116 · Tax Coll - F... -143.51 143.51

TOTAL -143.51 143.51

Bill Pmt -Check 4404 08/27/2019 Blue Ridge Commun... 102.000 · Cash 22033... -259.14

Bill 035939... 08/08/2019 410.360 · Utilities PD -209.19 209.19
Bill 033065... 08/15/2019 452.360 · Pool Utilities -49.95 49.95

TOTAL -259.14 259.14

Bill Pmt -Check 4405 08/27/2019 Borough of Columbia 102.000 · Cash 22033... -106.00

Bill 6662 08/12/2019 427.368 · Tipping Fee -106.00 106.00

TOTAL -106.00 106.00

Bill Pmt -Check 4406 08/27/2019 Buckman's Inc. 102.000 · Cash 22033... -2,543.30

Bill 700487 08/02/2019 452.221 · Pool  Chemi... -644.26 644.26
Bill 701113 08/09/2019 452.221 · Pool  Chemi... -499.30 499.30
Bill 703017 08/16/2019 452.221 · Pool  Chemi... -705.62 705.62
Bill 694929 08/22/2019 452.221 · Pool  Chemi... -435.50 435.50
Bill 703370 08/22/2019 452.221 · Pool  Chemi... -258.62 258.62

TOTAL -2,543.30 2,543.30

Bill Pmt -Check 4407 08/27/2019 Chief Supply Corpor... 102.000 · Cash 22033... -92.25

Bill 178166 05/31/2019 410.220 · Operating S... -92.25 92.25

TOTAL -92.25 92.25

Bill Pmt -Check 4408 08/27/2019 Dave's Lawn & Garden 102.000 · Cash 22033... -15.90

Bill 52801 08/15/2019 454.370 · Park Mainte... -15.90 15.90

TOTAL -15.90 15.90

8:15 AM Manheim Borough -General Fund
08/27/19 Check Detail

August 14 - 27, 2019
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Type Num Date Name Item Account Paid Amount Original Amount

Bill Pmt -Check 4409 08/27/2019 Ennis-Flint, Inc. 102.000 · Cash 22033... -1,040.56

Bill 237612 08/22/2019 435.370 · Paint / Maint... -1,040.56 1,040.56

TOTAL -1,040.56 1,040.56

Bill Pmt -Check 4410 08/27/2019 Hackman Fire Equip... 102.000 · Cash 22033... -130.00

Bill 12840 06/25/2019 410.216 · Office Equip... -130.00 130.00

TOTAL -130.00 130.00

Bill Pmt -Check 4411 08/27/2019 Intergovernmental In... 102.000 · Cash 22033... -51,438.79

Bill 12471-0 08/13/2019 410.196 · Health Insur... -35,242.64 35,242.64
401.196 · Health Insur... -4,049.80 4,049.80
413.196 · Codes - He... -882.52 882.52
430.196 · Health Insur... -5,791.31 5,791.31
402.196 · Health Ins (... -882.52 882.52
222.000 · Health Insur... -4,590.00 4,590.00

TOTAL -51,438.79 51,438.79

Bill Pmt -Check 4412 08/27/2019 J. L. Honberger Co, I... 102.000 · Cash 22033... -43.98

Bill 4410 08/12/2019 452.221 · Pool  Chemi... -43.98 43.98

TOTAL -43.98 43.98

Bill Pmt -Check 4413 08/27/2019 Lancaster Civil Engi... 102.000 · Cash 22033... -10,351.25

Bill 2351 07/25/2019 408.313 · Engineer C... -52.50 52.50
Bill 2383 08/22/2019 408.313 · Engineer C... -236.25 236.25
Bill 2386 08/22/2019 408.313 · Engineer C... -2,651.25 2,651.25
Bill 2384 08/22/2019 408.313 · Engineer C... -525.00 525.00
Bill 2387 08/22/2019 408.313 · Engineer C... -3,990.00 3,990.00
Bill 2385 08/22/2019 408.313 · Engineer C... -472.50 472.50
Bill 2388 08/22/2019 408.313 · Engineer C... -367.50 367.50
Bill 2381 08/22/2019 408.313 · Engineer C... -761.25 761.25
Bill 2389 08/22/2019 408.313 · Engineer C... -262.50 262.50
Bill 2382 08/22/2019 446.370 · Storm Wate... -1,032.50 1,032.50

TOTAL -10,351.25 10,351.25

Bill Pmt -Check 4414 08/27/2019 Lititz Rec Center 102.000 · Cash 22033... -639.06

Bill 3288 08/01/2019 452.450 · Pool Contract -639.06 639.06

TOTAL -639.06 639.06

Bill Pmt -Check 4415 08/27/2019 Longeneckers Hard... 102.000 · Cash 22033... -503.90

Bill 610044 08/06/2019 410.220 · Operating S... -71.64 71.64
Bill 610674 08/12/2019 409.370 · Maintenanc... -19.89 19.89
Bill 610610 08/12/2019 454.370 · Park Mainte... -13.98 13.98
Bill 610959 08/14/2019 409.370 · Maintenanc... -21.45 21.45
Bill 610908 08/14/2019 410.210 · Office Suppl... -16.18 16.18
Bill 611067 08/15/2019 433.200 · Signs Materi... -11.78 11.78
Bill 611065 08/15/2019 433.200 · Signs Materi... -3.99 3.99
Bill 611028 08/15/2019 452.260 · Pool Equip/... -49.98 49.98

409.370 · Maintenanc... -12.87 12.87
Bill 611498 08/20/2019 430.370 · Maintenanc... -47.24 47.24
Bill 611502 08/20/2019 454.370 · Park Mainte... -116.88 116.88
Bill 611493 08/20/2019 454.370 · Park Mainte... -6.99 6.99
Bill 611684 08/21/2019 430.200 · Material/Su... -29.99 29.99
Bill 611649 08/21/2019 430.200 · Material/Su... -4.80 4.80
Bill 611694 08/21/2019 430.200 · Material/Su... -22.99 22.99
Bill 611911 08/23/2019 454.370 · Park Mainte... -14.98 14.98
Bill 611933 08/23/2019 433.200 · Signs Materi... -38.27 38.27

TOTAL -503.90 503.90
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Type Num Date Name Item Account Paid Amount Original Amount

Bill Pmt -Check 4416 08/27/2019 Mail Finance 102.000 · Cash 22033... -435.39

Bill N7865... 08/13/2019 401.215 · Postage Boro -435.39 435.39

TOTAL -435.39 435.39

Bill Pmt -Check 4417 08/27/2019 National Elevator Ins... 102.000 · Cash 22033... -91.85

Bill 0359418 08/08/2019 409.370 · Maintenanc... -91.85 91.85

TOTAL -91.85 91.85

Bill Pmt -Check 4418 08/27/2019 Office Basics, Inc. 102.000 · Cash 22033... -448.43

Bill I-286578 08/09/2019 410.210 · Office Suppl... -46.94 46.94
Bill I-1289... 08/14/2019 401.210 · Office Suppl... -251.06 251.06
Bill I-294627 08/20/2019 401.210 · Office Suppl... -150.43 150.43

TOTAL -448.43 448.43

Bill Pmt -Check 4419 08/27/2019 PP&L 102.000 · Cash 22033... -4,722.14

Bill 77299-... 08/07/2019 410.360 · Utilities PD -1,304.28 1,304.28
Bill 84224-... 08/08/2019 430.360 · Utilties Main... -113.60 113.60
Bill 337097... 08/08/2019 465.360 · 26 E High U... -108.31 108.31
Bill 79480-... 08/09/2019 454.360 · Park Utilities -168.65 168.65
Bill 07480-... 08/09/2019 454.360 · Park Utilities -408.35 408.35
Bill 07280-... 08/09/2019 452.360 · Pool Utilities -1,684.46 1,684.46
Bill 07680-... 08/09/2019 454.360 · Park Utilities -28.81 28.81
Bill 40870-... 08/13/2019 434.361 · Street Lighti... -39.59 39.59

409.360 · Utilities -663.44 663.44
Bill 82130-... 08/19/2019 454.360 · Park Utilities -30.38 30.38
Bill 61279-... 08/19/2019 433.361 · Traffic Sign... -31.76 31.76
Bill 58479-... 08/19/2019 434.361 · Street Lighti... -42.67 42.67
Bill 20269-... 08/19/2019 434.361 · Street Lighti... -31.10 31.10
Bill 10560-... 08/22/2019 454.360 · Park Utilities -31.17 31.17
Bill 92560-... 08/22/2019 454.360 · Park Utilities -35.57 35.57

TOTAL -4,722.14 4,722.14

Bill Pmt -Check 4420 08/27/2019 Quality Digital Office... 102.000 · Cash 22033... -356.55

Bill 267205 06/20/2019 401.210 · Office Suppl... -183.55 183.55
Bill 267773 07/01/2019 401.210 · Office Suppl... -173.00 173.00

TOTAL -356.55 356.55

Bill Pmt -Check 4421 08/27/2019 Rapho Township 102.000 · Cash 22033... -1,598.40

Bill 02-2-0... 08/23/2019 410.317 · Rapho Fines -1,022.92 1,022.92
Bill 02-3-0... 08/23/2019 410.317 · Rapho Fines -575.48 575.48

TOTAL -1,598.40 1,598.40

Bill Pmt -Check 4422 08/27/2019 Rhoads Energy 102.000 · Cash 22033... -121.78

Bill 7171351 08/16/2019 452.360 · Pool Utilities -121.78 121.78

TOTAL -121.78 121.78

Bill Pmt -Check 4423 08/27/2019 Roberts Oxygen Co, ... 102.000 · Cash 22033... -661.50

Bill 734520 08/07/2019 452.221 · Pool  Chemi... -321.75 321.75
Bill 753388 08/19/2019 452.221 · Pool  Chemi... -339.75 339.75

TOTAL -661.50 661.50
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Bill Pmt -Check 4424 08/27/2019 Sherwin Williams 102.000 · Cash 22033... -572.25

Bill 9072-7 08/08/2019 435.370 · Paint / Maint... -572.25 572.25

TOTAL -572.25 572.25

Bill Pmt -Check 4425 08/27/2019 UGI Utilities, Inc. 102.000 · Cash 22033... -50.03

Bill 411000... 08/16/2019 410.360 · Utilities PD -34.00 34.00
Bill 411001... 08/16/2019 409.360 · Utilities -16.03 16.03

TOTAL -50.03 50.03

Bill Pmt -Check 4426 08/27/2019 Uline 102.000 · Cash 22033... -146.51

Bill 111409... 08/14/2019 410.210 · Office Suppl... -146.51 146.51

TOTAL -146.51 146.51

Bill Pmt -Check 4427 08/27/2019 Walters Services, Inc. 102.000 · Cash 22033... -480.00

Bill A-2431... 08/21/2019 454.360 · Park Utilities -240.00 240.00
Bill A-2431... 08/21/2019 454.360 · Park Utilities -240.00 240.00

TOTAL -480.00 480.00

Bill Pmt -Check 4428 08/27/2019 Wells Fargo Vendor ... 102.000 · Cash 22033... -235.99

Bill 500679... 08/14/2019 410.216 · Office Equip... -235.99 235.99

TOTAL -235.99 235.99

Bill Pmt -Check 4429 08/27/2019 Windstream 102.000 · Cash 22033... -594.46

Bill 021448... 08/07/2019 452.360 · Pool Utilities -127.79 127.79
Bill 021495... 08/07/2019 452.360 · Pool Utilities -85.71 85.71
Bill 021777... 08/15/2019 430.320 · Tele/call/int... -48.96 48.96
Bill 021761... 08/16/2019 410.320 · Telephone -332.00 332.00

TOTAL -594.46 594.46

8:15 AM Manheim Borough -General Fund
08/27/19 Check Detail

August 14 - 27, 2019
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Date Num Name Amount

Aug 14 - 17, 19
Aug 14 - 17, 19

Week of Aug 18, 19
Week of Aug 18, 19

Aug 25 - 27, 19
08/27/2019 4399 911 Rapid Response -587.93
08/27/2019 4400 Aaron Szulborski -76.11
08/27/2019 4401 American United Life Insurance Company -781.71
08/27/2019 4402 Axon Enterprise, Inc. -74.56
08/27/2019 4403 Berkheimer Associates -143.51
08/27/2019 4404 Blue Ridge Communications -259.14
08/27/2019 4405 Borough of Columbia -106.00
08/27/2019 4406 Buckman's Inc. -2,543.30
08/27/2019 4407 Chief Supply Corporation -92.25
08/27/2019 4408 Dave's Lawn & Garden -15.90
08/27/2019 4409 Ennis-Flint, Inc. -1,040.56
08/27/2019 4410 Hackman Fire Equipment, Inc. -130.00
08/27/2019 4411 Intergovernmental Ins. Coop. -51,438.79
08/27/2019 4412 J. L. Honberger Co, Inc. -43.98
08/27/2019 4413 Lancaster Civil Engineering Co. -10,351.25
08/27/2019 4414 Lititz Rec Center -639.06
08/27/2019 4415 Longeneckers Hardware Company -503.90
08/27/2019 4416 Mail Finance -435.39
08/27/2019 4417 National Elevator Inspection Svc -91.85
08/27/2019 4418 Office Basics, Inc. -448.43
08/27/2019 4419 PP&L -4,722.14
08/27/2019 4420 Quality Digital Office Solutions -356.55
08/27/2019 4421 Rapho Township -1,598.40
08/27/2019 4422 Rhoads Energy -121.78
08/27/2019 4423 Roberts Oxygen Co, Inc. -661.50
08/27/2019 4424 Sherwin Williams -572.25
08/27/2019 4425 UGI Utilities, Inc. -50.03
08/27/2019 4426 Uline -146.51
08/27/2019 4427 Walters Services, Inc. -480.00
08/27/2019 4428 Wells Fargo Vendor Fin. Serv. -235.99
08/27/2019 4429 Windstream -594.46

Aug 25 - 27, 19 -79,343.23

TOTAL -79,343.23

8:16 AM Manheim Borough -General Fund
08/27/19 Check Run
Accrual Basis August 14 - 27, 2019

Page 1



Type Num Date Name Item Account Paid Amount Original Amount

Bill Pmt -Check 1830 08/27/2019 Rettew Associates, I... 109.000 · Cash - Capi... -4,937.95

Bill 169141 08/15/2019 446.602 · Chiques Gr... -4,937.95 4,937.95

TOTAL -4,937.95 4,937.95

8:24 AM Manheim Borough Capital Fund
08/27/19 Check Detail

August 14 - 30, 2019

Page 1



Resident Non Resident Resident Non Resident
memberships memberships memberships memberships

Individual 16 11 15 10
Senior 5 7 11 7

Senior Double 2 9 3 9
Family 75 50 58 54

Double 8 6 5 11
106 83 92 91

2015 2016 2017
Total 

Memberships
215 229 214

Membership 
Revenue $45,755 $50,137 $52,497

# of visits Total Yr Rev Total Yr
2015 unknown $44,707
2016 7026 $45,814
2017 7375 $41,707
2018 6793 $41,819
2019 7251 $43,986

Day passes & day pass revenue

$48,392 $45,330

2018 2019

20192018

189 183



 

Director’s Report July 2019 

  As I write this (August 8th) the library is about to go into some changes. Today is our last summer 
reading program, it is Colleen’s last day and it is Caden’s last program and day at the library. On Tuesday Nina 
will wrap up her internship here and it will be Eva’s last regular day. Eva will come in to do her programs 
through August and then she has the internship wrapup event in September. 

 The interns have been very successful and it was well worth having them. Caden and Eva brought 
people in with their programs who are not regular library users. The podcasting program especially drew a lot of 
attendees. Nina was a tremendous help both with Colleen and the summer reading programs and with stepping 
in to help regular library operations. Based on work ethic alone, these kids have great futures ahead of them and 
when you add in their character and talents, I expect they will be very successful in life. 

 July felt ridiculously busy and it was nice to see the numbers bear out that feeling. I have data back to 
2013 and our circulation for July was the fourth highest monthly circulation ever (behind July 2015, June 2015 
and June 2016). We had the highest computer usage since last August, the most borrowers since August 2017. 
Lastly, the past two months have been the highest in terms of number of items loaned out to other libraries. This 
is a function of many things but it does speak a bit as to our collection having materials of interest. Our year-to-
date circulation through July is the first time there has been an increase over the previous year since 2015. 

 All in all it has been a great month and a great year for the library.  

July 2019 Statistics 

Circulation: 12,707 (highest since June of 2015).  

New Registrations: 34. 

Total Borrowers: 2,055 (highest since August 2017).  

eBooks: 460. I’m bummed we haven’t broken the 500 mark or at least last July’s total of 486 which is our 
highest monthly total. On the other hand, print lives! 

Wireless and Computer Users: 539. 

Circulation desk: 268 reference or technical questions were answered by staff during the month.  

Programs: 34 programs in July: 398 children, 55 young adults and 100 adults for a total of 553 attendees. 

What’s Been Going On 

Community and Library System Connections: 

July 4 – Library closed for Independence Day. 

July 11 – Eva and I met with Aaron’s Acres to discuss working with them on one of Eva’s programs. 

July 15 – Alissa and I held a family game night. 

 



July 17 – Eva and I went to the Martinsburg Public Library in West Virginia to meet with another III intern and 
her mentor. 

July 23-24 – State website committee meeting at Pennsylvania Library Association office in Camp Hill. 

I have failed to mentioned that we have received a fair bit of newspaper coverage this summer, a lot of it about 
the interns. 

Fundraising: It is my understanding that the board got the business ask out. Governor Wolf approved a state 
budget which includes a 9% increase to funding for public libraries. How that will be distributed and in what 
form remains to be seen but it is nice seeing some recognition by state legislators of the role libraries have 
regarding education. This is only the second increase (the other being 2015) that libraries have seen in state 
funding since 2007.  

Facility Update: Acquired four laptop computers from the school district for future library use.   

PA Forward: We have been using Eva’s programs to work towards the Civic and Social Literacy Silver Star 
and will submit our application for the award this month. 

A word or two from Alissa:  

MCL PROGRAMS 
Continued to promote Library programs and events through a variety of methods, including press releases, 
email blasts, social media posts, bookmarks, and flyers, and through contacts. Worked with interns to prepare 
promotional materials for their programs. Helped coordinate an opportunity for Caden to record oral histories at 
PVRC. Promoted Family Game Night fundraiser. 

SOCIAL MEDIA and EMAIL 
Continued to grow our Facebook page likes, views, and engagement. Our highest posts included posts about 
MC yearbooks (7/14 – 1.2K reach, 122 post clicks, and 16 reactions, comments and shares), newspaper 
coverage of the Teen Chopped Challenge (7/16 - 599 reach, 91 post clicks, 55 reactions, comments and shares), 
and photos from Jenny Hill’s Whirled of Wonderment (7/9 – 475 reach, 81 post clicks, 25 reactions, comments 
and shares). Continued posting events on Little Town of Manheim,  Nextdoor and Google My Business. From 
our Google page, the Library received 202 clicks to the website, 119 directions requests, and 81 phone calls.  

WEBSITE 
Continued to review and update website copy on an ongoing basis. 
 
OTHER  
Wrote fundraising appeal letter for businesses. Prepared materials to meet PA Forward Civic and Social 
Literacy Silver Star requirements. 
 
Respectfully submitted, August 8, 2019: 

Jonathan Dunkle, Director 
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